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:September 17, 1993 ~ Introduced by: Audrey Gruger

-DMSSUB2.0RD (MW:clt)

Proposed No.:

ORDINANCE,KO.

AN ORDINANCE. establlshing the Department of -
Metropolitan Serv1ces and its d1v151ons, creatlng
2 new title in the King County code, establishing
funds for the department, establlshlng the rules
and regulations for the operations.of the
department;. and- amendlng Ordinance 1438,

. Section 3, as amended; Ordinance 4324,

Section 36; Ordinance ‘9651, Sections: 1 and .2;
Ordinance 4324, Section 19, as amended; Ordlnance
7112, Section 5, Ordlnance 3581, Sectlon 5, as
amended; and K.C.C. '3.12.360, K.cC.C. 3.12. 170
K.C.c. 3.12.290, K.cC. C. 3.16.050, K.C.C.
4.10.050; and K.c.C. 4. 12.040 and addlng anew
chapter to K.cC.C. 4. 12.

BE .IT ORDAINED- BY THE COUNCIL OF KING COUNTY:

ﬂEﬂ_ﬁEggﬁﬂL__§Egﬂlgﬂ_1L New title established. There is

hereby establlshed a new Title 28 in the King County Code which

shall pertain to the department of metropolltan services.

-NEW_SECTION. SECTION 2. Statement of policy. on

November 2, 1992, King County voters approved Proposition No, 1

5and King County Charter Amendment No. 1, providing for the

assumption by the county of the rights, powers, functlons, and

. obligations of the Mun1c1pa11ty of Metropolitan Seattle

(Metro), effective January 1, 1994. The propo51tlon called for
the creation of a new department of metropolitan services by
ordlnance, and\the charter amendment established a two year
t76n51t10n perlod in which the organization, functions, and
responsibilities of Metro would remain essentlally the same.

This ordinance’ sets forth the initial policies 'and

" procedures under which the department of metropolltan services

will operate. It is based on the premlse that most of ﬁetro’s

| current policies and Procedures will and should remain
»appllcable to the operatlon of the department for a period of

. at 1east two yvears follow1ng assumptlon, while provxdlng for

changes to those policies and procedures where necessary to
further important county policy goals or to avoid conflicts
between current Metro p011c1es and Procedures and the |
requirements of the county’s charter or state law. It is alwso

based on the premlse that under Chapter 35.58 RCW the council
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may eétablish'policieé, rules and regulations related to the
performance of metropolitan functions that are different. from
those of other departmerits and agencies of the county.

It is anticipated t;;t additional legislation affecting
the operatipn of the department may bé enacted during the two
year:transitidn period and thereafter, and that such

legislation may establish unified policies and procedures

applicable to all units of county government, including the

'department.

Except as spec1f1ca11y prov1ded for herein, the operatlon
of the department shall be subject to all otherwise applicable
provisions of the King County Code. The provisions of this

ordinance shall not be construed to alter, limit, or modify the

application of Chapter 36.56 RCW to the assumption by'the

county of the rights, powers, functions, and obiigations of
Metro effective January 1, 1994.

SEQIIQE_Q* Ordinance 1438, Section 3, as amended and
K.C.C. 2.16,090 are each hereby amended to read as follows:

'Dopartmeﬁt of execﬁtivo administration ~ divisions -
duties. The department of executive administrafion is a staff
deparﬁment primarily responsible for providihg administrative
and maﬁagement support to othér agencies of county government‘
and fdf tﬁe man#gement‘andicoordination of the county’s civil

rlghts and compliance program, cable communications, capital

-plannlng and development for the Harborview 1987 and Prior

| Bonds and the Phase_One Regional Justice Center Projects, and

the ((eentraiiied)) purchasing process for materials and
services purchased by the county :Q:_g_g;x_gg_ngx_g;_gggngx
92_2Inm_nS__th2I_1hJL_IQI_A_&!QJLJELEELLJLlEEHJEBDS_Qn
u : opolj services. The
department is responsible to manage_aﬁd be fiscally accountable
for the following divisions:
A. COHPUTEk AND COMMUNICATIONS SERVICES DIVISION. Thé

functions of the division include:

DHSSUB2.ORD (MW:SS:c1t)9/16/93 : 2
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1. Design, develop, operate, maintain and enhance

 computer information .systems for the county and other

contracting agencies.

2. Manage the office of cable communications pursuant
to K.C.C. 6.27A. .

3. Provide telephohe system design, installation,
maintenance and repair..

4: Manage the E-911 emergency telephone program.

5. Manage and operate the centralized printing and
graphic arts services. _

B. RECORDS AND ELECTIONS DIVISION. The functions of the
division include: '

1. Conduct all special and general elections held in
the county and register voters.

2. Manage the recording, processing, filing, storing,
retrieval, and certificatidn of copies as required, of all
public documents filed with the division. -

3. Process all real estate tax affidavits.

4. Act as the official custodian of all county records,

per general law.

~ 5. Manage the printing ‘and distribution of the King
County Code and supplements to the public.
C. LICENSING AND REGULATORY SERVICES DIVISION. The
functions of the divisionﬂinclude: |
i. Issue business, marriage, vehicle/vessel and pet
licenses, and collect license fee revenues. v
2. Enforce county and state law relating to animal
contfcl.
3. Regulate the operation, maintenance and/or conduct
of county licensed businesses, pet ownership and licensing
services for the public.

NEW SECTION. SECTION 4. A new section shall be added to

Chapter 2.16 of the'King County Code as: follows.
Department of metropolitan services - duties ~ divisions.

A. Effective January 1, 1994, there shall be established'

DMSSUB2. ORD(MW:SS:clt)9/16/93 3
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a department of metropolitan services. For a period of at :
least two years, beginning on January 1, 1994; the department

shall be independent of all other executive departments and

administrative offices of county government. The department

shall be responsible for the operation, management and

-administration of the metropolitan functions of public .

transportation and water pollution abatement under authority of
Chapter 35.58 RCW. Upon assumption, the depa;tment shall take

jﬁrisdiction of all-the assets and property, real and personal,

'of Metro.

B. The department shall be composed of the'following

divisions:

1. TRANSIT DIVISION. The division shall administer the
metropolitan public transportation function as set forth in
Chapter 35.58 RCW. The division shall be responsible for the
administration of functions and programs‘related to operations
and maintenance, capital program planning and develépment,
research and market strategy, sales and customer services, and
power and.facilities in support of the metropolitan public
transportation function. ‘

2. WATER POLLUTION CONTROL DIVISION. The division
shall administer the metropolitan water pollution abatement
function as set forth in Chapter 35.58 RCW. The division shall
be responsible for the administration of functions and programs
related to operations and maintenance of the metropolitan
sewerage system, business information resources, environmental
programs, and the environmental laboratories in support c¢f the
metropolitan water pollution abatement function.

‘ 3. TECHNICAL SERVICES DIVISION. The division shall be
responsible for administration of functions and programs
related to the management of capital programs, contfacting,
including minority/women business enterprise and contract
compliance, engineering and construction services,

environmental compliance, real property and property

DMSSUB2.0RD (MW:SS:c1t)9/16/93 4
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management, facilities program mahagement, and information

‘systems services in support of the department’s functions.

4. FINANCE DIVISION. The division shall be responsible
for the administfation of functions and programs related to
accounting and financiél reporting systems, assets management,
insurance and risk management, worker’s compensation in
accordance with the requirements_of Title 51 RCW, budget
development and expenditure monitoring, financial management,
administrative services, monitoring the department’s payroll
system and deferred compensation program, and procurement
management in support of the department’s functions.

5. HUMAN RESOURCES DIVISION. The division shall
administer an effective personnel and human resources system
in accordance with Artic1% 5 of the King County Chagéir. The
division shall be responsible for the administration of
personnel-related functions and programs in support of tbe
department’s functions inclﬁding,-but-not limited to: employee

and labor relations; formal hearings before the personnel

‘board; recruitment and selection of personnel; coordinating

orientation programs-fof new department employees;
administering unemployment and classification and compensation
programé}ﬂdeveloping and administering centralized department
employee and supervisory training ‘and other employee
development programs; developing and administering an
affirmative action program; developing and -administering
department employee benefit progranms; negotiating contracts
with providers; managing department employee benefit fupds; and
conducting benefits enrollment processes.

6. EXECUTIVE DIVISION. The division shall be
responsible for the administration of functions and programs
related to‘commﬁnications,.government relations, apd internal
audit in support of the departmeﬁt’s functions.

SECTION 5. Ordinance 7112, Seétion 5, and K.C.C. 4.10.050

are hereby amended as follows:

DMSSUB2.ORD (MW:S5:clt)9/16/93 5
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Executive finance committee. The executive finance

.committee is hereby confirmed as being the "county finance

committee" referred to in RCW 36.29.020 and RCW 36.48.070 and
shall be composed of the fbllowing officials or their
designeésﬁ county executive, director of fipanée, director of
the budget officé and the chairﬁerson of the county council.
In addition, for a two-vear period beginging January 1, 1994,

e _djrector o e depa e f met itan services, or
his/her designee, shall be a mémbe; of the committee. The
executive finance committee shall be responsible for directing
the director of finance in determining the maximum prudent
extent to which residual treasury;cash shall be inveéted
pursuanﬁ to RCW 36.20.020 and this chaﬁter. Actions of'thé
committee shall be by'majority vote except when the chairpersbn
of the council determines such action constitutes a policy

determination, as opposed to an administrative Qdetermination,

‘'which should be referred to the council. The councilmember or

designee serving on the executive finance committee may defer
action on the proposal until the county eouncil makes such
pelicy determination regarding the proposed action.

NEW SECTION. SECTION 6. Funds created. '

A. The following funds are hereby established as King
COdnty first-tier funds managed by the director, continuing

Metro funds which were previously established for the purposes

. specified, and are added as new sections to Chapter 4.08 of the

King County Code.
1. Water Quality Operating Fund, previously known as
the "Municipality of Metropolitan Seattle Sewer Revenue Fund,"

created by Resolution No. 7, adopted by the Metro Council on

-November 26, 1958, to accoﬁnt for the revenues and operations

of the water quality enterprise.
2. Water Quality Construction Fund, previously known as
the "Municipality of Metropolitan Seattle Sewer Construction

Fund," created by Section 9:of Resolution No. 90, adopted by

DMSSUB2.0RD(MW:5S:c1t)9/16/93 6
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the Metro Council on May 18, 1961; to account for the proceeds
of revenue bonds of the water guality enterprise.

3. Water Quality Revenue Bond Fund, previously known as
the "Municipality of Metropolitan Seattle Sewer Revenue Bond
Fund," created by Section 10 of Resolution No. 90 of the Metro
Council, to account for debt seryice payments aﬁd reserves of
revenue bonds of the watef quality enterprise.

4. Public Transportation Operating Fund, previously
known as the "Municipality of Metropolitan Seattle Public
Transportation Revenue Eund," created by Resoiution No. 936,
adopfed by the Metro Council on June 1, 1967, to account for
the operations of the public transportation enterprise.

5. Public Transportation Construction Fund, previously
known as the "Municipality of Metropolitan Seattle Public
Transportation Construction Fund," created by Resolutioh No.
2209, adopted by the Metro Council on Octoper 17, 1974, to
account for capital iﬁprovement projects of the public
transportation enterprise.

6. Two-tenths Sales Tax Revenue Receiving Fund,

. previously known as the "Municipality of Metropolitan Seattle.

Two-tenths Sales Tax ReQenues Receiving Fund," to account for
the receipt of the two-tenths percent sales tax as required by
Resolution No. 4937, adopted by the Metro Council on June -19,
1986. - ?
7. Public Transportation Self-insurance Fund,
previously known as the "Transit Self-insurance Fund," to

provide funds needed for the self-insurance of the public

transportation enterprise as provided by Resolution No. 4825,

‘adopted by the Metro Council on March 30, 1986.

8. Limited Sales Tax General Obligation Bond Fund,
previouely known as the "Municipality of Metropolitan Seattle
Limited Sales Tax General Obligation Bond Fund," to account for

debt service on the limited sales tax general obligation bonds

of the public transportation enterprise, as provided in

Resolution No. 4937 of the Metro Council.

DMSSUB2.ORD(MW:SS:ci1)9/16/93 7
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B. -K.C.Cf 4.08.060, 4.08.070, and 4.08.250 shall not be
applicable to the Department of Metropolitan Services for a two
year period beginning on January 1, 1994.

SECTION 7. Ordinance 4324, Section 19, as amended, and

K.C.C. 3.12.290 are hereby amended:

Perscnnel'board ippqals. A. In the case of an appeal by
a career service employeé to the board, written notice of
appeal shall be filed by the employee with the chairman of the
board and fhe manager within thirty days of the employee having

been notified of the disciplinary action as provided for by

-this chapter or within ten days of completion of the grievance

or appeal process contained in this ordinance or any applicable
collective bargaining agreement. For appeals ﬁot involving
disciplinary action, the applicable period shall be fourteen
days from the action from which the appeal is taﬁen, or
fourteen days from the time the employee should reasonably have
known of the action, whichever is longer. The written notice
of appeal shall contain a statement of the following:

1. the action or alleged action from which the éppeal
is taken;, _

2. the grounds for appeal;

3. the relief requestéd. _

The board may only hear appeals which are within its
jprisdiction, as set forth by Section 540 of the Charter.

B. All deciéions of the personnel board shall be final
unless appealed to a court of competént juris&iction,within 14
days.

C. The personnel board or the court shall award a career

service employee reasonable attorney’s fees incurred in any

appeal in which the employee is the prevailing party, provided

that the employee shall be considered the prevailing party only
where the county has a written settlement offer in effect 30
days prior to the hearing of the personnel board or court and
the award obtained‘by the employee exceeds the terms of that

settlement offer. Provided further, that such reasonable

DMSSUB2.0RD(MW:SS:cl£)9/16/93 8
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aﬁtorneys fees shall not exceed the actual fees paid by the
employee. ,

D. The manager of the personnel division shall on a
quarterly basis, or as frequently as requested by the county
council, provide a status report on appeals to the personnel
board and appeals of personnel board decisions, as well as
other complaints, and hﬁman rights complaints. These reports
shall be made to the operations and administrafion services

committee, or its successor.

E. For the two year period beginning January 1, 1994 and
ending December 31, 1995, the manager of the human resources
division of the department of metropolitan services sﬁall-
perform the functions of the manager for appeals by employees
of the department of metropolitan services.

SECTION 8. Ordinance 4324 and K.C.C. 3.12.360 are hereby
amended as follows:

Effect of collective bargaining. Wwhen a collective
bargaining agreement establishes>a condition of employment,

benefit or procedure which conflicts with a condition, benefit

or procedure established by this ordinance or the personnel

provisions of Title 28, Qertaihing to the department of
metropolitan services, the collective bargaining agreement

shall take precedence with respect to those employees covered
by the agreement, so long as the following conditions are met:
A. ‘+the condition of employment, benefit or brocedure

created by the agreement is lawful;

B. the agreement has been adopted by the council by
ordinance. . '
Adoption of the agreement by ordinance shall be deemed an
amendment of this chapter or Title 28 only with respect to the
affected employees and subject condition, benefit or
ﬁrocedure. '

SECTION 9. Ordinance 4324, Section 36, and

K.C.C. 3.12.170 shall be amended as follows:

DMSSUB2. ORD(MH:SS:c1£)9/16/93 . 9
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Equal pay for equal work. It is the policy of the county
that compensation for all county employeés shall be equitably
provided on the basis of equal pay for equal work.

F S O . e_coun s t fe

sta an oca aw: S

and approprjate remedies for any pay which is upequal bn ;hé
basis of unlawful discrimination. The equal pay policvy set
forth in this séctiog is intended to set forth general county

olicy for equitable pa .county government fo

obs, even as to jobs betweer : : 8
upon tecte sses

et ed pursuant e t

established by law. is sectic

representatives of any employee oxr _of the county.

The assumption by King County pursuant to Proposition one,
effective January 1, 1994, will cause thousands of current ‘
employees of the Municipality of Metropoljtan §eg§;ig (METRO)
to become county employees. Kiﬁg County and METRO have
historically used different methods of gggégminigg
compensation, and a thorough study of clagsifigatiogs of
positions and pay for them in each government is necessary
before the effects of equalizing pay between the two
institutions can be evaluated.

As a result, the council finds that pending the completijon
of such study it is appropriate to not compare pay between
MMMWMMM@

of other county employees or to declg;e that such pay shall be

class is shown, requiring remedjal action.

B. Effective January 1, 1994 _and unti) compensatjon and
classification SChedules.have been agogﬁeg to apply to ail
county employees, this section shall not apply to compensation
differences between the department of metropolitan services and
other county agencies;

DMSSUB2.0RD (MW:SS:clt:CLERK)9/20/93 10
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SECTION ]0. Ordinance 9651, Sections 1-2, and K.C.C.
3.16.050 are hereby amended as follows:

Labor policy committee. A. Established. There is
established a Labor Policy Committee cohsisting of: the county
vexecutive; the director of the office of financial management;
the manager of the personnel division, or the managef of its
successor; and ((three)) four members of the county council,
appointed annually by the council chair. For the period from

| January 1, 1994 through December 31, 1995, there shall be three
additional members: the director of the department of
metropolitan services, the manager of the department of

g?met;opo;itag services human resources division and._the manager

LA e
é% the department of met;oﬁolitan services finance division.'

((Five)) Seven members of the Labor'Policy Committee shall have

voting privileges. The manager of the personnel division, the

. manager of the department of metropo;itah services human
resources division, and the manager of the department of
metropolitan services finance division shall be ((a)) '

'nonvoting members of the.commi;tee. The'personnel manager
shall be the primary-peréon responsible for convening meetings
of the committee on the following schedules for the following
purposes:

1. No later than February of each year, the committeg
-shall meet to review the schedule of collective bargaining
agreements to be negotiated in the upcoming year and establish
-policy recommendations for contract negotiations related to
wages, hours, and‘working'cohditions. The policy
récommendations shall be established only upon an affirmative

' vote of a majority of the voting members of the committee.

2. Following the establishment. of policy |
recommendations, the committee shall meet on a quarterly basis
to review the progress of the contract negotiations.

3. On an as-needed basis, the personnel manager or-the

director of the department of metropolitan services shall

' convene special meetings of the committee in particular cases

DMSSUB2.ORD (MW:SS:cLt: CLERK)9/20/95 ' 11
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in which he/shé is proposing an amendment to any. of the

committee-established policy recommendations. In these cases,

the personnel manager_or the director of the department of
metropolitan services, as applicable, shall provide

justification for the proposed amendment for the committee’s
review. The amendment éhall be gstablished only upon an
affirmative vote of a majority of the votihg members of the
committee. |

In addition, any member of the committee‘maf conveﬁe a
special meeting when hé/she’deems it necessary td discuss
critical labor policy issues.

B. Confidentiality. For the purposes of maintaining an

. effective collective bargéining process, members of the labor
.policy committee and their staff should maintain as
.confidential any labor policy recommendations made by the

- committee. The committee shall develop guidelines to assist

its members and staff in accomplishing such confidentiality.
NEW SECTION. SECTION 11. Definitions. The following

words and phrases, when used in this title, shall have the

meanings hereinafter set forth in this section. If not defined

below, or in specific chapters of this title, the words and

'phrases used'in this section shall have their common and

ordinary meanings to the degree consistent with the technical

subjects herein. . These definitions do not apply to other

sections of King County Code.

A. "Active Service" means the tenure of employment at
Metro, including iﬁs predecessor agencies, and DMS; however,
for purposes of determining an employee’s vacation accrual
rate, unpaid leaves of absence which exceed thirty (30) days
shall not be counted as active service.

B. "Affirmative Action" shall mean policies, procedures
and programs designed to increase the representation of -
minorities and women in employment, applications for
employment, and employment-related tiaining»programs of

minorities and women.

DMSSUB2.ORD(MW:SS:c L t:CLERK)9/20/93 12
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C. -"Affirmative Efforts" meaﬁs making vigorous attempts
in good faith to contact and contract with certified
businesses.

D. "Appeal" means a formal request in writing to review a
demotion or discharge by a regular or limited-benefit
nonrepresented career service employee who has complétedhthe
probationary period. '

E. "Applicant" means any person who has applied for
appointment to a position, promotion or transfer with the.
department. |

| F. "Application Form” means the official form to be
coﬁpleted by an applicaﬁt seeking a position, pfomotion or
transfer with the department. - »

G. "Appointing Authority" means a supervisory empioyee
who is delegated the authority to appoint, -transfer, demote or
remove employees from employment with the department.

H. "Appointment" means the offer and acceptance by a
person of (1) a regular full-time or part-time, on-going or
project-limited position, (2) a temporary full-time or
part-time position, or (3) a limited-benefit employee position.

I. ‘“Assistant Manager" shall refer to the assistant
manager of each division. Assistant Managers serve as
"administrative assistants® within the meaning of King County
Charter Section 550 and K.c;c. 2.16.100. Subject to amendatory
action of the Council, the title of each Assistant yanager
shall be "Deputy Director" of the applicable division. These
are the positions previously known at Metro as department
deputy dirécto;s. '

J. "Bidder or Proposer" means any person, firm or
corporation which férmally submits a bid or proposal to provide
materials, supplies or services, including expert pers&nal,
professional or technical services‘and construction sérvices,
to the departmént in response to a solicitation for bids or

proposals i;sued by the department.

DMSSUB2.0RD (MW:SS:c L tzCLERK)9/20/93 13
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'_K. -"Career service employee" means an employee of the
department appointed ‘to a career service position as a result
of the seleétion procedures deécribgd in this ordinance and who
has completed the probationary period. |

L. "Career service position" means all positions in the

‘department except for those which are designated by Section 550

of the King County Charter, K.C.C. 2.16, K.C.C. Chapter 3.12,
or this ordinance as exempt from career service.
M. "Certification" means the process by which the state

of Washington Office of Minority and Women’s Business

- Enterprises (hereinafter "OMWBE") determines that a business

meets the requirements and criteria as a minotity, women,
combination, or disadvantaged business under applicéble state
and federal laﬁs and regulations. ‘

- N. "Certified Business" means a firm which has been
notified by the OMWBE‘in writing that it has met the

requirements and criteria as either a minority, women,

combination, or disadvantaged business.

0. “Claim" means any claim in the risk management
context, naming the department, the county and/or its officers,
employeés or authorized agents while acting in good faith and
within the scope of their'official duties, which claim alleges
a tort cause of action arising from the activities of the
department, including its.metropolitan transportation or water

pollution abatement functions, and which asks for money

. damages.

P. "Combination Minority and Women Business Enterprise"
or "CBE" means a business certified as such by OMWBE, in
accordance with applicable state laﬁs and regulations.

Q. "Comﬁercially Useful Function" means the performance

of a distinct element of work for which a firm has the skill

- and expertise as well as the responsibility of actually

performing, managing and supervising.
R. "Compensation" means the salaries, benefits and other

awards of monetary value given to employees for services

DMSSUB2.ORD(MW:SS:cl t:CLERK)9/20/93 14
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rendered, but excluding any reimbursements for incidental
expenses incurred;

S. "Construction Contract" in the context of the
department’s minority and women’s business enterprise program,
means a contract entered into by fhg department for the
construction, repair, rehabilitation, alteration or
improvements to capital facilities or real property within the
jurisdiction of the department, other than ‘ordinary
maintenance. _ »

T. "Construction Projects" in the context of the
department’s Art'?rogram, are defined as any capital projéct
paid for wholly or in part by the deéartment to construct .or
remodel a Building, structure, facility, roadway, sidewalk, or
utility.

U. "Consultant Contract" in the context of the
departmgnt’s minority and women’s business enterprise program,
means a contract entered into by the department for the
procurement of expert personal, professional and/or technical
services or assistance.

V. T"Contract" means a mutually binding legal relationship
or any modification thereof obligating a contractor to provide
materials, goods or services to the department, and which .
obligates the'department, on behalf of:the county, to pay
therefor. |

W. "Contractor" means the person, firm or corporation
which has a contract with the department as an agency of the
county to provide materials, goods or services, including
construction or consultant §ervices. ‘

X. "Contract Administration" means the department’s
division, officer or employee, or board authorized to
administer contfacts on behalf of the department.

Y. "Days" shall mean calendar days. If a final date.
falls on a weekend. or a state or national holiday, the date

shall be the next working day.
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Z. -"Decision Document" shall mean the publicly available
document stating the -county’s decision (WAC 197-11-660(1) (b)) .

AA. "Demotion" means the voluntary or involuntary
movement of an employee from a positibn having a higher maximum
rate of pay to a position having a lower maiimum rate of pay:

BB. “"Department" or “DMS" means the department of
metropolitan services: '

CC.. "Deputy Director" shall refer to the deputy director

of the department. The deputy director serves as the

. director’s "administrative assistant" within the‘meaning of

King County Charter Section 550 and K.C.C. 2.16.100. Subject
to the amendatory action of the counail, the title of the
deputy director shall be "Deﬁuty Director" of DMS. This is the
pésition previously known at Metro as Deputy‘Director.for'
Administration.

DD. "Direct Impact"-shall mean those effects that are
caused by the action and occur at the same time and place.

EE. fDireétor" shall refer to the director of the
aepartment. Subject to the amendatory action of the council,
the title of the director shall be "Executive Direcfor“ of DMS.
This is the Metro position previously known as the Executive
Director.

FF. "Diaciplinary'Discharge" means the separation of a
career service employee for any of the reasons listed in
Section 12.G.8. of this ordinance.

GG. "Division" means any organizational unit of the staff
of the department so designated.

HH. "Disadvantaged Business Enterprise" or "DBE" means a
business certified as such by OMWBE, in accordance with
applicable federal laws and regulations.

II. "DNS" shall mean a declaration of nonsignificance.

-JJ. YEIS® shali mean an environmental impact statement.

KK. "Eligible Certified Business" means a business which

has been certified by the OMWBE as either a minority, women or

DMSSUB2.ORD(MW:SS:cltzCLERK)9/20/93 16
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combination business and has done or has attempted to do
business in king County.

LL. "Employee" means any person who is employed in a
caregr service position or exempt position.

MM, "Emﬁloyment"; when used in connection with Section 19
this ordinance, shall mean any-and.éll terms and cénditions and
policies and practices of employment including, but not limited
to, hiring, firing, upgrading, demotion, suspenéion,
recruiting, apprentice and training programs, transfer, layoff,
terminatiqn, pay rates and advertisement, hours and conditions
of ﬁork.

NN. "Exempt employee“_means an employee employed in an
exempt position. Exempt employees serve at the Pleasure of the
appointing authority.

00. "Exempt position" means any position not included in
the career service. Exempt positions are positions to which
apbointment may be made directly.

PP. "FLSA-exempt" refers to a position which involves

work in a bona fide executive, administrative or professional

capacity, as defined in the Washington Minimum Wage Law,
Chapter 49.46 RCW, and the féderal Fair Labor Standards Act.

QQ. "FTE" means a full-time position or combination of

- part-time positions authorizediéquivalent to a full-time

position which is identified within a budgetary unit’s adopted
budget an& set out by position description in the budgetary
unit’s oiganizational budget detail report as amended in the
adopted budget.

' RR. "Goods and Services"” means all goods and services,
including construcfion and consultant services.

SS8. "Grievance" means a written complaint of a regular

nonrepresented career service employee,cdncerning the proper
-application of published personnel rules, regulations or

policies of the department.
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TT.- "Human Resources Manager" means the empioyee
appointéd by the department director to administer all
delegated human resources functions.

UU. “Incumbent" means a pgrson'who'is occupying a
position. - _ ’

VV. "Indirect Impact" shall mean those effects that are-
éaused by the action, but are later in time or farther remo?ed
in diétaﬂce.

‘WW. "Job Description" means a written statemeﬂt;regarding
a position consisting of a job title, a general summary of the
basic functions and distingﬁishing features of work, examples
of duties and responsibilities, aﬁd the required minimum
qualificﬁtions for tﬁe poSition. |

XX. "Joint Venture" means an association of two or more’

. persons, partnerships, corporationé or any combination of them,

established to carry on a single business activity which is
limited in 5c6pe or purpose. The association’s members in the
single business activity have combined their capital, efforts,
skills, knowledge or propert§, and they exercise control and
share in profits and losses in proportion to their contribution
to the business activity. The jdint venture must be
established.in accordance with rules issued by OMWBE.

YY. “Lawsuit®, in the risk management context, means any -
lawsuit naming the department, the county and/or its officers,

employees or authorized agents while écting in good faith and

within the écope of their official duties, which lawsuit

alleges a tort cause of action arising from the activities of
the department, including its metropolitan public

transportation or water pollution abatement functions, and

 which asks for money damages.

2Z. '"Layoff" means the involuntary, nondisciplinary
separation of an employee from the department.
AAA. ”Lead'Agency“ shall mean the agency in charge of

carrying out Washington State Envifonmental Policy Act (SEPA)

-procedural requirements for a proposal. A lead agency is
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1 LLL. "Nondisciplinary Discharge”™ means separation of‘an
2 |} employee for failure . to meet a condition of employmént as

3 described in Section 12.G.9.f.

4 MMM. "Non-FLSA-exempt" means a position which does not
5 involve work in a bona fidg executive, administrative or

6 professional capacity, as defined in the Washington Minimum
7 Wage Law, Chapter_49.46 RCW, and the federal Fair Labor

8 standards Act.

9 NNN. "Nonrepresented Employée" means an employee who
10 occupies a position which is not covered by a collective
11 bargaining agreement with the county.
12 000. "Performance Evaluation" means a formal review of an
13 employee’s work performance.

14 PPP. "Permanent Employees" or "Permanent Workforce" in
15 the contracting or procurement context shall mean those persons
16 whom the bidder, proposer, or contractor employed for at least

17 six (6) continuous months immediately prior to.the'bid or

18 proposal opening or the award of a contract by the department,

19 and who are currently employed by the bidder, proposer or.

20 contractor. _

21 QQQ. “Pfeferred Alternative” shall mean a preference for
22 a particular alternative cour;e of action, at the time the

23 " preference is expressed. A preferred alternative is not an

24 action or decision within the meaning of WAC 197-11-070.

25 RﬁR. "Privatization Contract" shall mean a contract which
26 is 1. with a private party to perfbrm work, construction,

27 alteration, repair or improvement other than ordinary -

28 maintenance on or to a private facility and 2. not subject to

29 the requirements of Chapter 39.12 RCW. -

30 Sss. "P;obationary Demotion/Discharge” ﬁeans a demotion
31 or dischafge of an employee during the initial probationary
32 period following the employee’s appointmént or promotion to a
33 || regular or limited-benefit position.

34 N TTT. ﬁProbationary Period (Initial)" means the

35 probationary period (six (6) months for non-FLSA exempt job

DMSSUB2.0RD(MW: SS:cl t:CLERK)9/20/93 20
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selected for each particulaf propésal. The initial lead agency
determination shall be made by the responsible official.

BBB. "Leave of Absence" means an officially approved
absence from work,_ﬁhich may be with or without pay.

CCC. "Legal Counsel"™ shall mean the civil division of the
prosecuting attorney’s Office.

bDD. ”Limiﬁed-Benefit Employee" means a nonrepresenfed
employee who is regularly scheduled to work less than
twenty-one (21) hours per week.

‘EEE. . "Manéger" shall meah th¢ manager-of each division of
the department. Subjecf to tﬁe amendatory action of the
council, the title of each manager shali be "Director" of the
applicable division of DMS. These are the positions previously
known at Metro as Department Directors. .

FFF. "Maximum Rate of Pay" means the highest step in any
salary range.

GGG. "Metro" shall mean the Municipality of Metropolitan
Seattle.

HHH. "Metro Council" shall refer to the former Council of
the Municipality of Metropolitan Seattle, as established by
Chapter 35.58 RCW, and abolished effective January 1, 1994,
pursuant to Chapter 36.56 RCW.

III. "Minority" or "Minorities" shall include Blacks or
African Americans, Asians, éadifié Islanders, Native American
Indians, Alaskan Natives, and Hispanics or Latinos or as
otherwise described uﬁder applicable state and federal laws and
regulations.

JJJ. "Minority Business Enterprise" and "MBE" means a
business certified as such by OMWBE; in accordance with
applicable state laﬁs and regulations.

KKK. "Minority and Women Business Enterprise Advisory
Board" or “"M/WBE Advisory.Board" means a board appointed by the
director to provide information and recommendations to the
director related to the implementation of the department’s

minority and women business enterprise program.
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classifications and twelve (12) months for FLSA-exempt job
classifications) during which regqular nonrepresented and
limited-benefit employees must actively serve upon initial

appointment or upon transfer, promotion or- voluntary demotion

to a nonexempt job classification in which the employee has not

already coﬁpleted a probationary period.
UUU. "Probationary Period (Performance)" means a period

of probation resulting from unsatisfactory performance as

provided in Section 12.G6.8 of this ordinance.

vvv. "Promotibn".means the movement of an employee to a
position having a higher maximum rate of pay. .

WWW. "Purchasing Contracts" means those contracts awarded
by the department as an agency of the county for the purchase
of tangible goods (e.g., materials, equipmént and supplies)
and/or to furnish labor and equipment incidental to
performance, not involving the delivery of tangible goqu; such
contracts to include but not be limited to, fepairs, servicing,
maintenance and hauling.

XXX. "Recall"” means the re-appointment of a former

employee who has been laid off in accordance with the

department’s layoff procedures.

YYY. "Regular Employee" means a person employed by the
department on an ongoing or project-limited, full-time or
part-time basis in a position designated as an FTE and intended
to last for more than six (6) months. A regular full-time
position is one which is regularly scheduled to wofk forty (40)
hours per week. A regular part-time position is one which is
regularly scheduled for at least twénty-one (21) hours but less
than forty (40) hours of work pef week, and is so designated by
the human resources division manager or his/her designee.
Unlike other regular employees, a. project-limited employee has
an anticipated ferminatién-date identified at the time of .
appointment based upon a specific broject assignment. The term

"regular employee" does not include temporary employees,
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limited-benefit employees or persons retained undef contract to
perform consulting or special technical services.

%ZZZ. "Rehire" or "New Hire", when uééd in the contracting
and procurement context, shall mean a person who has worked for
the bidder, proposer or contractor for less than six (6) |
continuous months immediately prior to the bid or propﬁsal
opening or the award of a contract by the department,

AAAA. “Represented Employee" means an employee who
occupies a positiqﬂ represented by>an exclusive bargaining
representative in accordance with Chapter 41.56 RCW. »

- BBBB. "Resignation" means an employee’s voluntary
termination of employment with the department.

CCCC. "Reserved Contract" means a contract for which the
consideration of bids or proposals is limited to or reserved
for the bids or proposals submitted by certified businesses.

DDDD. "Responsible Official"® éhall'mean the officer or -

officers, committee, or division designated by the director to

undertake SEPA procedural responsibilities for the départmenf.

EEEE. "YRetirement" means a-separation from employment
which qualifies the employee for a pension undér state law.

FFFF. "Risk,Administratbr" means the Supervisor of Risk
Administration for DMs.

GGGG. "Risk Management" means a coordinated and
continuous management process to identify potential loss
exposures,‘to apply reasbnable and effective risk controls and
to insure that the_financial integrity of the department is not
impaired because of an accidental loss.

HHHH. "Risk Management Committee" means thg riék
management committee established by K.C.cC. 4.12.040.

IIII. "Salary Range" means fhe specific pay range
assigned to a position.

‘JJJJ. "Separation" ﬁeéns the ceésation of employment with

the department.
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KKKK. "Small Business Concern” means a small business as
defined pursuant to Section 3 of the federal Small Business Act
and relevant regulatlons promulgated pursuant thereto.

LLLL. "Sollcltatlon" means a request for the prov151on of
goods, materials and services. Solicitation shall include
requests for proposals, quotes, invitations to bid and simiiar
effo:ts.

MMMM. "Subcontract" meéns a.contract or agreement to

perform a specified part of the work, or to provide specified

- materials or services, under or subordinate to a previous

contract between a contractor and the depértment._'

NNNN. "Subcontractor" means an individual or business
obtaining a subcontract with a contractor, to perform a
specified part of the work, or to provide specified materials
or serviées, under or subordinate to a previqus contract
between the cont:actor and the department.

0000. "Substifution or Sﬂbstitﬁtes" means replacing‘one

certified minority, women, comblnatlon or dlsadvantaged

" business for another, or increasing the level of utilization of

certified businesses in order to maintain the required level_of
utilization in accord#nce wifh the bid .or proposal
specifications and commitments.

PPPP. ”Suspen51on" means a dlsclpllnary leave of absence
without pay for a spec1f1c period of tlme.

QQQQ. "Temporary Employee" means a person who is employed
on a full-time or part-time basis in ﬁ position intended to
last for six (6) months or less. A full-time temporary
position is regularly scheduled to work forty (40) hours per
week. A part-time temporary position is one which is regularly
scheduled to work less'than férty (40) but more than twenty-one
(21) hours per week. Temporary empioyees are not career
service employees and are employed "at will" and may be
separated at the sole discretion of the app01nt1ng authorlty at

any time w1thout rlght of appeal.
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RRRR. "Transfer" means the movement of an employee from
one position to another position within the same classification
or into another classification which has the same salary range
within the depaftment.

ssss. "Under-representation" shali mean presencé in a
contractor’s permanent work force of minorities and women in
proporfiénate numbers lower than the goals established fof the
contractor’s business under the M\WBEdséction of this
ardinance.

TTTT. "Utilization Goals" means those biennial and
specific minimum contract goalsvfor the participation of
dertified minority, women and disadvantaged businesses in ,
contracting opportuniﬁies'wiﬁh fhe department, whether as prime
cdntractorsdor subcoﬁtractors. The goals shall be expressed as
a ndmerical percentage of the total dollar value of all
contracts or a specific_contract, as the case may be, td be
awarded by or for the department. 'These goals shall be
applicable to businesses organized for profit, along with
governmental agencies and quasi-governmental agehcies, unless
otherwise provided in the women and minority business
enterprise section of this ordinance or under applicable state
and federal laws and regulations.

UUUU. “Utilization Requirements" means those efforts
which bidders, contractors, subcontractors and the department
shall make to meet the utilization goals.

VVVV. "Vacancy" means an open position in the department

‘which may be filled by an appointing authority pursuant to

employment>procedures.

WﬁWW. "Weapon" is defined as any object, instrument or
phemical, which is 1. designed in such a manner to inflict harm
or injury to another pefson, or 2. used in a manner threatening
harm or injury to another person. Thisvshall include, but not
bé limited to guns, knives, mace, tear gas, chako sticks or

blackjacks.
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XXXX. "Women Business Enterprise”™ or "WBE" means a
buéiness certified as such by OMWBE, in accordance with
applicabie state laws and regulations.

NEW SECTION. SECTION. ]12. Personnel system.
Notwithstanding the provisions of King County Code Chapter
3.12, the following shall establish the personnel rules and
shall define career,service rules for the department.

A. All provisions of K.C.C. Chapter 3.12 not referenced

~in this ordinance shall have no application to employees of the

department. The ruleé set forth below in this section,
together with the referenced provisions of K.C.C. Chapter 3.12
and executive rules promulgated pursuant to this ordinance,
shall constitute the personnel system for the department.

B. VWhen an employee of the department is place into a
position in another county department, that employee shall be
subject to the personnel system of the department. When an
employee of the depaftment is placed into a position in another
county department, that employee shall be éubject to the county
personnel system as defined in King County Code Chapter 3.12.
However, all King County empléyees will retain their previously
accrued vacation and sick leave balances when they are plaéed .
into positions in new departments but thereafter shall accrue
at the rate applicable to the new position.

C. All provisions of Chapter 3.04 K.C.C., Employee Code

of Ethics shall apply to employees of the department.

D. The following provisions of Chapter 3.12 K.C.C. énd

the rélatgd dgfinitions in K.C.C. 3.12.010 shall apply to v
employees of the department:

1. K.C.C. 3.12.020(B) and (C), regarding nepotism;

2. K.C.C. 3;12.150, regarding compensation other than
salary and wages;

3. K.C.C. 3.12.170, as amended herein, regarding equal
pay for equal work;

4. K.C.C. 3.12.310, regarding tenure;

5. K.C.C. 3.12.320, regarding retirement; and .

DMSSUB2.ORD(MW:SS:ct t:CLERK)9/20/93 25




10
11
12

13
14
15
16
17

18
19
20
21

22
23
24
25
26
27
28
29
30
31
32
33

34

35

O 0 N W,

11032

6. K.C.C. 3.12.340, regarding employer/employee
relations. '

E. The following provisions of Chapter 3.08 K.C.C. and

" Chapter 3.12 K.C.C. shall apply to career service employees:

‘1. K.c.C. 3.08, regardingape;sonnel'board; and
2. K.C.C. 3.12.290, regarding personnel board appeals.'
F. General Provisions. . _ _

1. Administration. Notwithstanding the provisions of
K.C.C. 2.16.030, the manager of the human resources division of
the departmenf, as the director’s designee, is responsible for
the implementation of personnel policies and rules, and other
personnel functions in the department. The difector_shall
adopt personnel rules to implement this ordinance.

2. Merif'Principles. The department shall operate its
human resources programs for the career service consistent with
the fdllowing merit principles by: |

a. Recruiting, selacting and promoting employees on

the basis of their relative ability, knowledge and skills,

. including open consideration of qualified applicants for .

employment;

b. Providing equitable and adequate compensation;

c. Trainihg employaes in accordance with the
department’s training and employee development pélicies,
inciuding tuition reimbursement;

d. Reﬁaininq employees on the basis of the adequacy
of their performance, attempting to correct inadequate
performance, and separating employees whose inadequate
performance is not corrected;

e. Assuring fair treatment of applicants and
employees in all aspects of human resources administration in
accordance with the department’s Affirmative Action Plan

without regard to political affiliation, marital status, race,

. color, national origin, sex, sexual orientation, age, handicap

or religious affiliation and with proper regard for their

privacy and constitutional rights as citizens; and
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f. Assuring that employees are protected against

coercion for partisan political purposes and are prohibited

" from using their official authority for the purpose of

interfering with or affecting the result of an election or a
nomination for office.

3. Performance Evaluafion. A formal review of the work
performance of every reéular and iimited-benefit nonrepresented
employee shall be conducted in accordance with performance
evaluation ﬁolicies.

G. Employment/Personnel Principles.
1. Hiring and Promotion for Career Service Employees.
a. Appointing aufhorities and supervisory personnel
will base personnel decisions and actions for career service
employees solely on merit and competence qnd in acéordance with
the affirmative action plan described in Section 18 of this
ordinance, so that optimum results may be achieved from
available human and budgetary resources.
b. Managers/designees are responsible for initiating"

human resources actions and the placement or disposition of

employees under their supervision in accordance with these

personnel rules and any implementation procedures.‘ The human
resources diviéion will -develop and maintain a record-keeping
system which documents an employee’s personnel history with the
department.

c. The human resources division is solely
responsible for establishing and maintaining recruitment,
interviewing, testing, reférral and hiring piocesses¢ When
appropriate, the human resources division shall be responsibie
for making appointments. '

(1) Before a vacancy is filled, the human
resources division will consult with the appointing authority
to determine the recruitment process. The human resources:
division will review and evaluate applications and related

records, and conduct testing and interviews as appropriate

according to pre-established job related evaluation and refer
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names of ccmpeﬁitive candidates and theif récords to the '
appointing authority. The appointing authority and the. human
resources division will interview the candidates referred and
the appointing authority will make a selection or will request

additional candidates if necessary. The successful candidate

shall then be referred:to the human resources division for

‘completion of processing and orientation.

(2) A vacancy may be filled through employee
transfer, demotion or promotion outside the normal recruitment
process. such action requires prior approval from the human
resources division. |

(3) An employee who separates in good standing may
be rehired during a period of two (2) years fo a position of
the same classification, or in a lower classification in the
same séries, without a written or competitive exam.

2. Probation for Career Service Employees.

a. Probationary Period (Initial). Each employee in
a regular or limited-benefit posiﬁion must actively serve a six
f6) month probationary period exce?t that those in a FLSA-
exémpt position must activeiy serve a one (1) year probationary
period; An employee is not required to sérve an additional
probationary period when the employee returns to a
classification in which the probationary period has previously
been completed. »

b. Probationary employees may not ‘file grievances
under Section 13.F.8 of this ordinance; provided; howevér, a
probationary employee who claims that pubiished rules,
fegulations or'policies have not been properly appliéd may
request that the manager of the human resources division review
this claim.

(1) Probationary employees are not career service
employees, are employed "at will", ahd may be separated from
employment at the sole discretion of the appointing authority
at any time during their probationary period without right of

appeal under Section 13.F.8 of this ordinance. The human
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resources division will :evieﬁ and app:ové a probationary
employee’s separation prior to the separation. A probationary
employee may request a review of his/her separation from the
next level of supervision. This request must be made in
writing within ten (10) days after recéiving notification of
separation.- : ) : T

3. Recall for Career Service Employeés.' Recalled
employees are eligible to receive credit for the balance.of
their sick leave and may maintain their rate of vacation

accrual at the time of layoff. Employees returning from laid

- off status later than two (2) years from the date of their

1ayoff shall not receive credit for the balance of their sick
leave or maintain their rate of vacation accrual at the time of
lay off.

4. Restoration to Career Service. After January 1,
1994, any DMS career service employee who accepts a transfer or
promotion to a position'which is éxempt from career service

shall, upon separation in good standing from the exempt

‘position, be allowed to re-enter career service at a position

comparable in terms bf responsibilities and salary or wage:
(including normal-cost-of-living increases) to the career
service position formerly held by the employee, providéd,‘that:

a. The right to restoration is exercised within four
calendar years from the effective date of the transfer or
promotion to an exempt position; and

b. The former appointing authority, at his or her
discretion, approves such restoration within the limits of
available authorized‘positidns;-or

c. A different appointing authority, having
jurisdiction over comparable authorized positions, at his or
her discretion approves such testoration;within the limits of
available authorized ﬁositions; - ‘

v 5. Reinstatement to Career Service. Any career service

employee who separates in good standlng may be -reinstated in

the same c1a551f1cat10n or in a lower classification in the

DMSSUB2.ORD(MW:SS:cl t:CLERK)9/20/93 29




10

11 -

12

13 -

14
15
16
17
18
19
20
- 21
22
23
24
25
26
-
28
29
30
31
32
33

34

W 0 N & U b Wy e

11032

same occupational series if such reinstatement is within two
years after separation service and if the employee meets the
current minimui education, experience, physical, and medical
qualifications. All such employees must serve a probationary
period and shall be eligible to receive credit for the balance
of their sick leave and may maintain their rate of vacation
accrual at the time of.seporation'from employment. An |
applicant for'reinstotement will not be referred for the same
class to the same appointing authority or designee more than
once unless specifically requésted by an appointing authority.

6. Hours of Work. " Forty (40) hours constitutes the

-normal full-tlme work week and two ‘thousand elghty-elght

(2,088) hours constitutes the normal full-time work year.
7. Types of Aopointments. _

a. Employees who are appointed to a position that is‘
regularly scheduled to work forty (40) hours per week and is
intended to last for more than six (6) months are eligible for
full employee benefits.

b. Employees who are appointed to a position that is
régularly scheduled to work for less than forty (40) hours but
more than twenty-one (21) hours per week and is intended to
last for more than six (6) months are eligible for full
insurance coverage and other appropriate benefits on a pro-rata
basis. .

c. Employees who are appointed to a position that is
scheduled to work less than twenty-one (21) hours per week are
only eligible for a transit pass and participation in the
pension plan upon meeting eligibility requirements; provided,
however, that foll-timo'tegular'employees who reduce their
;egularly scheduled hours to less than twenty-one (21) hours
per week as part of a human resources division designated and
approved job share arrangement shall continue to be eligible
for the sick leave, vacation and holiday provisions of this

ordinance on a pro-rata basis.
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d. Employees who are aﬁpointed to a position that is
scheduled to work forty (40) hours per week and is intended to
last for less than six (6) months are only eligible for a .
transit pass and participation in the pension pian upon meeting
eligibility requirements. Teh;orary employees are not career
serviceremployées and are employed "at will" and may be
separated at the sole discretion of the appointing authority at
any time without right of appeal.

e. Employees who are appointed to a position that is
scheduled to work less than forty (40) hours but more than
twenty-one (21) hours per week and is intended to last for less
than six (6) months are only eligible for a transit.péss and
participation in the pension plan upon meeting eligibility
requirements.

.8. Disciplinary Action for Career Service Employees.

a. General Provisions. When a regular or limited-

benefit employee’s performance has fallen below an acceptable

level, the appropriate supervisor must discuss the problem with
the employee.

b. Grounds For Discipiine. Disciplinary action may
be taken for the reasons including, but not limited to:

- (1) Unsatisfactory work performance (which may
include but is not limited to incompetence, inefficiency,:or
neglect of duty); ‘

(2) Misappropriation or misuse of county property;
(3) Insubordination;
(4) Commission of any crime while on duty or

comnission of any crime off-duty which is job-related or

.involves moral turpitude;

(5) Malfeasance;

(6) Gross misconduct (which may include, but is
not limited to, wrongdoing by an embloyee or mistreatment or
abuse of fellow workers or the public);

(7) Sexual harassment;
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(8) Violation of published department rules,
regulations and policies;

(9) Conflict of interest;-

(10)YAbuse of sick leave;

(11) Violations of the King County Code of Ethics,
K.C.C. Chapter 3.04. .

c. Types of Disciplinary Action. Depending upon the
nature of the problem, the appropriate supervisor may take any
one or more of the following actions: v

(1) oOral Reprimand. An oral reprimand may Se
given to an employee wheneﬁgr such action is appropfiate. A

written record of this action will be kept in the.employee

- records which are maintained at the employee’s work site.

(2) Written Reprimand. An employee may be given a

written reprimand when a previous oral warning or warnings have

‘not resulted in the expected improvement or when more severe

initial action is warranted. A copy of each written reﬁrimahd
will be kept in the eméloyee records, which are maintained at
the employee’s work site, and-official personnel file.

(3) Postponement of an Increase in Salary. The
employee’s supervisor may postpone a regularly scheduled salary
increase if the employee’s wo¥k perforﬁancebis less th;n
satisfactory. This action will be accompanied by a written
notice which includes the specific reason(s) for the action.
When the employee’s performance returns to an accéptable level,
the employee will be notified in writing and a salary increase
may then be implemented. Prior written approval of the
decision to postpbne and to implement an increase after
postponement must be obtainéd from the division manager and the
human resources division.

(4) Reduction in Pay. An employee’s supervisor
may reduce an employee’s regular pay when the employee’s work
performance is less than satisfactory. This action will be

accompanied by a written notice which states the specific

reason(s) for the action. When the employee’s performance
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returns-to an acceptable level, the employee will be advised in

writing and the employee’s previous salary may be reinstated.

Prior written approval of the decision to reduce pay and

. reinstate pay after reduction must be obtained from the

division manager and the human resources division.

. {5) Performance Probation. When an employee’s
work performance is lesé thah satisfactory, the employee’s
supervisor may place the employee on probation. Before the
probationary period can begin, the employee must receive
written notice of the following:

(a) Specific reason(s) for this action and the
duration of the probation; ‘

(b) Specific performance standards/criteria
that the employee must meet, iﬁcluding performance indicators
that will allow the employee to demonstrate that he/she can
achieve and maintain-#atisfactory performance; and

(c) Notice that failure to achieve satisfactory
performance by the conclusion of probation could result in

discharge. Prior written approQal of this process must be

obtained from the division manager and the human resources

division. (This disciplinary action is differént from the -
initial "probationary pefiod" as defined in Sections 11 and
12.G.2 of this ordinance.)

(6) Suspension. An employee'may be suspended ffom
dutylwithout pay for any of the reasons listed in Section
12.G.8.b of this ordinance. fhe employee will receive a
written notice that will include the reason(s) for the _
suspension. Employees may be suspended .for up to ninety (90)
days. This action requires the prior feview of the human

resources division unless the situation requires immediate

- dction, in which case the human resources division will review

the action after it is taken. FLSA-exempt empioyeeS'may be
suspended only in increments of full work weeks.
(7) Demotion. An employee may be demoted by the

employee’s supervisor for any of the reasons listed in Section
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12.G.8.b of this ordinance. The employee will receive a

written notice that includes specific reason(s) for the

demotion at least fourteen days prior to the effective date of
the proposed action. This action requires the prior approval
of the human resourcés division. _ |

(8) Disciplinary Discﬁarge. A'regulér or limited- .
benefit employee may be discharged by the employee’s supérvisor
for any of the reasons listed in Section 12.G.8.b of this
ordinance. Temporéry employees are exempt from career service

and are employed "at will" and may be discharged at any time

- without regard to the listed reasons and without right of

appeal. Regular and limited-benefit career service. employees
will receive a written notice that includes the specific
reason(s) for the discﬁarge thirty (30) days prior to the
effectiverdate of discharge. The employee’s supervisor will
detérmine the employee’s status during the thirty»(30)_day
period. The employee may be kept on the job, placed on leave or

suspended without pay. Prior approval of this action must be

_obtained from the human resources division.

9. Employment Separations. Any job separation for a
career service employee will be designated as follows:

a. Resignation. An employee who voluntarily resigns
must notify his/her supervisor at least fourteen (14) days
before the last scheduled déy of work. Whenever this
requirement is not complied with, the employee’s record éhall
s0 indicate and the employee will not be eligible to receive
p&yment>for any unused accrued vacation leavé, unless the
supervisor has waived the notice requiremént in wrifing.

b. Layoff. Temporary employees can be laid off at
any time for any reason. Regular and limited-benefit employees

may be laid off because of a lack of funding, lack of work,

changes in the structure of the organization, modification qf

the type of work performed resulting in a change in job
classification, or for other reasons which do not reflect on an

employee’s work pérformance. A layoff is a non—disciplinary,
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involuntary job separation. Nonrepresented regular and
limited-benefit employees will be given written notice at least

fifteen (15) days before the effective date of the layoff.

‘Layoffs require the prior approval of the human resources

division manager.
Eﬁployees who have been laid off can coﬁpete for

appropriate vacant positions within King County.

c. Death. Separation will be effective as of the
date of death.

d. Retirement.

e. Disciplinary Discharge. Grounds for discharge
afe covered in Secﬁion 12.G.8.b of this ordinance.

f. Nondisciplinary Discharge. Any nondisciplinary
job separation which occurs when an employee fails to meet a
condition of employment (this includes but is not limited to
loss of required licenses, certificates, or United States work
authorization; inability to safely and fully perform job
duties; and an inability to attend work regularly).

10. Grievaﬂces and Appeals. The following provisions
apply to grievances and appeals for regular career service
employees.

a. Career Service Grievances.

_ . (1) A regular nonrepresented employee who has
completed the probationary period may file a written:grievance
claiming that published personnel rules, regulations orv
policies of the department have not been properly applied.
Demotions and discharges are not subject to the grievahqe
procedure but only to the appeal process set forth in Section
12.6.10.b of this ordinance. The written grievance must
contain:

(a) a description of the acts in question and
the dates of their occurrence;

(b) the name(s) of the individual(s) involved;
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(c) the specific personnel rule(s),_
regulation(s) or policy(ies) which were not properly applied;
and \

(@) the desired remedy.'

(2) The employee must submit the written grievance
to his/her iﬁmediate superyisorvwithiﬁ ten (10) days of the |
occurrence of the act being grieved. The supervisor and the
employee will.then meet within ten (10) days to discuss the
grievance. The supervisor will confer with the manager of the

human resources division and then issue a written decision

- within ten (10) days of the meeting with the employee. If the

employee is not satisfied with the decision and wants to pursué
the matter, the employee must submit the grievance to the next
level of supervision within ten (10) days of the date of the’
immediate supervisor’s written decision. .

(3) The employee mﬁy pursue_the grievance through
each successive level of supervision using the process and time
limits as stated above. This process ﬁay continue until the
grievance is resolved ﬁo the employee’s satisfaction or until
the division manager has heard the grievance. The division
manager’s deéision will be final and binding upon all parties
involved, unless the employee appeals to the personnel board,
pursuant to K.C.C. 3.12.290, and the grievance falls within the
jurisdictién of the personnel board.

b. Career Service Appeals. A regular non-

- represented employee who has completed his/her probationary

period may appeal a demotion or discharge as outlined below.
Probationary discharges are not subject to the appeal process.

The appeal must be presented in writing and must include the

specific reasons why the employee believes the action is not

" justified.

(1) Appeal Process.
(a) An employee may submit a written request
for a review of the action within ten (10) days of the date of

the discharge/demotion notice. Requests must be submitted to
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the employee’s immediate supervisbr who will forward the
request to the division mahager or his/her designee. This
request must include the specific reason(s) why the employee
believes the action is not justified.

(b) If no timely written request for review is

received, the discharge/demotion notice constitutes the final

action demoting or dischérging the employee. The employee’s

services will be revised or terminated as of the date specified
in the notice.

(c) If a timely written request for review is

received, the division manager or his/her designee will meet

with the employee to allow the emploYee an opportunity to
present his/her position prior to the end of the thirty'(30)_
day périod outlined in the written notice of '
discharge/demotion. After this meeting a written decision
upholding or overturning the action will be issued'by the
division manager within the same thirty (30) day period.

(d) 1If the decision ié to uphold the action,
the employee may~appeal to the personnel board pursuant to
K.C.C.%a

. 11. Employee Access to Personnel Fiies.

a. Personnel records fbr all current employees shall
be maintained in the human resources division and at the
employee’s work site. The file maintained by the human
resources division is the employee’s permanent personnel file.
The file maintained at the émployee's work site is the work
location or base file. Upon termination of employment from the

department, the employee’s work location or base file shail be

.forwarded to the human resources division for inclusion in the

employee’s permanent personnel file.

b. Employees may review their personnel and/or work
location files by appointment with the human resources division
or supervisor. However, employees shéll not remove their
personnei and/or work location files from the areas where they

are maintained. Employees will be provided with copies of any
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documents in their personnel and/or work location files upon
reqgquest and within a -reasonable périod of time.

c. Employees who have an objection.to any documents
contained within their personnel and/or work location file may
request that the document(s) be removed,-by addressing such
requests tb the human resdurces-division in the case of -

personnel files and to their immediate supervisor in the case

of work location files. If the request to remove a document(s)

is refused, the employee may prepare a statement of rebuttal or

correction which will then be placéd in the employee’s file(s).
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H. -Vacation. Eligible regular employees will accrue

vacation days with pay according to the following schedule:

TABLE FOR FULL VAéATION ACCRUAL

U ® N o O

COMPLETED YEARS MAXIMUM HOURS MAXIMUM HOURS
OF ACTIVE SERVICE* PER YEAR PER PAY PERIOD*#*

Less than 1 _— 3.680
a1 96 3.680

2 96 3.680

3 96 3.680

4 96 3.680

5 120 4.600

6 120 4.600

7 120 4.600

8 128 4.905

9 128 4.905

10 160 6.135

11 160 6.135

12 160 .6.135.

13 160 6.135

14 160 6.135

15 160 6.135

16 168 6.440

17 176 6.745

18 184 7.050

19 192 7.360

20 200 7.665

21 208 7.970

22 216 8.280

23 224 8.585

24 232 8.890

25 240 9.200

*The appiicable vacation accrual rate will be based upon

completed years of active service since the employee’s most

recent date of hire with the department.

**Based upon the assumption that an individual has eighty (80)

' paid hours in a pay period.

Except as may otherwise be

required by the FLSA, if the employee has less than eighty (80)

paid hours, the employee will accrue pro rata vacation based on

actual paid hours. Paid hours inélude the following types of
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paf: regular time; vacation time, sick leave pay, funeral leave
pay, court duty pay, military pay, holiday pay, personal
holiday pay, and compensatory time taken. |

1. Employees who haQe been ;aid.off and are recalled
within two (2) years from the date of layoff will paintain-
their vacation accrual rate in effect at the time of the
layoff. |

. 2. Use of vacation hours must be approved by the
employee’s supervisor and scheduled so as to leasé interfere
with the function of the work unit. vVacation time méy.not.be

taken duriné the first three (3) months of employment.

" Employees with less than six (6) months of continuous »

employment who leave the employ of the county will forfeit any

vacation time earhed. Employees with more than.six (6) months

of continuous employment who leave the employ of the county in

good standing will feceiﬁe pay at their current rate of pay for
any unused vacation time earned up to théir'separation date.

3. .EmpIOYees may accrue a maximum of four hundred and
éighty,(480)'hours of vacation. No additional vacation will be
ﬁccrued unless the employee is prevented by the department from
taking vacation. The appropriate division manager must give
written permission for the employee piior to the accrual of
vacation in excess of four hundred and eighfy (480) hours.

This excess vacation must be taken within six (6) months of the
date the excess accrual was permitted.
I. Holidays.

1. Eligible regular full-time employees will be granted

the fbllowing hélidayé as days off with regular pay for eight

(8) hours. Regular part-time employees will be granted the

" following holidays as days off with pay prorated on the basis

of their percentage of time worked in their regular work week.
All employees must be on pay status the workday immediately
preceding and immediately following a holiday in order to be
eligible for holiday pay.

a. New Year'’s Day;
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b. Martin Luther King Jr. Day;

c. Lincoln!s Birthday;

d. Washington’s Birthday;

e. Memorial Day;

f. Independence Day;

g. Labor Day;

h. Veteran’s Day;

i. Thanksgiving Déy;

j. The day immediately following Thanksgiving Day;
and .

k. Christimas Day.

2. The above holidays wili be observed pnvdays
established annually by the department. A regular employee
required to work on any of the eleven (11) days of holiday
observance listed above will be compensated as follows:

a. Employees who are not exempt from FLSA and who
are required by their supervisor to ﬁork on one of the above
days of holiday observance will receive eight (8) hours of

straight time holiday pay. In addition, they can elect to

.receive compensation for the actual time worked in one of the

following ways:

(1) Compensatory time equal to the actual number
of hours worked will be added to the employee’s cdmpénsatory
time bank; or

(2) The employee will be»paid for the .actual
number-of hours worked at the rate of time and one-half (1-1/2)
the employee’s houfiy rate of pay. _

'b. FLSA-exempt employees who are required by their
supervisor to work on one of the above days of noliday
observance will receive compensation pursuant to executive
policy for FLSA-exempt employees in compliance with the

Washington State Minimum Wage Law and the federal Fair Labor

- Standards Act.

C. When any of the days of holiday observance listed

in Section 12.I.1. of this ordinance falls on one of the
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employee’s regularly scheduled days off-and fhé employee is not
required to wbrk on the holiday, the émplqyee's compensatory
time bank will be credited with éight (8) hours of compeﬁsatory
time. ‘

d. .In addition to the holidays specified in Section
12.I.1. of this ordinance, each eligible regular full-time -
eméloyee with three (3) months or more of continuous employment
may choose one (1)_persona1 holiday per calendar year without

reduction in pay. The day selected must be approved by the

- employee’s supervisor at least two (2) weeks in advance, unless

.waived by the Supervisor; If an employee is prevented by the

department from using this personal holiday within the calendaf

year, the day will be cashed out at the end of the year.

. Employees required to work on the déy scheduled as their

personal holiday will not receive holiday pay and the personal
holiday will be rescheduled.

J. Sick Leave. The sick leave procedures referenced in
this section are only applicable to regular employees.
Eligible employees will accrue sick leave at the rate of .046
hours for each hour on pay status exclusiverof overtime up to a
maximum of eight (8) hours per month.

1. Sick leave may be used for the following reasons:

a. The employee’s bona fide illness or -
incapacitating injury;

b. The employee’s medical or dental appointments;
provided that the employee’s supérvisof has been notified of
and has approved the use of_sick leave for such appointments;

c. A female employee’s temporary disability caused
by or contributed to by pregnancy and-childbirth;

d. To care for thé.employee’s child or the child of
an employee’s domestic partner if the following conditions are
met:

7

(1) The child is under .the age of eighteen (18);
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(2) The employee is fhe natural parent,
stepparent, addptive-parenf, legal guardian_or othe: person
having legal custody and control of the child;

(3) The employee’s child or the child of an
employee’s domestic partner has a health condition requiring
tﬁe employee’s personal supervision during the hours of his/her
absence from work; »

. (4) The employee actually attends to the child’s
care during the absence from work.

| -2. 8ick leave usage for emergency care of a member of
the immediate family who resides with the employee shall be
limited to five (5) days per calendar year.

3. When an employee has exhausted his/her accumulated
sick 1ea§e, the employee’s supervisor may permit the use of
accrued vacation but is not required to do so.

4. Upon the employee’s death or retirement from Metro
with a pension from a retirement plan contributed to by Metro,
an employee (or beneficiary or estate) will recéive-payment for
thirty-five percent (35%) of the employee’s accrued sick. leave
benefits. In all other casés, accumulated sick leave will be
forfeited upon separation from employment; provided, however,
employees who have been laid off and are recalled into the same
classification within two (2) years'from the date of léyoff
will have their sick leave Salance_restored to the amount in
effect at the time of layoff.

K. Leaves of Absence - With or\withoutvPay.b dnly
nonrepresented regulér employees will be eligible fbr the
leaves of absences referenced in this section. .

. 1. Funeral Leave. In the event of the death of a close
relative, eligible.employees will be granted two (2) days’ paid
leave to attend the funeral or memorial service.'One additional
day will be granted when the funeral or memorial service is |
held at a distance of 100 miles or more from Seattle. While on
funeral leave,.employees will be paid their regular rate of pay

for the work day(s) missed.
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a. In addition to the authorized- funeral leéve;
employees may use up-to three (3) days of accumulated sick
leave for funeral leave purposeé, upon the approval of their
supervisor.

b. A close relative for the purposes of funeral

leave is defined as the spouse/domestic partner and children of

' an employee, spouse/domestic partner; mother, father, brothers,

sisteré, and grandparents of an employee; and, mofﬁer, father,
brothers, sisters, children and grandparents.of an employee’s
gspouse/domestic partner. Funeral leave for persons other fhan
those listed may b;«granted by a supervisor where a signific;nt :
family relatibnship exists.- | |

2. Court Leave. All employees will be allowed

necessary leave to serve on the jury of a federal, state or

‘municipal court. Eligible employees who are subpoenaed to

appear as a witness in court for a case in whidh the county is
not a partf will be allowed necessary leave; provided they are
néither a party nor the representative of a party.in a COurf
action. Eligible employees, upon receiving notification to
feport to serve on jury duty or when subpoenaed, must notify
their supervisor immediately. Eligible employees who are
impanelled for jury duty or sﬁbpoenaed will receive their
regular rate of pay, not to exceed eight (8) hours per day for
each scheduled workday served, provided they submit’ to the
department ahy compensation received for these functions.
Money received as specific reimbursement for travel expenses
will be réfunded to the employee. |

a. Employees. who are excused from jury duty>during
the hours that they are reqularly scheduléd to work must notify

their supervisor immediately and may be required to report to

work.

3. Military Leave. An eligible employee who is a
member of the Washington National Guard or any organized
reserve of the armed forces of the United States and required

by such membership to be on active duty, or active duty for
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- training purposes, will be allowed fifteen (15) working>days of

military leave during each calendar year.

a. For all days missed up to a maximum of fifteen
(15) days, which would have been the employee’s regularly
scheduled day(s) to work, thé eﬁployeg will be paid his or her
regular rate of pay. Employees must file a copy of their
official orders and an affidavit of performance with their
immedjate supervisor in order to be paid.

b; In addition, an employee will be allowed a leave
of absence without pay and without loss of position for active
duty for tréin;ng pﬁréoses in excess of fifteen (15) working
défs or for active duty enlistment not to exeeed four (4)
years. Such employee will be eligible for reinstatement ,
provided the employee is able to perform the duties of the
former position and his/her application for reinstatement is
received by the department within ninety (90) days afte:
termination of the employee’s period of active duty or period
of hospitalization continuing'after discharge for a period of

not more than one (1) year. Reihstated employees will receive

credit for the unpaid balance of their sick leave and will

maintain their rate of sick leave and vacation accrual in
effect at the start of their leave.

c. An employee who leaves .a position to volunteer
for the National Guard or armed forces and is not accepted will:
be‘reinstated, provided an applica;ion‘is received by the
department within thirty (36) days from the date.of rejection.
All matters relating to military leave will be handied-in
accordance with applicable state 5nd federal law.

d. Any employee who upon demand by the United States
Government vacates his or her full-time position with the.
department either to determine his or her physical fitness: to
enter, or to actually enfer upon active duty or trainipg in the
Washington Natural Guard, the United States Armed qucés,.pr
the United States Public Health Service shall receive medical,

dental and life benefits for the time period commencing with
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the beginning of the employee’s miiitary leave of absence and
continuing until active duty has been completed. These
employees shall continue to recéive the medical, dengal and
life benefits that they reéeived prior to separation from
employmerit with the department. '

4. Sabbatical Leave. All eligible full-time employees
will be eligible for an unpaid sabbatical leave of absence upon
completion of eight‘(g) years of active service with the
departmentf Such employees may request sabbatical leave for:a
ninimum of six (6) months and up to one (1) year for the
purpose of_ﬁursuing personal growth and development
obportunities. puring this period of time an employee is still
subject to all applicable rules and requlations including the
King County COQe of Ethics.

a. Sabbatical leaves cannot Se requested in
conjunction with other types of leave. Requests for sabbatical
leaves must be made ninety (90) days in advance of the
requested ;eave.' The decision to grant such leaves is at the
discretion'of the departmenf deéending upon the workload and
staffing requirements of the division.

b. Employees granted sabbatical leaves have the
option to continue insurance benefits received prior to the
comhencément of théir leave by paying the appropriate premium
rates.

S. Leave of Absence Without'?ay. A leave of absence
without pay for other than military leave may be granted to an
.eligible employee: by the appropriatebmahager. Employees must
request a leave of absence without pay in writing an& present
the request to their supervisor. The employee muét use all
acéumulated vacation and compensatory time before being granted
a leave of absence without pay. However, if in the judgement
of the manager/designee fhere is a serious medical reason for
the leave, the employee does not have to use accumulated
vacation and compensatory time prior to being granted a leave

of absence without pay.
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a. A leave of absence without pay will terminate at
the end of the period granted. Except for military leave, in

no case may a continuous leave of absence without pay be.

granted for a period longer than one (1) year.

b. Except as allowed for military leave or as may be
required by applicable federal.or state law, an employee on
leave of absence without pay will not qualify for paid employee
benefits during the leave pefiod if the leave is for thirty
(30) or more days. The employee’s supervisor must notify the
department’s benefits and records section immediately of any
leave of absence in excess of thirty (30) days.

‘ c. The department will reinstate employees in their
former classification at the end of a leave of absence without
pay provided the employees are able to perform the duties of
their positions. Employees on leave will be subject to layoff
to the same extent as active employees. Failure to return from
leave of absence withoutlpay on the specified date will
constitute a resignation from the county.

L. Bus Passeﬁ. Deparfment employees and those retired

from the department or its predecessor agencies shall be issued

a pass entitling the holdef thereof to ride without payment of

fare on coaches operated by the county. Such passes shall be

restricted to use only by the employee .or retired employee and

" unauthorized use shall result in forfeiture of the pass for one

calendar year. The transit operating fund shall be reimbursed

by other appropriate funds for bus passes provided to employees

other thah transit division employees or those hired in support
of transit oberations.

M. Notwithstanding the provisions of K.cC.C. 3.12.330, the
executive shall be responsible for administration of tﬁe
personnel system for the department in accordance with the
policies and standards set forth in this ordinance. As the
executive’s designee; the director shall be responsible for the
implementation of the personnel system for the departmgnt,

including negotiation of labor contracts consistent with the
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"guidance provided by the Labor Policy Committee and the

department’s affirmative action program, and shall be
responsible for all applicable affairs in which there has not
been a formally defined relationship by virtue of council
action or admiﬁistrative guideline. _ '

N. Notwithstanding the provisions of K.C.C. 2.16.030, the
director shall be responsible‘for advising the.county executive
énd council on matters of labor policy affecting the depaftment
and for negotiating collective bafgaining agreeﬁents with
recognized bargaining agents within the parameters established
by the Labor Policy Committee, for approval by the council.

. NEW SECTION. SECTION 13. Administration of '
classification ana compenéation program. The provisions of
K.C.C. Chapter 3.15, fegarding pay plan and procedures shall ’
not apply to the department. The director shall be responsible |
for administration of the salary schedules for the department.

The manager of the human resources division will
administer a compenéation program for the déepartment to
attfact,'retain and motivate qualified employees subject to the
following procedures and limitations:

A. Classification. fhe human resources division will

assign all positions to job classifications based on duties,

difficulty of work, level of responsibility, minimum experience

and education requirements, and other factors relating to job
content for the purpose of describing work and, for. :
nonrepresented positions, determining the appropriate salary
ranges. Each posiﬁion shall be classified as FLSA;exempt or
non—FLSA-exempt, andveach position shall be élassified as
career service if it is not exempt from career service.

1. Job Description. The human resources division will
develop a job description for each classification with the
assisfance of appropriate supervisory personnel. Job
descriptions will be interpreted in their entifety and in
relation to other job descriptions. 'Particular phréses or

examples are not to be isolated and treated as a full
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definition of the position. Job descriptions are general

descriptions and explanations of the kind of work performed and

are not a limitation on the duties which may be assigned.

2. Review of Position.. The human resources division
will review job descriptions upon request by the department
director/designee, audit positions to assure pfoper
classification and, for honrepresented positions, salary ranée
assignment. If no appropriate classification exists, a new
classification and accompanying job description will be
developed. _

3. Reclassification. The manager of the human
resources division shall have the responsibility and authorify-
to reclassify any position to an existing or new
classification, provided that any salary Adjustments resulting
from said reclassification shall not become effective unless
the manager of the division within which the position is being
proposed for reclassification (or the director, if the position
béing proposed for reclassification is within the executive
division) certifies that suffiéient funds are available'ﬁithin
the existing appropriation of Such division.

4. Classification changes. The manager of the human
resources division may abolish, ameﬁd or create new
classifications providéd the assignment or reassignment of pay
ranges to said classificatién shall be subject to the
provisions of Section 13.A.3 hefein; provided further, the
creation or reclassification of any appointéd classification or
position, regardless of pay range; any pay range. adjustments to

classifications or the creation of any new classifications

.which result in the assignment of a minimum annual salary in

excess of - $37,000; pay range adjustments of ten (10) percent or

more for an existing classification; or any pay range

-adjustment.affecting two or more classifications in a

classification series, shall be confirmed by the Administrative

Services Committee, or its successor, prior to implementation.
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B. -Salary Schedule. The human resources division will
maintain the adopted -salary schedule for the department,
including all classifications and their corresponding salary

ranges. The'saiary schedules issued under the authority of the

" executive director of Metro or pursuant to collective -

bargaining are attached as Exhibit A to this ordinance. Said
salary schedule will be adjusted to reflect cost of living
adjustments adopted by thé Metro Council in 1993 #nd additional
job classifications and salaries as may be determined by the
executive director or by collective bargaining on or before
Décember 31, 1993. Thé salary schedule in effect on December
31, 1993, including the revisions adopted ﬁy séid Metro Council
and-theiexecutive director shall constitute the salary schedule
for the department.. N

C. Annual Salary Adjustménts. Each>year the human .

resources division may recommend salary range adjustments for

nonrepresented classifications. No changes may be made to the

- adopted salary range schedule without council app;bval.

'D. 0vertime/cOmpensatory Time For Nonrepresented
Employees.

1. Non-FLSA-exempt employee - overtime pay at the rate
of one and one-half (1-1/2) times the employee’s hourly rate of
pay must be paid to eméloyees performing work for hours
actually ﬁorked in excess of forty (40) hours in any one work
week period.L The employee’s immediate supervisor must appfove
all overtime in advance. However, employees may choose to
receive compensatory time in-lieu of overtime pay. The accrual
and use of compensatory time is detailed in applicable .
personnel policies and procedures.

2. FLSA-exempt employees -~ employees in exeéutive,
administrative and professional classifications, as defined by
the manager of the human resources division, are not eligible
for overtime pay. Compensatory time for FLSA-exempt employees

shall only be authorized pursuant to executive policy in
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compliance with the Washington State Minimum Wage Law and the
federal Fair Labor Standards Acts. |

E. Pfemium Pay. Nonrepresented employees_who perform
wbrk under special circumstances may receive premium pay in
addition to their regﬁlar compensation. Special circumstances
warranting .premiun pay may include, but are not limited to,
standby assignments and;shift work. The manager of the human
resources division shall determine the premium pay for each
special circumstanc; based on the following guidelines:

1. the requirement to work-under circumstances which
are substantially different from other employees in‘s}milar
classifications at the department;

2. the notion that similar work in the public and/or
private sector normally invqlves the payment of a premium for
the particular circumstance(s); aﬂd,

3. the rate of pay does not already include
consideration of the circumstance(s)‘ The granting of premium
pay requires the approval of the appropriate division manager,
director, and the manager of the human resources division.

F. The director shall ensure that the following
provisions are included or taken into account in the
Compensation Plan adopted and maintaired under this chapter.

1. The Compensation Plan shall be designed and
administered according to the following four principles:

a. Attract and retain outstanding employees.

b. Encourage cultural changes that emphaéize
fairness and equity. |

c. Be simply understood by employeeé, the council
and the public.

d. Foster continued commitment to the &elivery of
high quality public services.

2. Salary surveys shall be conducted periodically to
determine market conditions.

3. The salary ranges and schedules established by the

director shall support the principles set forth above, be
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.competitive with the labor markets within which the department

competes for employees, and take into account internal equity
considerations. .

. 4. Each non-représented employee shall be given an
annual ﬁerformance_evaluation. '

S. Non-represeﬁted employees may earn salary increases
baéed on performance. Tﬁere will be five performance ratin§
categories. The top three categories may receive increases of
two, four, and six percent, respectively.

a. Each salary range may provide for an additional
salary increase at the upper end of the range for non-
represented employees who are givenbthe highest performance
rafing.' Such increase shall be effective for one year, and
shall be subject to being re-earned, and shall be granted only
with the specific approval of the director.

b. Non-reptesénted employees whose perforﬁance is
evaluated at higher than the lowest raﬁing category may receive
an annual salary increase of one percent based on longevity, up
fo the step on the salary range at which the re-earning
feature, if any, is effective. Salary increases for longevity
will not be considered part of salary increases for
performance. ’

" G. The gainsharing program between the‘department and
SEIU Local 6 shall be extended to non-repfesented émployees in
the East and West Maintenance and Operations Units of the Water
Pollution Control Division (WPCD) .

1. Effective April 1, 1993, all non-represented

employees in East and West Operations and Maintenance Units of

- WPCD will be eligible to participate in the gainsharing

program. All employees who elect to participate will be
subject to the rules in the Gainsharing Program Handbook.

‘2. ‘The Gainsharing program-is a performance-based team
incentive plan which links employeé compensation to actual
dollar savings in key WPCD business objectives. The primary

goals of the program are: achieve savings for the division’
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ratepayers; increase efficiency while maintaining high
operating standar&s;iéncouraqe teamwork; provide financial
incentive for employees; and encourage employee invo;vement in,
and ownership of, the business.

3. Any noh—represented employee in the East and West
Operations and Maintenance Units may choose not to participate
in the_gainsharing program and be covered solely by the pay-'
for-performance program for hon?represented employees. At the
start of each calendar year those employees who have not
previously elected to participate will have anvopportunity to
choose to enter ‘the gainsharing Program; however, once an
employee has chosen”to'be included, he/she must remain in the
gainsharihg program so long as the gainsharing program |
continues. ‘

4. The program guidelines are documented in the
GainSharing-Program Handbook. The same rules apply to all

employeeS. Performance baselines for determining payouts or

losses will be set and reviewed annually by the Gainsharing .

Committee. This Committee consists of members from the SEIU-

Department Joint Labor Management Committee, SEIU Local 6.
members, division management, and non-represented employees.
5. At the end of each quarter, the Gainsharing

Committee will compare performance.measures against baselines.

"A report of the performénce will be forwarded to the SEIU Local

6 Joint Labor Management Committee and then to the division’s
Executive Team for :eview and approval before gains or lossés
are posted to the division and the gainsharing pool.

6. Eligibility for pay-for-performance increases to.
base salary will apply to non-represented employees in the
gainshare program, with the following exceptions:

a. an employee who eérns an overall réting at the
second level or higher for individual performance will receive

an increase of 1.0% for longevity;

. DMSSUB2.ORD(MM:SS: &Lt :CLERKY9/20/93 53




W

W 0 N 6 U s

10

11 -

12
13
14
15
le
17
18
19
20
- 21
22
23
24
25
26
27

28

- 29

30

31

32

33

34

35

11032
: !
~b. an émployee vho receives ﬁn overall rating at the

third level or higher will receive an increase in base salary
of up to 2.0% pPlus the 1.0% for longevity; and

c.'.ho employee will be eligible for increases in
basé salary above the maximum amount of the.appropriatebpay
range.

7. Non-represented employees in the program will
receive payouts according to the provisioné in the Gainshgging
P:égrém Handbook. Nét gains and/or losses in thé prograﬁ do
not affect an employee’s base salary. Net gains wili be
distributed to non-represented employees in the same manher as
to Local 6 members; net losses will be charged égainst-the
gainshafing reserve fund. A non-represented employee who is
serving probation for.any reason.duringra quarter is not
eligible for a gainshare payout in that quarter.
| H. 'The director shall recommend to the executive on an
annual basis salary adjustments to schedules of salafies and
wages for employees of the department not covered by collective
bargaining agreements. .Such salary aéjustments shall bg
reviewed by the executive and shall be‘éubject to approval. of
the council. The effective date of suéh adjustments shall be
November 1 of each year, unless otherwise specified by the |
cpuncil.,r ‘ .

I. The director or his designee shall make periodic
reports to the council on implemehtation of the longeviéy,
performance, -and gainsharing provisions and administration of
the compensation plan.

i. The director shall ensure that the classification plan

and the compensation plan are implemented consistent with the

‘annual adopted budget.

K. Other Salary Considerations for Career Service
Employees.
1. Original appointments will be at the minimum salary '
applicable to the position. 1If theré is a shortage of

qualified applicants-availablé at the minimum rate applicable
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to the position or if the best qualified applicant for the
position has qualifications in excess of thelentry level
requirements for the position, pay above the minimum step for
the position may be authorized by the human resources divisiop
nanoger or his/her designee prior to an offer of employment.

2. Transfers will result in the same salary assignment.
The appointing authority shall notify the human resources
division when this action takes place. If the transfer is to a
different classification, the employee shall serve an initial
probationary period.

3. Promotions of nonrepresented employees will result

‘in salary plécement within the new salary range which provides

. at least the same salary as the,employee's former rate of pay.

4. Voluntary administrative demotions of nonrepresented
employees will rosolt in the employee’s salary placement at a
level appropriate with the employee’s experience, training ana
the scope of the duties of the new position. The appointing
outhority with the concurrence of the human resources division
will approve the appropriate pay ronge; It will not be
considered a voluntary administrative demotion if an employee
is selected through the normal recruitment process for a
position which has a lower maximum rate of pay. 1In such
instances the pay range assignment will be established as
provided for original appoiotﬁents in section 13.K.1 of this
ordinance.

5. Disciplinary deootions of non-represented employees
will result in the employee’s placement within the salary fange
of the new position as determined by tﬁé'appointing authority,
ﬁith’approval of the human resources division.

‘6. Recall. .If a laid off employee is reinstated within
two (2) years 15 the same classification from which he/she was
laid off, the employee will receive the same solary in effect
at the time of layoff. If a laid off employee is reinstated in
a ciassification in which he/she has not completed a

probationary period, the employee will receive the salary which
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is appropriate to the movement from the former classification
to the new classification.

- 7. Layoffs. Employees who accept an alternative
nonrepresented position at a lower maximum rate of pay in lieu
of layoff will éontinue to be paid their rate of pay at the
time of layoff. The employee's rate of pay vill be frozen
until it is contained ﬁithin the salary range of the,employeg's
new classification; providéd, however, that employeeé in
positions equivalent to that of former Metro division managers
who accept an alternative position at a lower rate of maximum
pay in lieu of layoff will be placed in a salﬁry step
appropriate to the employee’s experience and training but not

in excess of the top step of the new salary range.

NEW SECTION. SECTION 14. 8moking policy. The department

shall be exempt from the provisions of K.cC.C. 12.50.030,
regarding smoking in the workplace. However, the department
recognizes its responsibility to provide a safe and heaithful

work environment and that smokihg can pose significant risks to

the health of employees. It can also cause damage to sensitive

equipment and be a safety hazard.

A. No employee or member of the public shall be subjected
to smoke inside department facilities. Smoking is prohibited
invenclosed work areas and in areas of common access Bﬁch as
conference rooms, open work areas, cubicles, hallways,
‘restrooms, lunchrooms, classrooms, libraries, and all
depértment vehicles. This policy shall apply to all persons

who visit all enclosed and common areas. Smoking in unapproved

-areas can lead to disciﬁlinary action for employees consistent

with the personnel rules established in:Section 12 of this
ordinance. ‘

‘B. The smoking policy applies to all employees at all
department work locations. All applicants for employmentlwill
be informed of this policy.

C. The smoking policy shall be considered a work rule and

violations will be responded to consistent with Section 12 of
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this ordinance. Implementation of this ﬁolicy shall be the
respohsibility of all employees with supervisory
responsibility.

NEW_SECTION. SECTION 15. No weapons. The department
employees interact daily with the public. . Accordingly, e;ch

employee is expected to avoid any potentially volatile

' situation or confrontation and contact the appropriate

authority for assistance when necessary; In conjunction with
the behavior expected of.department émployees,'it is also the
deparfment's policy that the use, threatened use, or possession
of a weapon concealed, licensed or otherwise, by a department
ehplqyee while in the performance of his/her official duties or

while on department property is strictly prohibited and will

result in termination. This policy does not apply to

‘commissioned police offigers under contract with or employed by

the county for investigatory, undercover or enforcement
reasons. | '

NEW SECTION. SECTION 16. Shared leave.

A. Once each calendar year, nonrepresented employees will
be allowed to'donate up to fifty percent (50%) of their accrued
vacation hours and up to one hundred percent (100%) of their
accrued compensatory time to another regular, full-time
nonrepresented employee who is unable to work due to personal
circumstances. Time donated must be in full, eight (8) hour
increments. »

B. This donation of vacation/compensatory hours will only

be permitted in those situations where the employee to whom the

hours are being donated has or will shortly be exhausting

his/her vaca;ion and compensatory time balances and has
requested an unpaid leave of absence. However, no donation
will be permitted in situations where the employee is on
industrial injury status and is receiving worker’s compensation
benefits. |

Employees who wish to donate vacation and/or compensatory

‘hours in this situation must complete the form provided for
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this purpose by the division of humén resources and submit it
to their manager for-approval. The manager will make a
determination as to whether the proposed donation complies with
the provisions of this section. If approval is granted, the
manager will so authorize the request on the form and forwa:d
it to the department’s payroll. unit.

NEW SECTION. SECTION 17. Dependent care assistance plan.
A dependent care assistance plan shall be established to pay
for certain dependent care aséistance eligible expenses under
the'provisions of Internal Revenue Code Sections 125 and 129.
The manager of the deparﬁment's human resources division shall
administer the plan.

NEW _SECTION. SECTION 18. Affirmative action.

A.  Policy.

1. The department is committed to providing equal

employment opportunity for;alllnew applicants for employment,
as well_as for présent employees. The department seeks to

6btain individuals from the community work force who are

‘qualified and/or trainable for available positions with respect

tb job~-related standérds of education, training, experience or
personal gualifications. Personnel policies concerning hiring
and placement, conditions and privileges of employmént,
compensation, training, tuition aid, promotions, transfers,
demotions, benefits, and other related programs are
administered on a merit basis without regard to race, creed,’
color, sex, age, marital status, religion,.sexual orientation,
ancestry, nationa1 origin or sensory, physical, or mental
disability or liability for service in the Armed Forces of the
United States. |

2. Any employee of the department who obstructs this

"~ policy in respect to equal employment opportunity will be .-

subject to disciplinary action. Any other person, firm or.:
corporation under contract with the department who obstructs
this policy will be subject to whatever remedies are available

to the department by contrééf, county ordinance or state or
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.federal- -regulation in order to terminate the discrimination

and/or the contractual relationship.
B. Goals.

.1. The department.will use every reasonable meahs to

“actively recruit minorities, women, and the_diéadvantaged for

appointment to job vacancies at all levels and in all
classifications. The department seeks to gchieée a ratio of

under-represented persons in employment that is at least

Jproportionate to and representative of the relevant available

workforce. Selective recruitment will be used when corrective

. action is necessary to meet this goal.

- 2. Equal employment opportunities do and will exist for
all qualified candidates regéfdless of sex.

3. Persons cohsidefed disadvantaged will also bé
accorded equal employment opportunity. Disadvantaged persons
have some of the folléwing general characteristics: |

a. Receiving public assistance;

b. Unemployed, pﬁrticularly when lacking salable job
skiils;

. €. Under 22 years of age or over 40 years of age;

d. Unable to complete high school and graduate;

e.' ‘Convicted of‘a criminal offense;

f. Economic and cultural deprivation.

4. Special consideration for disadvantaged persons will

. be included as a part of the hiring process.

5. Every reasonable effort will be made to recruit and
seléct Vietnam era veterans who now have rejoined the work
force for employment opportunities.

C. Responsibility.

1. Implementation, maintenance, and evaluation of the
department‘’s éffirmative action program is the responsibility
of the director. The manager of the human resources division
will adminisﬁer an ﬁffirmative action program to assist
managemént.in acpieving full utilizaiion of females and

minorities at all levels within the department and a complaint
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‘resolution program to address applicant and employee equal

employment opportunity concerns.

a. The human resources division will maintain an
Equal Employment Opportunity office_to asaist management in fhe
deveiopment,'implementation, and monitoring of departmenﬁai and
divisional affirmative action plans.

-b. The human resources division will maintain an
Equal Employment Opportunity Office to assist management in the
prevention and resolution of complaints of employment ST
disdrimination pasad on race, creed, color, religion, national
ofigin,'ancestry, sex,.age, sexual orientation, disability, or
marital status. ; o _ ,

2. An evaluation of the affirmatiﬁe action program will
be prepared on a quarterly basis and reported to the executive
by an equal employment opportunity officert A "corrective
employment program" as definad in W.A.C. 162-18-010 et seq.
(state regulation against discrimination) may be determined
appropriate by the director if a group is found to have limited
amplbymant.opportunities.

D. Recruitment and Hiring Process for Career Service
Positions.

1. All available career service job openings will be

posted and publicized throughout the department' for employee

inspection.and to encourage internal advancement and training.
Selection will bevon merit. Ualess reserved for internal
promotion only; job openings will also be advertised in
newspapers of general circulation within tha.counﬁy.

2. Recruitment of qualifiéd nnder-represented persons
for the department is another key factor in the successful
implementation of the department’s affirmative action program.
Recruitihg will be performed by the human resources division to
provide maximum exposure of the department's'employment_
opportunities. Tha human resources division will maintain

liaison with potential talent sources within the community and

with appropriate media. All employees are encouraged to
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actively seek other minority and disadvantaged candidates for
employment. v /

3. The human resources division vill administer
standﬁrdized tests. Tests are required for particular job
classifications in ordef to screen candidates. When
practicable, candidates ﬁill be interviewed and counséled_
before aﬁy test is given. 1In the administration of testiné
procedures, the_départﬁent will review and adhere tb applicable
federal and state guidelines on selection and testing
procedures. o )

4. The Waéhington State Human Rights Commission will be
consulted for approval_to change the pre-employment'inquiry for
selection, referral, or recruitmeﬁt. Changes in procedures and
infbrm&tion categories (such as speciai files, race codes,
specific referral organizations, income data, criminal record,
age, military status, etc.) may be necéssary as the
department's empléyment needs and employee population change.

E. Utilization analysis. '

1. Reports-fo the director will be made quarterly to
illustrate maintenance of affirmative action effort and any
problem areas of administration. This report will analyze all
major job classifications to determine if women, minorities,
and the disadvantaged are as well represented as would

reasonably be expected by their availability and rates of

'application. Explanations for discrepancies should be noted,

.emphasizing availability of requisite skills, the job category,
and the speéific job. . _

- 2. Title VII of the Civil Rights Act of 1964 as amended
by the Equal Employment Opportunity Act-of 1972 requires an
annual statistical survey of the employment of the department.
Report EEO-4 will bé submitted as required by the department’s
Equal Employment Opéortunity Officer. The director will be
responsible for assuring'fhat the department meets all federal
non-discrimination requirements, for maintaining an outreach

program to under-represented groups, and for assisting in
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counseling and in complaint coordination for equal oppoftunity
matters.

- G. Posting. Copies of the department’s equal employment
opportunity policy and/or copies of support data shall be
available in all personnel éections, at all erartment
employment centers, and upon request-to the human resoﬁrces
division. | '

H. Regulations. Underlying regulations necessary to
carry out the department’s affirmative action policy and to
achieve its goals of equal employment opportunity and the
elimination of discrimination, and to provide for an employee
complaint process shall be adopted by administrative rule and
updated on a regular basis. These regulations govern the
department’s personnei administration, consistent with
requirements of labor contracts. These rules and regulations
shall complement objectives of affirmative action and equal
opportunity.

I. Implementation. The department will take all
necessary administrative, legal and operational measures to
insure prompt and complete implementation of the affirmative

action program.

NEW SECTION. SECTION 19. Minority/women business

'enterprise and contract compliance.

A. The council hereby finds as follows:
1. Minority and women businesses have been
systematically discriminated against and excluded on the basis

of race and/or gender from contracting and subcontracting

-opportunities in private commerce in King County.

2. Such discrimination has deprived minorities and -
women of employment, investment, ownership and management
opportunities, and has precluded opportunities for the
department to equitably utilize minority and women businesses
in its contracts. -

3. Race and gender-neutral méasures previouély employedv

by Metro have not overcome discrimination against minority and
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women businesses in contracting ahd did not prevent or protecf
Metro from becoming a passive participant in such
discriminﬁtion.

4. State énd loca}:governments in Washingtoﬁ state have
declared and determined that public policy and the public
interest require the elimination'of discrimination against
minority and women businésses an& the increased utilization of
such businesses in public contracts.

5. .No race and gender-neutral measures exist that in,
of, and by themselves will prevent the department from
continuing such passive participation in such discrimination.

B. Thé purpose and intent of this section are to nitigate
the past and present effects of discrimination, to achieve the
goal of equitable utilization of ﬁinority, women and
disadvahtaged businesses and to provide the maximum practicable
opportunity for their increased participation in coﬁtracts with
and for the department. Further, it is the purpose and intent .
of this section to ensure that neither the department nor its
contractors shall discriminate on the basié of creed, race,
religion, color, sex, sexual orientation, age, national origin
or the presence of any sehsory, mental or physical disability
in the award and perfbrmahce of departmgnt contracts.

C. The provisions of this section shall apply to all
contracts awarded by the deéartmént, except as may be
hereinafter specifically exempted, and shall be liberally
construed for accomplishment of the policies and purposes of
this section. ‘

D. In addition to the powers and duties given the
director elsewhere in this section, the director shall:

i. Take sucﬁ actions as may be_nebéssary ﬁo implement
the policies of this section or such responsibilities as may be
assigned hereunder by the county council;

. 2. Revise or substitute the gefiniiicns and

requirements of this section as may be necessary to ensure that
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the policies and implementetion‘of this section comply with all
applicable federal and state laws and requlations;

3.. Establish biennial utilization goals for the
department, in accordance with the factors and considerations
set forth in this section;

4. If delegated the authority by the county executive,
enter inte cooperative agreements with private businesses,
nonprofit ofganizations and other government agencies for the
purbose of increasing the participation of certified businesses
in government contrecting;

- 5. Establish rules, regulations and procedures for
implementing and administering this section;

6. Monitor and enforce the goals and utilization
requiremenﬁs set forth in this’section;

7. Maintain a list of certified businesees provided by

the state of Washington Office of Minority and Women’s Business

Enterprises;

8. Ensure that eligible certified businesses are
placed, where possible, on solicitation and bidding lists
maintained by the. department;

9. Implement alternatives for arranging or reserving
contracts by size and type of.work so as to enhance the
possibility of participation by eligibie certified businesses;

. 10. Deeignate enmployees of the department to assist in
the administration and implementation of tnis section;

11. Develop and implement eppropriate notice procedures
to edvise eligible certified businesses of eontracting
opportunities with the department;

12. Establish financial and tecnnical assistance and
other programs and stfategies as may be neceesary to assist
eligible certified businesses in overcoming the effects of past
and present discrimination, and to increase or maximize

contracting opportunities for eligible certified businesses;
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]

13; Monitor the implementation and accomplishment of
the, provisions and obJectives of this section by the employees
of the department; and

_ 14. Designate a Hinority/Women/Dissdvantaged-Business
Liaison Officer (H/ﬁ/DBE Liaison,offiser) who shall have directA

and open access to the director for the purpose of implementing

‘the requirements of'this chapter, serve as a resource to

eligible certified businesses for participating in contracts
with the department and to staff of the department for
maximizing participation by eligible certified businesses in
such contracts, be responsible for the daily-oversightvahd.
monitoring of the department’s implementation of this section,
prepare and,providsAreports related to the implemsntation of
this section, and wosk,with and provide staff support to the
M/WBE Advisory Board.

E. The director shall appoint a ﬁinority and Women
Business Enterprise Advisory Board (M/WBE Advisory Board) which
shall provide to the director information and recommendations

related to the implementation of this section. The M/WBE

Advisory Board shall collaborate with the M/W/DBE Liaison

Officer in carrying out its work. The director may issue

guidelines further defining the activities and operation of the

M/WBE Advisory Board.

F. The director shall establish separate and reasonably
achievable biennial goais for the utilization of minority,
women and disadvantaged businesses in contracts to be awarded
by the department pursuant to the following procedures. The
goals shall be used to direct thebefforts of the dspattmsnt in
securing utilization of eligible certified businesses and to
measure the success of those efforts. The goals shall be
expressed in terms of the total dollar value of all contracts
to be awarded by the department, and may be established for
categories of contracting, such as architectural and
engineering consultant, general consultant, constructisn and

purchasing.
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1. To the extent relevant information is available, the
director shall considér the following factors in developing and
establishing biennial goals:’

a. The number and types of contracts likely to be
awarded by the department; . '

b. The number and types of minority, women and E
disadvantaged businesses likely to be available td comﬁete for
such contracts or subcontracts under such contracts;

c. The past levels of participation by minority,
women and disadvanﬁaged businesses in contracts awarded by the
department, other agencies of the county and other governmental
agencies in King COunty,

d. The level of participation recommended by
governmental and private agencies in King County whose purpose
is to promote the use of minority, women and disadvantaged
businesses; -

‘e. Demographic and other business ownership data
provided by the Bureau of the Census of the U.S. Department of
Commerce, the state of Washington and other sources; and

£. Aﬁy other informétion relevant to achieving the
purposes of this section.

2. The director shali cause a notice to be published

announcing the proposed biennial utilization goals and

‘requesting comments from the public, and private and public

agencies. The period during which comments may be submitted
shall not be less than thirty (30) days from the date of
publication of the notice. 1In accordance with the requlrements
and factors set forth in this section and after due .
consideration of'tlmely comments received from the public, and
from private and public agéncies, the director shall establish
the biennial utilization goals-for the department. The
department’s goals, whether biennial or otherwise, for
federally and state-assisted projects shall be established by
the director in accordance with applicable federal and state

laws, regulations and grant condltlons.
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3. Each division within the department shall annually

formulate a plan for -achieving the biennial goals. The plan

must be submitted to the director for review. Each division
plan shall include:

" a. The method(s) the division will use to encourage
eligible certified business participation in the procurement
and contracting process for goods,-naterials and services;

| -b. The method(s) the division will use to achieve:
the biennial goals; '
7 c. A forecast 6f contracts to be administered by the
division, including estim;tes of the number, probable monetary

valuél if known, type of contracts to be awarded, and the

.estimated solicitation dates; and

d. A statement indicating the metho& of recording
and reporting the_utilization of eligible certified businesses.
4. The sum of the dollar amounts of contracts or
subcontracts awarded to eligible certified businesses shall be

compared to the department’s biennial goals to measure, in

' part, the success of the department’s efforts to utilize

'eligible certified Businesses.

G. In addition to biennial goals, the director shall
establish separate contract goals for the utilization 6f
eligible certified businesses pursuant to the following

procedures. Such contract goals shall be based upon factors

~considered in establishing the biennial goals, the extent of

the contracting opportunities for eligible certified

businesses, the availability of eligible certified businesses

to perform such work, aﬁd any -other information or factors

relevant to achieving the purposes of this section such as

equitable utilization of firms ta ensure.balance among groups.
1. Contract goals may.be set as follows:

a. As a reserved édntract goal in which eligible
certified businesses will be the only allowable bidders or
proposers. Under such goal, the contract may further specify
that:
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(1) the ehtire contract must be performed by
eligible certified businesses;

(2) the contract must be performed to a designated
level by eligible certified businesses; or

(3) the contract must include additional eligible
certified business participation for subcontracting
opportunities.

b. As a goal in which eligible certified businesses
may pérticipate as contractors or subcontractors, and that such
participation may be required by use of:

(1) separate goals for MBEs and WBEs;

(2) as a combined goal for MBEs or WBEs or both in

those instances where contract sizes are small or the

reasonable opportunity exists for only one subcontract;
(3) as a single goal for either MBEs or WBEs; or
(4) as a compétitive factor in which required

minimum participation is not specified but respondents to

_solicitations must demonstrate affirmative efforts to utilize

eligible certified business and are evaluated on their effort
and success.

c. Any other approach calculated to achieve the

- purposes of this section.

2. For all contracts, accomplishment of contract

utilization goéls established in accordance with this section

shall be based on the dollar amount of the contract or
subcontract awarded. Utilization of eligible certified
businesses toward accomplishment of the goals shall be
calculated in the following manner:

a. General. The dollar value of all contracts
awarded to an eligible certified business shall be counted
towards accomplishment of the applicable contract utilization
goal, except as provided otherwise in this séction.

(1) The total dollar value of each contract

awarded to a combination business shall be apportioned on the’
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‘basis of the percentage of ownership to the contract goals for

minority gnd women businesses, respectively. _

(2) The total dollar value of each contract
avarded to a business owned and controlled by minority women
shall be counted either toward the minority or women busineqs
contract goal, but not to both.l

(3) For fedérally assisted contracts, utilization
of certified businesses shall be counted in accordance with
applicable federal rules_and,regulations, Such federally '
assisted co;tracts shall also be counted toward thé
accomplishment of the department’s biennial utilization goals.

b. If-a bidder or contractor utilizes eligible
certified businesses, the amount of-the_suScontract awvarded. to
the eligible certified business shall be counted toward meeting
the applicable goals. The dollar value of any work that the
eligible certified business will further subcontract tp other
than eligible certified firms shall not be counted toward the
applicable contract goals. _

c¢. In the case of a joint venture, a portion>of the
total dollar value of a contract awarded to the joint venture
equal to the percentage and control of the eligible certified
Susiness joint venture partner shall be counted toward the
applicable goal; provided, that the portion of the-joint
venture’s work which is the.responsibility of the eligible
certified business partner must be set forth in detail and in a
manner,sufficiéntly demonstrating that‘the work to be performed
by the certified business partner is of a commercially
reasonable dollar value commensurate with the eligible
certified business joint-venture partner’s percentage and
control of the joiﬂt venture. Further, the eligible certified
business’ participation in a joint venture shall be.hgsed on
the sharing of real economic interest and risks in the venture,
and shall .include proportionate.control over management,
interest in capital acquired by the joint venture, and interest

in earnings.
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d. A contract for supplies and materials awarded to
an eligible certified business which assumes the actual and
contractual responéibility for thé'proéision of the supplies
and materials shall be counted as follows:

(1) .The total dollar value of a contract for
supplies and materials directly -awarded by the department to an
eligible certified business which is a nanufacturer/éupplier is
counted toward the biennial utilization goal.

(2) The total dollar value of a subcontract for
supplies and materials awarded‘by a contractor to an eligible
certified business which is a manufacturer (i.e., a bpsiness
that produces goods from raw materials or subsﬁantially.alters
them before resale) is counted toward the contract goal. The
total dollar value of a subcontract for supplies and materials
awarded by a coﬂtraétor to an eligible certified business which
is a regular dealer (i.e., a firm that pwné, operates, or '
maintains a store, warehouse, or other establishment in which
the matérials or supplies required for the performance of ‘the
contract are bought, kgpt in stock, and regularly sold to the
publid in the usual course of business) shall be counted toward
the contract goal. Only twenty percent (20%) of the fotal
dollar valué of a subcontract'for supplies and materials
awarded by.a contractor to an eligible certified business which
is not a manufacturer or regular dealer is counted toward the
applicable.contract Qoal. ’

3. Only eligible certified businesses which perform a

-commercially useful function shall be counted toward

accomplishment of a utilization goal.

a. In order to evaluate whether a business is

- performing a commercially useful funqtion, the director shall

establish criteria including, but not limited to, the type and
amount of work to be performed, industry practices and other

relevant factors. The criteria shall be consistent with

.applicable state and federal laws and with the purposes and

intent of this section.
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-b. Consistent with normal industry practices, an
eligible certified business may enter into subcontracts. If
the eligible certified business subcontracts a significantly
greater portion of the work of the contract than would be
expected on the basis of normal industry practices, the

‘eligible certified business will be presumed not to be
_performing a commercially useful function; provided, the

elicible certified business nay'present evidence to rebut this

presumption. . | '
| <. Participation by businesses acting as hrokers

(unless such is consistent with normal industry practice),

 fronts, conduits or similar pass-through arrangements shall not

be acceptable and businesses determined to be acting under such
arrangements may be disqualified from contracting with the
department as provided elsewhere in this section.

4. The department may reserve contracts or portions
thereof for-competition solely among eligible certified
businesses and in accordance with guidelines set by the

director. Primarily, the reserved contract approach shall be

used to counteract the effects of past and present

discrimination that have prevented eligible certified
businesses from participation as contractors with the
department. The reserved contract approach may also be used to
ensure increased participation by eligible certified |
businesses, including businesses owned by specific racial
groups or owned by women. In order to ensure competitive
procurement, contracts shall not be reserved unless there are a
sufficient number of eligible certified businesses available
with capabilities consistent with the requirements of the
contract to be reserved. -

5. The director may authorize other strategies that are
calculeted to accomplish‘the department’s bienniai goals.
Those strategies may include, but are not limitedlto, setting

goals for prime contracting and developing other approaches to
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1 address -issues regarding the equitable utilization of eligible

2 || certified businesses -(including specific racial groups).

W

H. -The director shall ensure compliance with the
following solicitation and contracting requirements for
construcfion, consultant service and pﬁrchésing contracts.

i. In addition'to other solicitation regquirements,

bids, quotations or proposals shall be solicited from eligible
| :

® N s

certified businesses for all contracts not‘subject to formally
9 W advertised competitive bidding or competitive negotiations
10 requirements. If available eligible certified businesses have

11 not been included in such solicitation, no contract ghall be

12 awarded based on such sdlicitation, unless othefwise approved
13 by the director. - Bid conditions and requests for proposals for
14 such.contracts shall require bidders and proposers to make
15 || affirmative éfforts to utilize eligible certified businesses as
16 subcontractors and suppliers. -

_15 2. Bia conditions and_requesté for proposals for
18 construction, consﬁltant service and purchasing.éontracts

19 ‘subjéct to formally advertised competitive bidding or

20 competitive negotiations requirements shall require, in

21 addition to other requirements set forth in this chapter, that
22 bids, quotations and proposals inélude'participation by

23 “ eligible certified businesses as established in this section.
24 © 3. In order to implement the provisions,df this

25 sgction, efforts including, but not limited to, the following,
26 shall be made:

27 a. Every reasonable effort shali‘be made to solicit
28 H bids and proposais from eligible certitied buéinesseé. Such
29 efforts may include advertising contracting opportunities in
30 || media7whi¢h focus on minority and women business commuhities,
31 arranéing contracts by size and type of work so as to enhance
32 ‘the possibility of participation by'eligibleﬂcertified

33 businesses, and, when advisable, reducing or waiving bid

34 bonding and other public bidding requirements except those as
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may be-épecifiéally established by the council or imposed by
state law. '

b. For all contracts for which utilization goals

- have been established, bidders or proposeré shall be informed

inifhe soliéitatioq;that each bidder or proposer shall submit
MBE or WBE and DBE participation informatibn to the department
and that award of the contract will be subject to compliance
with the utilization requirements established by the
department. The solicitation shall provide when siuch
information shall be sﬁbmittedr Such information shall include

_at least the following:

(1) The nahes and #ddresses of the‘eligible
certified businesses the bidder or proposer will utilize under
the contract;

(2) A description of the'work,each named eligible
certified business will perform; and

(3) The dollar amount or percentage of

participation, as may be required, for each named eligible

‘certified business.

c. No contfact shall be awarded to any person or
business which is disqualified from doing business with the
department or other agencies of King County, nor shall any
contract be awarded to any person or business which is
currently disqualified from doing business with any agency of
the federal_governmeﬁt-or any other government agency in King
County or the state of Washington based on failure to comply
with minorify, women or disadvantaged business utilization, or
contract compliance requirements which are substantially the

same as those of this section, subject to appeal to the

-director pursuant tq'rules adopted by the department under the

provisions of K.C.C. Chapter 2.98.

4. All contract documents for which utilization goals

_have been established shall include the following:

a. A provisibn stating that this section is

.incorporated by reference into each contract and that failure
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to comply with any of the requirements of this section by a
contractor will be considered a breach of contract.

b. A requirement that du;ing the term of the

,contrect the contractorVEhall comply, as to tasks and dollar

amounts throughout the term of the contract, with all
commitments made in the contractor’s bid submittal or proposal
for the perticipetion by eligible certified businesses unless
otherwise aﬁpreved by the director and that, unless otherwise
appro&ed by the director, the eligible certified businesses
which for any feason no longer remain associated with the
contract, or with the contraetor, shall be substituted with
other eligible certified businesses;

c. A requirement that,' prior to entering into
subcontracts with eligible certified businesses, the contractor
shall provide to all eligible certified businesses
participating on the contract a copy of all commitments made in
the contractor’s bid submittal or proposal for the
participation by certified businesees, alon§ with copies of
contract provisions regarding Minority, Women, or Disaanntaged
Bﬁsiness Enterprise utilization and compliance entered into by
the contractor with the department; )

d. A provision stating that failure to comply with
contract requirements related to utilization of eligible,
certified businesses will be considered a material breach;

e. A provision requiring the contractor to ensure
that its subcontractors make affirmative’efforte'toiutilize
eligible certified businesses;

_ f.. A provision requiring the contractor to maintain
sufficient records to enable the department to monitor
compliance with these‘utilizetion requirements;

’ g. A provision reguiring the contractor to submit
with each progress payment request and final payment request a
statement of amounts actuelly paid to each eligible certified

business under the contract;
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--h. A provision setting forth sanctions or other -
actions that may be taken in the e#ent the contractor fails to
comply vith the utilization requiremehts as provided in this
section; and, | '

i. A provision requiring that participation by
eligible certified businesses be taken into account in contract
subplements,_amendmenté 6: chihge orders such that, insofar as
practicable, overall utilization will remain at levels not_less
than those committed to at contract award. -

5.  All contracts or other agreements between the
department, on behélf of the county, and 6ther governmental or
quasi-governmental agencies or public corporations, whereby
such agencies or corporations receive funds from or through the
department'for the purpose of éontracting with bqsinesse;'to

perform public improvements, shall require such agencies or

corporations to award and administer such contracts consistent

with the provisions of this chapter or with such agencies’ or
corporations’ minority/women business enterprise programs if
such programs will achieve substantialiy the same participation
as would have beeﬁ achieved under this section. '

I. ihe director shall be responsible for monitoring
compliance with the provisions of this section by the
department and by all contractors to the department pursuant to
the following requirements.-

1. The director shall require éontractors to provide
any records, information and documents deemed relevant for such
monitoring activities. ;

. 2. The director and'contractprs shall maintain complete
and detailed records regarding compliance with this section.
Such records shallrinclude the dollar value and the subject
matter of each contract along with the name of the contractor, .
the participation levels (in dollars, nﬁmber of contracts
awarded and type of work) of eligible certified businesses
where ﬁhe contract award provides for such participation, and

other information appropriate to demonstrating compliance with
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this section. Records meeting the requirements of iny
financial assistance -agreement shall also be maintained.

3. Upon receipt of a written and signed allegation that

-any contractor or subcontractor has violated any provision of

this section, or if an apparent violation is discovered from

information gained through compliance monitoring, an

investigation shall be ordered by the director. If, based on

such inveétigation, it is determined that a violation may have
occurred, then fhe contractor or subcontractor shall be -
notified of the circumstances and provided an opportunity to
rebut the determination that a violation has occurred,
according to procedures established by the director. Contract
payments may be suspended or withheld pending the final

determination that a violation has occurred. If it is

determined that a violation has occurred, one or more of the

sanctions set forth in this section may be imposed. _

4. Any person, firm, corpération, buéiness, union or
organization which prevents or interferes with.a qontractor's
or a subcontractor’s efforts to comply with the tequirements of
this section or which submits false or fraudulent information

to the department concerning compliaﬁceiwith this section shall

- be -subject to such fines, penalties and sanctions as may be

provided under this section and local, -state aﬁd federal lawv.

5. Any person, firm[ corporation, business, union or
organization which retaliates against or otherwise seeks
fetfibution from an eligible certified businessvor.dfher
interested party who has brought. a cpmplaint'or copéern to the
attention of the department regarding policies, practices,
actioﬁs or>efforts to. circumvent the implementafion of this
section shall be suﬁject to such fines, penaities-and sanctions’
as may be pfovided under this section and local, gtaté and: |
federal law.

- 6. In order to ensure compliance with the provisions of
this section, the director may issue rules and procedures for

the monitoring, reporting and enforcement of the requirgments
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of this -section and contracts awarded by the department or in
which funds from theidepartﬁent are involved.
Jd. The following requirements shall apply to the
certification of businesses for purposes of this section.
1. Pursuant to Chapter 39.19 RCW, the state of
Washington Office of Minority and wOnen's Business Enterprises

. (OMWBE) shall be the sole authority for certifying and

decertifying MBEs, WBEs, DBEs, combination businesses and
ninority women-owned businesses. Unless expressly provided

otherwise in a solicitation request, all-businesses'idehtltied

in.bid submittals otvproposals in response to solicitations
. requesting or requiging\certified’business participation must

be certified by OMWBE at the time of bid or proposal submittal
in ordgr to comply with such participation goals or '
reguirements. -

2. Certification notwithstanding, the department nay-
not count br otherwise recognize the participation of an
eligible;cgrtified business on a particular conéract,‘nay

require a contractor to substitute, and/or may resort to

‘sanctions for any of the following reasons:

a. Failure to demonstrate that the business is
acting in a manner consistent with the requisite ownership and
control by the minority or women owners;

b. Failure to perform a commercially useful
function; - -

c. Participation as a business or in cooperation
with a business acting as a front, conduit or similar
pass;throuqh arrangements;

- d. Failure to‘provide information reéuested by the
department in its effort to evaluate the legitimacy o: the work
to be performed on the-contracf, including issues of ownership,
control and performihg a commercially useful function;

e. Providing false or misleading statements to the
department in order to circumvent compiiagce with M/WBE

participétion requirements or to frustrate the department’s
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effort to evaluate the legitimacy of the work to be performed
on ﬁhe contract; and-
£. Failure to meet the requirements and eligibility

criteria under this section and/or the rules and Procedures
established hereunder. _ o

3. When the department determines that it will not"
count or otherwise recognize the participation of an eligible
certified business for reasdns énumerated_in this section, the
department shall provide to the OMﬁBE information relevant to
that determination for OMWBE‘reviéw regarding certification or
recertification of the business in question, as appropriate.

4. In instances where businesses become certified or
are decertified or become ineligible to participate on
contracts after a selection or bid opening but priof to awardqd,
or subsequent to the award of a contract, the participation'of
such businesses may be counted as provided in the biddihq or -

solicitation documents and/or rules and procedures to be issued

by the director.

K. In order to secure financial assistance from the.
Federal Department of Transportation, the director shall
provide for the participation of disadvéﬁtaged businesses in
certain federally assisted projects. The director may issue

rules and procedures and take steps necéssary td'implementfand

‘comply with applicable federal laws and regulations, includihg

the establishment of annual goals and contract goals for
disadvantaged business utilization under 49 Code of Federal
Regulations, Part 23.

L. The director may grant exceptions, revisioné and

waivers to the utilization requirements set forth therein and-

goals established pursuant hereto accordihg to the following

provisions:
1. A waiver or revision may be granted for reésons_snch
as, but not limited to:
. a. The reasonable and necesséry requirements of the

contract render subcontracting or other pérticipation of
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businesses other than the bidder or proposer infeasible or
improbable; or ) )

b. Sufficient certified businesses capable of
providing the goods or services required bf'the‘contract are
notvreadily availablé in the market area 6f the project despite

affirmative efforts to locate such businesses.

2. Each contract for which the di:ector-grants such a

waiver or revision shall include a provision requiring the -

contractor to make affirmative efforts to utilize éligible
certified businesses should subcontracting or participation of
businesses other than the contractor become necessaty.to
accomplish the work.

3. 1In determining whether participation by‘eligible
certified businesses is infeasible or improbable, or whether
sufficient eligib;e_certified businésses are not feadily
available, the following factors shall be considered:

a. Whether all forms of participation have been
thoroughly examined by the administering division;

b. Whethér the technical requirements of the
contract which tend to prohibit or reduce the opportunity for
participation of businesses other than the bidder or proposer
are reasonable and necessary to achieve the purpose of the
contract;

c. The cost to the department of requiring

'participation of businesses other than the bidder or proposer,

or of altering the contract requirements to increase
opportunities for such participation; '

d. Whether thé administering division has made
affirmative efforté to locate eligible certified businesses
capable of providing the goods, materials or services required
by the contract, including seeking assistance of the M/W/DBE
Liaison Officer;

e. Whether participation by eligible certified

businesses has been achieved on similar contracts by the
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'department, other agencies of King County or another local

government in King County; and

f. Whether other methods of achieving participation
by eligible certified businessgs as described in this section
have been considered. ' ' _ »

4. No waiver of subcontracting goals may be granted
without first attempting to use the competitive factor approach
referenced in this section.

5. Revisions or waivers of goals established for a
particular contract may be granted during the period of
solicitation for bids or proposals based on consideration of

the factors set forth in this section. Increases of such goals

-may be effected at any time prior to submittal of bids or

proposals.
6. The requirements of this section may be waived for a

particular contract dnder any of the following circumstances:

a. If it is determined ﬁhat an emergency exiéts
which requires goods or services to be provided with such
immediacy that a contractor would not be able to comply with
the requirements of this section and thé contractor is an
eligible certified business, or, if not, that the contractor
will make affirmative efforts to subcontract to certified -
businesses should subcéntracting be utilized; or

b. 1If it is determined that compliance with the
requirements of this section would impose an unwarranted
economic burden on, or risk:to, the department as compared with
the degree to which the purposes and policies of this section
would be furthered By requiring compliance; or

c. If it is determined that the needed goods or
services are readily available from only one source and such
source is not currently disqualified from doing business with
the department, another agéncy of King County or any other'
governmental agency based on a failure to comply with minority,
women or disadvantaged business utilization requirements;

provided; that the contractor shall make affirmative efforts to
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utilizé-eligible certified busineéses should subcontracting be
necessary. | '

7. The requirements 6f this section shall not ﬁpply to
contracts for which the department receives financial
assistance from a state or -federal agency which has established
minority, women or disadvantaged‘business enterprise '
utilization ;equirements'with which.the department must comply
in order to receive such funds, and such requirements conflict
with provisions in this section.

M. The following Equ#l Employmént Opportunity
Requirements shall apply to'all'contracts avarded by or for the
department. ' ' |

. 1. No contractor, Subcont:actor,,or union doing
business with or for the department, or furnishing workers or
services in connection therewith, shall disgriminate against,
nor tolerate harassment of, any person .on the basis of race,\
color, ;eligion, creed, sex, sexual orientation, age,
nationality, or the presence of any sensory, mental or physical
disability (provided that such disability does not hinder the
performance of the job) in employment, and no such contractor,
subcontractor, or union shall violate any of the terms of
Chapter 49.60 of the Revised Code of Washing;oh, Title VII of
the Civil Rights Act of 1964, the Americans with Disabilities
Act, or any other applicablé federal, state or local law or
regulation regarding nondiscrimination in employment.

2. 'The director may set goals and timetable; for
mihority and female employment by contractofs doing business
with the department. The goals shall be based on the
appropriate ﬁermanent work force, demographic'or other relevant
data. Employment g&als established by this section are not
intended and shall not be taken to diminish the contractor’s
respbnsibility and obligation under other subsections of this
section.

a. Specifications for contracts to be awarded by the

department may require the bidder or proposer to sign and
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subnmit a.swofn statement specifically setting forth a plan of
affirmative action to be followed in the event a contract is
awarded to the bidder or proposer to ensure equal opportunity
in employment is afforded by the contractor and its
subcontractors while providing specific naterigls and supplies,
consultihg or construction services for the department. If a
bid'or proposal is opened and it is found that the bidde; 6:
proposer has not submitted the required sworn statement, the
bid or proposal will not be considered.

b. The plan of affirmative action contained in such
sworn statement shall include, but need not be limited to, the
following: ' .
' (1) Designation of‘a certain person who has been
charged by the bidder or proposer with the'responsibility for
carrying out and reporting the bidder’s or proposer’s
compliance with its plan of affirmative action;

_ (2) Assurance that the plan of affirmative action
will be commuhicated to supervisors and other emﬁ;oyees,of the
bidder or proposer;

(3) Assurance that the bidder’s or proposer’s new
hires and fehires‘will inﬁlude substéntial percentages‘of'women
and minorities; ‘

(4) Assurance that the bidder or proposer will
proceed in good faith and make every reasonable effoftbto
comply with -the employmént-goals establiéhed.and provided in
thé’spebifications; .

(5) Assurance ‘that the bidder or proposer shall
correct deficiencies of under-represented persons at all levels

of the work force by considering under-represented persons to

. £ill new hire or rehire positions;

(6) Assurance that the bidder or proposer will
make continuing efforts to recruit minority and female
employées and to advertise emﬁloyment opportunities in a way

which will effectively reach minorities and females; and
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(7) Assurance that the bidder or proposer will
communicate to subcontractors and labor unions its affirmative
action obligations.

' ' c. Whenever the director determines that a

contractor’s sworn statement is in need of review or updating,

_the director shall notify the contractor, who shall take such

steps as are necessary to review or update its sworn statement

to meet the requirements of the department; provided, that if

' changes in the sworn statement would have a substantial

financial impact on the contractor with regard to contracts

“already'entered into, the'cbanges_shall not apply to such

contracts. _

d. Neither the provisions of any collective
bargaining agreement, nof the failure by a union with whom the
contractor:has a coilective bargaining agreement to refer

either minorities or women, shall excuse the contractor’s

‘obligation under the sworn statement.

3. fhe following requiremeqts sﬁall apply to
COnéultant, construction and services contracts:

_a. .The director shall ensure consultant,
construction and services contracts include the following
provisions:

- (1) "During the performance of this contract,. the

contractor agrees as follows: The contractor will not

‘discriminate against, nor tolerate harassment of, any employee

~or applicant for employment because of religion, color, race,

sex, sexual orientation, age; national origin, or the presence
of any sensory, mental or physical diéability, unless based
upon a bona fide occupational qualification. The contractor
will fake affirmative action to ensure that applicants'are
employed, and'that‘employees are treated during eﬁployment,
without regard to their creed, color, race, feligion, sex,
sexual orientation, age, national origin, or thg presence of

such disability. Such- action shall include, but not be limited

to, the following: employment, upgrading, demotion or
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fransfer; recruitment or recruitment advertisinq; layoff or
termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The
controctor agrees to post in conspicuous places, available to
employees and applicants for employment, notices setting forth
the provisions of this nondiscrimination clause.”

(2). "The contractor will, prior to the
commencement and during the term of this contract, furnish the
department, upon request and on such forms as may be provided
by the department; a report of the affirmative oction taken by
the contfactor in implementing the terms of this provision, and
will permit access by the director to the contracfor'svrecords

of employment, employment advertisements, applicatioh forms,

_other pertinent data and records for the-purpose of

investigation to determine compliancefwith_this provision."
(3) “The contractor will implement and carry out
the obligations contained in its sworn statement regarding

equal employment opportunity. Failure to implement and carry

-out such obligations in good faith may be considered by the

department as a material breach of this contract and grounds
for withholding payment and/or termination of the contract and
dismissal of the contractor. The contractor shall require that
a sworn statement substantially io the form of those required
by the department from thée contractor be submitted by its
subcontractors and that substantially the foregoing provisions
be,contained in all such subcontracts."

b. The specifications may require that a bidder‘of

proposer be prequalified regarding equal employment ocoording

to such procedures as hay be déte:mined by the director and
that failure to so prequalify will result in the refusal to
oon51der or the rejectlon of a bid or proposal.r
4. The director shall ensure materials and supplies
contracts include the following prov;sions'
a. "puring the performance of this contract, the

contractor agrees as follows: The contractor will not
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-discriminate against, nor tolerate harassment of, any employee

or applicant for emplofment because of creed, color, race,
religion, sex, sexual orientation, age, national origin, or the
presence of any sensory, ﬁental or physical disability, unless
hased_on a bona fide occupational qualification. The
contractor will take affirmative action to ensuré thaf
applicants are employed, and thqt employees are treated during.
employment, without regard to their creed, color, race,
religion, sex, sexual orientation}’age, national origin, or the
presence of iny sensory, mental or physical disability. Sucﬁ
action shall include, but not be limited.to, the following:
employment, upgrading, demotion or-transfer; récruitnént or
recruitment advertising, layoff or termination, rates of pay or
other forms of ccmpensafion, and selection for training,
including apprenticeship. The contraétor agrees to post in
conspicuous places, available to embloyees and applicants for
employﬁeht, notices setting forth the provisions of this
non-discrimination clause."

b. The sbecifications.may require that a biddér or
prpposér be prequalified regarding equal employment opportunity
according to. such procedures as may be détermined by the
director and that failure to so prequalify will result in the
refusal to consider or the rejection of a bid or préposal.

5. If, upon investigation, the director determines that
a contractor or subcontractor has failed to meet the equal
employment opportunity requifements of the contract or has
otherwise failed to iﬁplement and carry out the obliga;ions
contained in the contractor’s sworn statement regarding equal
employment opportunity.in violation of the contract, written -
notice of such breach shall be_given to the contractor and the
contractor shall be required to‘correct such bfeach within a
specified period of ﬁime. In the event the contractor fails to
correct a breach in a manner satisfactory to the department,
the director may effect any remedies and sanctions that may be

available under the contract or this section.
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- a. Under-representﬁtion of minorities .and women will
not. itself be deemeaia violation of this section where the
contractof adopts reasonable affirmhtive action measures in
good faith. Affirmative action measures shall be -based on what
is reasonably required to achieve employment goals which will
cure under-representation. '

N. The director may impose sanctions on persons and
contractors for violation or non-compliance with the
requirements of this section as follows:.

1. After reasonable notice to the person involved and

' reasonable opportunity to respbnd, the director may impose such

sanctions or take other actions as are designed to ensure

"compliance with the proviéiohs of this section including, but

not limited to:

a. refusal to award a contract;

b. suspension of a contract;

c. withholding of funds;

d. rescission of a contraci;

e. disqualification of a bidder, contractor or other
business ‘from eligibility for providing goods or services to
the department for a period not to exceed two (2) years;

f. termination of the contract; and

g. Vany remedies that may be available under the
contract or applicable laws and regulations.

2. 1In the event the director determines that a

contractor or subcontractor has materially breached the

' contract provisiqns regarding M/W/DBE utilization and

particiﬁation aﬂd/or equal employment opportunity, the director

shall, in addition to imposing sanctions and effecting.

remedies, refer the circumstances of the breach to the

apprqpfiate federal, state';nd local agencies for. further
action. Such referral may be in the form of a third-party
complaint where -appropriate.

0. If any provision of this sgétion is found to be in

conflict with the King County Charter, state or federal laws
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and regulations, or requirements imposed by the state of
Washington or the federal government as conditions of financial
assist&nce, the director is hereby authorized.to revise such
provision as may be neéessary to comply with such laws or
regulations or to benefit from such assistance: provided, that
any significant or material revision shall bé brought to the
attention of the council prior to implementation.

'uEﬂ_szgzxgu;__gggzzgn_zg‘ Procurenent q;d contracting
procedures. |

A. The director shall ensure that equipment, materials,

‘supplies-and services are procured efficiently and

economically, with maximum practicable competition, and in

.compliance with the King County Charter, this section and

applicable state and federal laws and regulations.

B.  Equipment, materials, supplies and serviceé‘pu:chased
or work ordered for the department, the estimated cost éf which'
is not more than $25,6oo, and pﬁrchases which are clearly and

legitimately limited to a single source of supply, may be

‘acquired or ordered by the county executive or the director, if

designated by the cohnty executive, whenever deemed to be in

the best interest of the department. Such purchases must be

‘made within budget appropriations or other council

authorization consistent with thé charter, this section,
K.C.cC. 4.04.040, and applicable state and federal laws and
regulations. '

C. The competitive bidding procedu;es of the department
shall be as follows: _

1. Contracts fof equipment, materials, supplies, and
non-professional services, the estimated cost of Hhich:is‘in
excess of_$25,000, shall be awarded pursuant to competitive
sealed bidding as provided in this section and under the
following conditions:

a. time permits the solicitation, submission and

evaluation of sealed bids;
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- b. award will be made on the basis of price and
other price-related factors; -
c. it is ﬁot nééesSary to conduct discussiqns with
the responding bidders about their bids; and
- d. there is‘reasonable expectation of receiving more
than one sealed bid. »
- 2., The director shall cause a nofice inviting sealed
bids to be published in a newséaﬁer of general circulation
throughout King County at least once a week for two consecutive

weeks, the first publication of which shall be not less than

ten days before ietting of such contract. The plans and

specifications for such work or'eéuipment, materials, sﬁpplies,
and non-professional services must at the time‘of publication
of such notice be on file with the director and open to public
inspection. The nofice shall state generally the work to be
done or eguipment, materials, supplies, and non-professional
services'tb be purchased énd shall call for bids for doing the

same to be sealed and filed with the department on or before

‘the day and hour specified. The notice may be published in

such additional newspapers or magazines and for such additional
period of time as the director shall deem to be in the best
interest of the department.

3. Each bid shall be accompanied by a bid guarantee

‘payable-to King County. for ‘a sum not less than five percent of

the amount of the bid; provided, said guarantee shall be in
such form as may be established or -approved. by the direétdr;
and, provided further, said guarantge requirement may be waived
by the director if he/she deems such action necessary to

‘promote participation in the bidding and such action is
"consistent with applicablé federal or state laws and

-regulations. The director may'furfher require a

performance/payment bond on the accomplishment of its public
works, or the purchase of supplies and materials and the
Performance of necessary work or services; provided, the bond

shall be payable to the order of King County, shall be in such
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form as may be established or approved by the director, and

shall be in an amount not less than twenty-five percent of the

contract price. _

4. Any bids received shall be considered as offers to
contract with King County. At the time ghd place named, bids
received by the department shal;-be publicly opened and read
and the director shall réquiré the bids to be analyzed and make
his/her recommendation. Minor irreqularities in bid form may
be waived. e _

§.  Contracts shall be awarded on the basis of the best

~bid. Any bid or any portion of any bid and/or all bidsbmay be
lrejected. In determining "best bid', in additiah.to;price, the

following elements shall be given consideration:
a. The ability, capacity and skill of the bidder to
perform the contract or provide the service required;

b. The.charécter, integrity, reputation, judgment,

and efficiency of the bidder;

c. Whether the bidder has the financial resources
and experience to perform thé contract properly and within the
times specified;

d. The quality and timeliness of perforﬁance by the
bidder of previous contraéts with the.department, other county
agéncies and other local governments and state and federal
agencies, including but nof limited to, the relative éosts,
burdens, time and effort necessarily expended by the department
or such governments and agencies in securing satisfactory
performance ahd resolving claims;

e. The previdus and existing compliance by the
bidder with laws relating to‘phblic-contracts or services,
including, but not-limited to, minority and women business
enterprise and equal employment opportunity requirements;

£. The history of the bidder in f£iling claims and

litigation on prior projects involving the department or on

other public or private projects; and

f
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- g. 8uch other information as may be secured having a
bearing on the decision to award the contract. The bid of any
bidder may be rejected whose performance under a previous
contract, even though‘finally accepted, imposed additional
costs or burdens upon the department or other county agencies
in obtaining satisfactory performance and resolving claims.

D. 1If soliciting competitive sealed bids is not
appropriate under the conditions described in this section, -
equipment, materials, supplies, non-professibnal services, and
work purchased and orderéd, the estimated cost of which is in
excess of $25,000, shall be let by contract under the following
competitive sealed proposals procedures. '

1. The director shall cause a notice inviting
statements of qualifications and/or proposals to be published
in a newspaper of general circulation throughout King County At
least once a week for two consecutive weeks, the first
publication of which shall be not less than ten days before
letting of such contract. The notice shall state generally the
Qork to be done or equipment materials, supplies, or
non-professional services to be purchased and shall call for
statements of qualifications and/or proposals to be submitted
to the department on or before the day and hour named therein.
The notice may be published in such additional ngwspapers'ér
magazines and for such additional period of time as the
director: shall deem to be in the best interest of the
department. The request for statements of qualifications
and/or propoéals shall state therrelative importance of price
and'all other eyaluatioﬂ factors, including but not limited to
the elements listed in this section for evaluating competitive
sealed bids.

2. Discussions may be conducted with responsible
offerors to determine which proposals should be evaluated in
more detail and/or which offerors should be requested to submit
best and final offers in evaluating proposals. The department

méy request clarifications and consider minor adjustments in
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the proposals in order to better understand the proposals and
to qualify them for further consideration; provided, that
information discussed or obtained from one offeror shall not be
disclosed to competing offerors during the discussions_and
negotiations. Except to the extent prptected by state and
federal laws, proposals shall be considered pub;ic documents
and available for-revieﬁrand copying by the public after an
award of contract recommendation is made.

3. Award shall be made to a responsible offeror whose

‘proposal is determined to be the most advantageous to the

department, taking into consideration price and the other
established evaluation factors. _

E. The director is hereby authorized to establish
procedures for qualifying equipment, materials, supplies and
non-professional services prior to procurement of such items.
Under such procedures, only equipment, materials,'supplies and
non-professional éer&ices that are determined to meet the
qualifying criteria will be acceptable in the sub&equent'
brodurement. |

F. The director is hereby authorized to establish and

maintain a small works roster pursuant to Chapter 39.04 RCW and

King County Charter Section 81S. _

1. The small works roster shall éonsist of all
responsible contractors who have requested to be included on
the roster and who are properly licensed and registered as may
be requiréd by the laws of the state of Wasnington‘ The small
works roster may make distinctions between contractors based on
geographic areas served and the nature of the work the
contractor is qualified tb pefform;

2. At least twice every year, the department shall
advertise in a newspaper of general circulation throughout King
County the existence of the small works roster, shall solicit
the names of contractors for such roster, and shall add to the

roster those contractors who request to be included and who are

properly licensed and registered to perform such work.
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3. Contracts for public works or improvements estimated
to cost $25,000 to $100,000 shall be exempt from the
requirements for advertisement and competitive bid set forth in
this section. 1In lieu of Adve:tisement and competitive biq,
the department shall solicit quotationms, confirmed in writing,
from contractors on the small works roster for the category or
job type involved and shall awafd the work to the responsible
contractor with the lowest quotation or reject all quotations.
Such solicitation shall include an estimate of the scope and
nature of the work to be'performed, and materials and equipment
to be furnished. Whenever possible, at least five contractors
shall be invited to submit buds. ] |

4. The department shalllsolicit quotations randomly
froﬁ contractors on the small works roster in a manner which -
will reasonably distribute the opportunity for these contracts
among the contractors on the roster; provided, that whenever
possiblg, the department shall solicit quotations for éach
project from at least one women and one minority business. .
enterprise, which have béen certified as such by the Washington

State Office of Minority and Women Business Enterprise and are

" on the roster; and, provided further, that such contracts may

be reserved solely for competition among certified minority and
women business enterprises consistent with minority and women
business enterprise @tilization policies established: by thé
council. Once a contractor has been afforded an opportﬁnity to
subnit a pfoposal} that contractor shall not be afforded
another opportunity until all other contractors on the small
works roster have been afforded an opportunity to subnit a
proposal on a contract.

5. Immediately aftef an award is made, the quotations

obtained shall be recorded, open to publié inspection and

‘available by telephone inquiry.

6. The director shall report anhually to the executive -

on the efficacy of the small works roster program and its_
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effect on participation by minority and ﬁonen business

-~

enterprises. _

G. Sparé parts, replacement parts and maintenance
contracts for existing equipment and systems where only
proprietary items and services are compatible with the existing
egquipment and -systems and where such items and services cpnrbe
acQuired only from the manufacturer or from a single
distributor may be acquired, ordered or paid in the best
interests of the department by the director within budget
appropriations or other council authorization therefor.

'H. Routine expenses of government, such as ﬁtilities

cha;ges, governmental taxes, and governmental fees for-licenses

and permits may be acquired, ordered or paid in the best
- interests of the department by the director within budget

appropriations or other council authorization therefor.

I. The county executive or the director, if designated by
the county executive, is hereby authorized to approve bayments
of claims, settlements and judgments, and to acgquire, order Qnd

pay for professional and expert services in support of claims,

.settlements and litigation, as may be in the best interests of

the department within budget appropriations or other council
authorization therefor; provided, that this provision shall not
apply to payments of claims, settlements an& judgments related
to torts claims and lawsuits against the department.

J. Professional services to be performed for the
department by other than employees, including but not limited
to engineering, financial, marketing, appriisal and otper
specialized or professional services, the estimated cost of
which exceeds $25,000, shall be procured consistent ﬁith the
following procedures.

1. The counﬁy executive or the director, if designated
by the county executive,'pay authorize the procurement of
professional services in the following circumstances:

a. when the_sefvices cannot be performed on a timely

basis by employees of the department,
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b. the services are not part of the routine
assignments for such ‘employees, or

¢. the services require specialized professional ér
technical expertise not available from such employees.

2. The director shall cause a notice inviting
statements of qualifications and/orvproposals'to be published
in a newspaper of general circulation throughout KingVCounty.at
least ten days before the date for submitting such statements
of qﬁalifications and/or proposals. Thé request for statements
of qualifications and/or proposals shall describe the qervices
required, list the types'of information and data required of
each proﬁoser,_identify applicable minority/women/disadvantaged
busineés enterprise and equal-employment‘bpportuhity
requirements, and state the relative importance of the
evaluation criteria.

3. The director shall establish a selection board to

‘review and evaluate statements of qualifications and/or

proposals and, if appropriate, hear oral presentations by
proﬁosers. The selection board shall select and rank the most

qualified proposers. In selecting and ranking such proposers, .

~the selection board shall; at a minimum, consider the

evaluation elements set forth‘under the competitive sealed bid
provisions in this section. The ranking of proposers: shall be
subject to approval by the director. If the director_approves
the'ranking, the director'may authorize contract negotiations
with the top ranked p:oposer or proposers.> Negofiations may be
conducted concurrently or sequentially. -

4. Contracts for architectural and engineering services
shall be procured in accordance with Chapter 39.80 RCW. The
provisions of K.C.C. 4.04.220 and 4.04.230 rélated to the

selection of design consultants and the involvement of the

Deéign Commission shall not apply to the selection of design

consultants by the department. ‘
K. any public work performed by employees of the

department, the estimated coét of which exceeds the amount set
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forth in.RCW 39.04.020; shall be bertormed consistent with the
provisions of Chapter 39.04 RCW. |

L. thwithstanding any other provisioné of this chapter,
the county executive or the diréctor, if designated by the
county executive, may make or auﬁhorize.others to make
emergenéy purchases of equipmeng, materials, supplies,
ser&ices, or constructioh_items pursuant to‘and in accordance
viﬁh K.C.C. 4.16.050.

M. The director may designate employees in the department
to act as the éurcﬁasing agents of the deparfment £or the |

purpose of carrying out this section.

N. The county executive and the director, if designated
by the county executivé, ﬁre authorized to enter into
cooperative and/or joint agreements on behalf of the county
with fedefal, state and'localvgovernments for the purchase of
supplies, materials and equipment whenevef in the judgmént of
the county executive or the‘direétor, if designated, purchases
may thereby be more advantageously made. Whenever supplies,
materials and equipment are purchased for the department by
such federal, state or local governments, such purchases may be
accomplished in the manner prescribed by the provisions of
applicable law, charter or chapter of such federal, state or
local governments, rather than the provisions of this sectién.
The federal, state or\local-governmental units shall be

reimbursed for necessary costs of performing purchasing

" services for the department. Contracts for thg purchase of

supplies, materials and equipment by the department may be

based on competitive sealed bids or competitive sealed

_proposals accomplished by federal, state or local governments

in the manner prescribed by the provisions of apﬁlicable law,
charter, chapter or regulations.

O. Whenever in the judgment of the council special
circumstances require a procedure different from that set forth

herein, the council may authorize the making of purchases, the
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ordering of work or the performance of services in suchlother
manner as may be deemed to be appropriate to the circum;tances.

P. The director shall establish procedures for
consiﬁerihg and determining bid and proposai'protests and
appeals. The director shall render the final administrative
determination on all such protests and appeals.

Q. The director shall comply with the following
procedures in contract debarmént and suspension actions.

1. After reasonable notice to the person involved and
reasonable opportunity for that person to be heard, the
diregtor shall have authority to deﬁar a person, firm or other
legal entity for cause from consideration for award of
contracts with the department. The debarment shall be for a
period of not more than two years.

2. The director shall have the.authority to suspend a
person, firm or other legal entity from consideration for award
of contracts if there is probable cause for debarment. The
suspension shall be for a period of not more than six months.

3. The authority to debar or suspend shall be exercised
in accordance with procedures established by the director,

4. The causes for debarment or suspension include the
following:

a. Conviction for commission of a criminal offense

as an incident to obtaining or attempting to obtain a pﬁblic or

- private contract or subcontract, or in the performance of such

contract or subcontract;
b. Conviction under state or federal statutes of

embézzlement, theft,'forgery, bribery, falsification or

_destruction of records, receiving stolen property, or any other

offensé indicating a lack of'businessrintegrity or business
honesﬁy'which,currently, seriously, and directly affects
responsibility as a contractor to the department;

c. COhviction under state or federal antitrnst

statutes arising out of the submission of bids or proposals;
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-d. Violation of contract provisions, such as the
following, of a character which is regarded by the director to
be so0 serious as to justify debarment action: '

(1) »deliberate failure without good cause to .
perfofm-in accordance with the speciti;ations or within the
time limit provided in the contract, or o

(2) substahtial failure to comply with commifments
to and contractual requireﬁents.for participation by women and
minority business enterprises and equal employment opportunity,
or . '

(3) a recent record of,failure_tO»pertofm or of
unsatisfactory ﬁerformance in accordance'with:ﬁhe ter;s‘ot one
or more contracts; provided tﬁat faiiurevto pérform or
unsatisfactory performance caused by acts beyond the céntrcl of
the contractor shall not be considéred to be a basis for
debarment; -

" e. Violation of ethical standards set forth in

~ contracts with the department; or

f. Any other cause the director determines so

serious and compelling as to affect responsibility as a

contractor to the department, including debarment by another
governmental entity for any cause similar to those set forth
herein.

" 5.. The director shall issue a written decision stating
the reasons for the debarment or suspension. Such decision
shall be promptly mailed or otherwise furnished to the debarred
or suspended person and any other party intervgning.

6. .The director’s decision'of debarment or suspension,
unless fraudulent, shail constitute the final and conclusive
decision on behalf of King County.

R. When a procurement inQolves the expenditure of federal

or state assistance{,grant or contract funds, and the method of

-procurenent féquired by such agency differs from the

requirements of this section, the director shall conduct the

DMSSUB2.ORD(MW:SS:cl t:CLERK)D/20/93 97




N bW oN e

w

10
R =
12
013
14
"15
16
17
18
19

20

21

22
23
24
25
26

27
28
29
30

31
32
33

34

35

11032

procurement in accordance with any mandatory applicable federal
or state laws and regulations. _

S. The director shall ensure the depﬁrtment complies with
state law applicable fo the award by the department of public
contracts, including, without limitation, Title 39 R.C.W. and
Chapter 60.28 R.C.W. '

T. The director is authorized to accept work upon

_completion or partial completion, as appropriate, performed

under construction contracts by the department, and to take all

actions necessary to effect such acceptance pﬁrsuant to

applicable laws and within the terms of the contracts.

U. The following provisions shall apply to privatization
contracts entered into by the department:
1. The specifications for each'privatization contract
which, in order to enable a successful bidder or proposer to

perform, involves construction, reconstruction, maintgnance, or

. repair of a facility shall contain a provision stating the

hourly minimum rate of wage, not less than the prevailing rate

‘of wage, which may be paid to laborers, workmen, or mechanics

in each trade or occupation required for such facility employed
in the performance of such contract, either by the contractor,
subcontractor, or other person doing or contracting to do the

whole or any part of the work cdntemplated in the construction,

- reconstruction, maintenance, or repair of the‘facility and such

contract shall contain a stipulation that such laborers,
workmen, or mechanics shall be paid not less than such
specified hourly minimum rate of wage.

2. ' The director is authorized and directed to establish
a process under which the payment of prevailing wage by such
contractor or its sﬁbcontractors may be monitoredtand enforced.

W. The following provisions shall apply to the purchase

of diésel fuel for the department:

1. Periodically, but at least annually, thg'director
shall establish a list of intefested vendors of diesel fuel,'

after causing a notice inviting such interest to be published

DMSSUB2.ORD (M2 $S:c1t:CLERK)9/20/95 a8




VW 0O N a6 W N e

[N
Q

-
1N

12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

27 .

28

29

30

31
32
33

34

11032

in a-newspapet of general circulation throughout King County at
least once a week for two consecutive‘weeks.' The notice may be
published in such additional newspapers or magazines and for
such an edditional pericd of time as the director shall deem to
be in the best interest of the county.

2. From time to time, and whenever the department
requires diesel fuel to meet the needs of its public
transportation function, the director shall cause éach person
or firm on-the interested vendors 1ist established herein, to
be solicited for a price quote.. The director may reject all
such quotes, but if the director elects to purchase, he/ehe_‘

shall .only accept the lowest quoted price, subject to the

vproviSions of this section.

3. The director shall annually set aside an amount
equal to at least_ten.percent of the annual diesel tuel needs
for minority and women business enterprise (M/WBE)
participation, which shall be purchased solely through the

procedures established hereunder. Until the annual set aside

is reached, price quotations for diesel fuel submitted by

certified M/WBE'’s shell be subject to a five percent preference
factor which shall be applied by deducting five percent from
the lowest prices quoted by such M/WBE’s, and then comparing
said modified prices with the price submitted by other bidders
or proposers not certified as M/WBE’s. In the event that the
foregoing procedure does not result in a purchase of diesel

fuel from an M/WBE, the director-shali conduct one or more

-purchases limited to #a;ticipation by certified M/WBE’s for the

purposes of effectuating the intent of this section. For the
burposee of this section, the term "M/WBE" shall mean those
businesses cr joint ventures as defined by the department’s
Minority/Women Business Enterprise ptogrem;

4. In addition to these provisions, diesel fuel may
also be purchased through the competitive procurement

procedures established by the council.

DNSSUB2.O0RD(M:SS:cLtsCLERK)9/20/93 9




10
11
12
13
14
15

16

17.

18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34

35

O oo N et s W N R

—

11032

5. The director shall, at a minimum, maintain records

for each solicitation or make reasonable attempt to solicit

" from- each person or firm on the vendors list, the name of the

person responding, and the price quoted, if any.

X. . In addition to the-requirements of K.C.C. Chapter
3.04 the following provisions .shall apply to the Code of -
Ethics for suppliers:

1. For the purposes hereof, the term "Supplier” shall
include, but not be limited to, contractors, subcontractors and
materials and equipment suppliers, and engineering,
architectural, advertising, planning, management and financial
consultants who are selected to perform or provide specific
materials, work and services for the department.

2. Each Supplier entering into contracts with the
department to perform or to provide work, services, or _
materials, wvhich costs the county in excess of $2,500, shall
covenant as follows:

a. No person or selling agency except bona fide

‘employees or designated agents or representatives of the

Supplier has been or-will be emnloyed or reteined to solicit or
secure said contract with an agreement or understanding that a
commission, percentage, brokerage, or contingent fee may be
paid; and
bf No gratuities, in the. form of entertainment

gifts or otherwise, have been or will be offered or given by '
the Supplier or any of its agents, employeee or
representatives, to any official, member or employee 6f;the
department. or other governmental'egency with a~viewitoﬁard
securing said contract or securing favorable treatment with
respect to the awarding or amending thereof, or the making. of
any determination with respect'to the performance of said
contract.

3. Each Supplier entering into a contract with the:
erartment to perform or torprovide work, services, or

materials, which costs the county in excess of $2,500, shall
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covenant thereby that it has no direct or indirect pecuniary or
proprietary interest, and that it -shall not acguire any su&h
interest, which conflicts in any manner or degree with the
performance of the services required.to be performed under said
contract and that it shall-not employ any person or agent
having any such interest, In the event that a Supplier or its
agents, empldyees or repfesentatives'acquiré such a conflict of

interest, it shall immediately disclose such interest to the

‘director and take action immediately to eliminate the conflict

or to withdraw from the contract'as.the»director may require.
.'4.' If the-director ﬁas,reasonvto beiieve that the
covenants set forfh in this section have been breached, the
director shall so notify the Supplier in writing. TheISupplier /
shall respond to said notice within ten (10) days of receipt
with a deta;led written exblanafion or answer to any facts,
al;egations, or gquestions contained or. referenced in the
notice{ The Supplier may also request a hearing on the matter
by the director which shall be conducted within fifteen (15)
days of the receipt by the director of the request unless a
later date is concurred in by the director and the Supplier.
The decision of the directcf shall be a prerequisite to appeal
thereof to Superior COurt; I1f, after cénsideration of

Supplier’s response and any hearing, the director determines

‘that the covenants herein required have been breached, the

director shall have the discretion to exercise those remedies

provided by federal or state laws or regulations or by the

. contract in the event of said breach and/or prohibited

conflicts of interest.

S. The director shall insure that thisisection compiies
with all applicablé laws and regulations of federal and state
agencies providing financial assistance to department brdjects
and operations. The director is also authorized and directed
to take such actions as may be necessary to include the
covenants set forth herein yithin all department-Supplief

' contracts to which they apply.
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¥. - The director shall take sﬁch steps as are necessary to
ensure that products-manufactured or fabricated in the Republic
of South Africa are not acquired for installation or
construction of facilities of the department.

Z. The following provisions shall apply to the
dispdsitioh of surplus personal property of the department.
The provisions of K.c.c.TChapter 3.58 shall not apply t§ the
department except as specifically provided in this séction.‘

1. Personal property with an estimated value of not
more than $30,000 no longer required for the purposes of fhe
department, as determined by the director, may be sold or

disposed of by the director in such manner as the director

-shall deem to be in the best interests of the department.

Personal property with an estimated value in excess of $30,000

shall be sold or disposed of as provided in this section,

unless otherwise specified herein.

2. Personal property with an estimated value of more.
than $30,000 and up to $250,000 no longer required for the
purposes of the department shall be so0ld or disposed of at
public auction or by competitive bidding. If competitive
bidding is selected by the director, the following procedures
shall be followed. .

a. The director shall cause a notice advertising the
sale of the properties or pfoperty rights-and.inviting sealed
proposals therefbr’to be published in a newsp&per of general
circulation throughout King County at least once a week for two

consecutive weeks, the final publication of which shall be not

‘more than two days before the opening of such proposals. The
.notice shall indicate the date and time of any public hearing
‘on the disposition, describe in detail the propertiés and

‘approved terms and conditions of payment and shall call for

proposals to be sealed and filed with the council on or before
the day and hour named therein. The notice may be published in |
additional newspapers or magazines and for additional periods

of time, or other forms of advertising and publicity may be
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used as-the director shall deem to be in the besﬁ inte;gsts of
the. department.

b. At the time and place named, proposals received
by the director shall be pﬁblicly Spened and read and the
director shall cause sai& proposais to be ;nalyzed and
thereafter make recomméndations to the .county exechtive_as to
the best proposal for each property, taking into consideration
the price, terms and financing responsibility of the bidders
and any other information relating to the sale or disposition
of the property.

c. The director shall have the right to reject any
and all such proposals. .

' d. If necessary, a public hearing on the disposition
shall be conducted prior to consideration of action on the best
proposal by fhe executive. .

3. Whenever the director determines that unneeded and
surplus properties of the department can be sold or disposed of
only to a single source or under special conditions, the
direétor may arrange for said sale or disposition subject-to
approval by the executive of the terms and conditions thereof.

4. The director shall carry out the purposes of this
section and take such actions as may be necessary to facilitate
the sale or disbosition of personal properties. The county’s
purchasing agency within the department of éxecutive

administration may be utilized to sell or dispoée of unneeded

 propertiés of the department whenever, in the judgment of the

director, the sale or disposition thereof may be more
advantageously made by said agents. -

S. In compliance with the charter and

' K.C.C. 4.04.040.B.5, the executive or the director, if

designated by.the county executive, is authorized to sell,
transfer, exchange, lease or otherwise dispose of any property
to the state or any municipality or any political subdivision

théreof, or the federal government, on such ferms and

DNSSUB2.0RD (MW:SS:c L t:CLERK)9/20/93 108 .




10
11
12
13
14
15
16
17

18

19 -

20

21

22

23

24

25 .

26

27

28

- 29

30
31
32
33

34

0w O N9 0 0

11032

conditioné as may be mutﬁally agreed upon by the proper -
authorities of said governmental agencies.

6. If personal property which had been acquired from a
city or county without compensation is no longer required for
department purposes, but is required by the city or couhty from
which it was acquired, the director shall transfer said
property to such city of cﬁunty.

7. Unneeded personal properties may also be rented or
leased to private corporations, associations, an& individuals
according to the procedures set forth in this section. Lease~
or rental agreements for a term of more than three yegrs’or for
an annual rental‘of more than $3o,oo0 shall be approved in

advance by the county executive in accordance with the charter

and K.C.C. 4.04.040.B.5. This provision shall not apply to

other procedures applicable to the lease or rental of transit
buses.

8. Whenever in the judgment of the council special
circumstances require a procedure different from that set forth

herein, the council may authorize the sale or disposition of

"unneed2d property in such other manner as may be deemed to be

‘appropriate to the circumstances.

9. Whenever the procedures of a grant agency having an

interest in the property requires disposition in a manner

" different from the procedures set forth herein, the director

shall dispose of such prbperty in accordance with the

" procedures required by the grant agency.

10. Personal property with an estimated value of more
than $250,000 shall not be disposed of without priof approval
by motion of the council. ‘

AA. The director is hereby authorized to take all actions
necessary and appropriate to implement the policies and
provisions set forth.in this chapter.

BB. The director is authorized and directed to promulgate

such rules, regulations and guidelines as the director deems
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necessary to carry out the purposes or provisions of this
section.

nEE—&EQIIQ—A—-ﬁEQII—H—Zl& Real property.

A. - The following provisions shall govern the acquisition

and disposition of real property, and interests therein, by the

departnent.. Provisions of the King County Code shall not apply
to the department except as specifically provided in.this '
chapter. ' ’

B.. The department shall comply with Chapter 8.26 RCW and
the Uniform Relocation Assistance and Real Property Acquisition.
Policiesbhcts of 1970 and 1971, as amended, and with
regulationsbpromulgated thereto. The director is authorized to}
take such steps as are necessery to/iﬁplement said requirements
and regulations. The executive and the director, if designated
by the executive, are authorized to enter into contracts with
other pubiic agencies of the state of Washington for the
administration thereof on such terms and provisions as the
executive deeos appropriate. |

C. Temporary-end permanentreasements granted to the
countf which are necessary for the construction, operation and
maintenance of facilities of the department may be executed by
the executive or by the director, if designated by the
executive, within budget appropriations or other council
authorization therefor. Temporary and permanent easements for
utility purposes may be granted bf.the executive or by the
director, if designated by the executive, if such easements
will not interfere with or hinder the operations of the
metropolitan public transportation or water pollution abatement
functions, as applicable; provided, that utility easements that
exceed $30,000 in value shall be subject to prior approval by
the council. . 7 |

5. Leasehold interests in real property which are
necessary for the eonstruction, operation and maintenance of
facilities of the department may be aoquired by the executive

or by the director, if designated by the executive, in
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accordance with King County Charter séctioh 495 andrx.é,é.
4.04.040 and within budget appropriationé or other council
authorization therefor.

E. Interim lease or rental agreéments of county-owned
properties‘under the jurisdiction of the départment which were
acquired for metropolitan public transportation or water
pollution abatement purposes may be executed by the executive
or the director, if desigﬁatéd by the executive, upon
compliance with the following provisions: ' )

1. The director shall cause advertisements for bids or
proposals for the lease of said properties including any
iﬁprovemehts thereon to be publiéhed in a newspaper of general
circulation in King County at least once a week for two

consecutive weeks. Eéch advertisement shall state the location

‘of the property to be leased, describe improvements and

indicate whom to contact for information-:egarding the property
or the lease. The director may refuse all offers and not iease
the property, or readvertise. -

2. With the'approval of the execuﬁive, the director may
negotiate a lease or.rental agreement for said properties in
lieu of adveftising for bids or proposals.

3. Lease and rental agréements shall be based on.fair'
market rental value as provided in K.C.C. 4.56.160; provided,
that references to the-ﬁmanager’of the real property division®
and "the real property division" shall mean the director and
the department, réspectively._ .

4. Lease agreements may have a term of not more than
five years without prior approval of the council. K.cC.C.

4.56.180 and 4.56.190 shall be applicable to lease agreements

with terms greater than five years.

F. Real property shall be surplused and disposed of
according to the following procedures: '
1. The director shall conduct an annual review of all
real property under the jurisdiction of the depaftment and

deéerming whether such real property is still required for the
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proper operations of the metropolitan public transportation and
water pollution abatement functions. Real property no longer
required for such operations ﬁay be declared surplus by thér
director.

2. The director shall notify other departments of the
county of any surplus real property. ;f.another department
demonstrates a need for’éuch real property, custodianship of
the property shall be transferred to that department upon the
transfer from that department of an amount equivalent to the
fair market value of the property.

3. Prior to the sale of surplus real property, council

apprbval shall be obtained in accordance with K.C.C. 4.56.080.

4. The director shall recommend to the exqcptiﬁe
whether‘the sale should be conducted by'gealed bids, public
auction or otherwise.

S.  If the executive concurs in the sale by sealed bids,
the director shall proceed as follows:

a. The director shall cause a notice advertising. the
sale of the properties-or property rights and inviting sealed
bids or proposals therefor to be published in a newspaper of
general circuiation throughout King County at least once a week
for two consecutive wéeks, the final publication of which shall

be not more than five days before the opening of such bids or

proposals. The notice may be published in additional

newspapers or magazines and for additional periods of time, or
other forms of advertising and publicity may be used as'the
director shall deem appropriate and necessary.

b. The notice shall indicate the date and time of
any public hearing,_if required, on the disposition, describe
in detail the properties and approved terms and éonditions of
payment, and shall call for bids or proposals to be sealed and
filed with the department on or before the day and hour-named
therein.

c. At the time and place named, the bids or

proposals, as the case may be, received by the director shall
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1 " be publicly opened and read. The director shall cause said

2 bids or proposals to -be analyzed and thereafter make a

3 recommendation to the executive as to the best bid or proposal
4 for eéch property. In ahalyzing.bids or proposals,.the

5 || director shali take into conSideratiqn the price, terms and

6 || financing responsibility of the bidders or offerors and any

7 other informatiqn relatihg to the sale or disposition of the
8 property. The director may reject any and all such 5ids or -
9 || proposals.
10 | . d. If necessary, a public hearing on the sale shall

11 be conducted prior to the final decision to sell the surplus
12 real property. '

13 6. If the executive concurs in the sale by public

14 auction, the director shall cause notiqe of the sale fo'be

15 |l advertised as provided in K.C.C. 4.56.090. .

16 7. 1If the executive concurs in the sale by means other
‘17 than competitive érocess or public auction, fhe director shall
"18 follow whatever procedures are approved by the executive;

19 : 8. Sales or transfers of real property to_public

20 agencies, other than departments of King County, shall be

21 administered in accordance with~Chapter 39.33 RCW.

22 G. When the council determines that real property which
23 had been acquired from a component city or county without
24 compensation  is no longer required for the metropolitan

25 function for which it was acquired, but is required by the city

26. || or county from which it was acquired, the council shall by'

27 ordinance transfer séid property to such-citj or county.

28 : H. Whenever the proéedures-of a grant agency having an
29 interest in the real property requires disposition in a‘manner
30 different from the ﬁrocedures set forth herein, the director
31 " shall dispose,of sueh property in accofdance with the

32 procedures required by the grant agency.
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NEW-SECTION. SECTION 22. Arts progranm.

. A. The_following provisions shall govern the Arts Program
for the department. The provisions of K.C.C. Chapters 2.48 and
4.40 shall not apply to the department except as spepificallf
set forth in this section. _

B. The purpoées and goals for the.Arts Program include:

‘1~ Mitigate potential adverse impaéts of construction.

_and enhance the affected environment by integrating the work

and thinking of artists into the planning and building of
department facilities; and

2. 'Incréase‘public enthusiasm and support for
department construction projects by involvin§ the community in
the selection of:artiéts and artwork for the sites.

C. Funding for the Arts Program shall be as follows:

1. One percent (1%) of future-metrppolitan bublic
transportation construction projéct budgets shall be aliocated
to a Trahsit Arts Program, including capital'ﬁnd maintenance
expenditures for art.

2. Future metropolitan water pollution abatement

construction projects that are in areas of high public

visibility or accessibility and for whicﬁ there is a need for
mitigation of impacts shall be considered for opportunities to

incorporate art into project design. The arts budgets of

' specific metropolitan water pollution abatement construction

projects and maintenance of artwork shall be approved on a
case-by-case basis. Funding of art as a form of mitigation
will be considered on a project-by-project basis.

3. .The allocation for art shall also be applied to the
pre~design efforts of méjor capifal blanniﬁg projgcts
anticipated to result in a construction proiect.

D. The money generated fér art by metropolitan public
transportation capital projects will be pooled so that it may
be used to acquire artwork both for the eligiﬁle capital
project and for integration in, on, or about other appropriate

metropolitan public transportation properties and prqjects.
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Pooling -provides én opportunity to look at the needs of the
system as a whole ésiwéll as what can be done for or with new
projects. Not every COQStruction project may be appropriate to
receive an arts allocation. Conversely, not every construction
project will generate enoﬁgh money for an appropriate art
program, |
E. The following e#penditures shall be eligible eipenses

to be charged to capital art projects: _

7 1. Project-related administrative expénses, including
the costs of the department'Arts Office;

2. Artist fees, design service contracts and .

_commissions;

3. Artwork fabrications and installafions or
acquisitions;

4. Costs to solicit input from citizens using, working
or residing.in the.vicinity of the project or property;

' 5. Construction costs which are directiy incurred to
implement the Arts.Program that would otherwise not have been
incurred. When the artwork is integrated into the fabric of a
facility (such as wali'tiles, flooring, gates), funds otherwise

spent for such tiling, etc., shall be credited to the art

| budget;

6. Extraordinary or unanficipated expenses for
technical assistance provided by the architects an&/orv
engineers to the artists necessary to complete and certify the
design of the artwork;

7. ,Honorari; and-traQel expenses for artists invited to’
parti;ipate in limited competitions or finalists tb be
intervieweqd; |

' 8. Identifying pléqueé for the artwork;

9. Documentation and publicity for the.arts program;
and

10. Insurance.

F. On a yearly basis, the department Arts Committee will

recommend to the executive a master art plah for the allocation
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of money for art. The plan will include a description of the
arts programs ahd art budgets recommended for each project.
Approval of the plan by the executive will constitute approval
for the director to contract for artist'services necessary to
implement the arts projects.

G. The executive shél; as necessary include in annual
budgets appropriate amounts for fepair and.maintenance of art .
work that is yithin the one percent set-aside for metropolitan
public ﬁransportation art projects and within the ;rts budget
established on a case-by~-case basis for metropolitan water
pollution abatement projects.

H. In order to provide the executive with expert

. assistance in the establishment and administration of the

department Arts Program, an ll-member Arts Committee is

established, with ten members to be appointed by the executive,

subject to confirmafion by the council. An eleventh member,

who shall be a member of the council, shall serve as chair of

_the Committee.

;. Members‘appointed by the executive shall include
representatives froﬁ the King County Arts Commission, artists,
arts professionals, and people who represent the cultural and
geographic diversity of'the_region.b Artists who are members of
the Committee may not apply for work on a department project
until one year afte: their terms have expired or one year after
they have resigned their mgmbership. ‘

' 2. Committee members who were appbinted'by the Chair of
the Metro Council prior to January 1, 1994, may continue on the
Committee ﬁntil their ferms expige or they resign.

3. Committee members must be convefsant with art and
art issues as well és with community issues and concerns and
must be able to attend committee meetings on a regular basis.
Members will be appointed to a one or tqo-year te:m on a
rotational basis with half of the membership'changing every

year. Members may be reappointed for additional terms.
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4. On a project-by-project basis, the chair 'of the
Committee may invite ‘the participation, as ad hoc_mémber;, of
citizens from the community in which the project shall be
located. These ad hoc members shall work with the Committee on
the selection of artists and artwork appropriate for the site.

Their membership on the Committee Shall expire upon selection

“of the artwork for the particular project. However, they shall

sgrvé as advisors to the Committee oﬁ'any future matters
relative to the artwork selected for their community.
I. The Arts Committee will have the following
responsibilitie#: '
1. Recommending to the exécutive long-range and
sho:t-term guidelines for the department’s A;ts Program;

2. Compiling a yearly Master Art Plan recommending to

‘the executive art programs and art budgets for specific

projects and how money should be allocated for art throughout
the year}

3. Overseeing implementation of the arts programs and

‘budgeted expenditures;

4. Developing and overseeing the artist selection-

‘process;

5. Reviewing artwork proposals and providing direction

to the selected artist in the development of the artwork;

. approving final proposals based on artistic excellence and

appropriateness to the site, and recommending acceptance by the
department; 4

6. Monitoring the fabrication and instailation of
artwork;’
' 7. Recommending-supplémehtai funding sources for the
arts programs;

8. Resolving disputes between the deparfment and the

"artists involving aesthetic judgment relative to the artwork.

A determination by the Arts Committee on a matter of aesthetic

judgment shall be binding on the depatfment; and
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9. Providing review and consideration of any art

——
e

removal proposal and .submitting a recommendation on removal to .
the executive. |
J. The director will assign responsibility to staff to
'orgahize and administer the various arts proérams and provide
staff support to the Arts COmmitFee, to the'varioué arts
. programs,_and to the artists hired to work on the projects.

Activities shall include organizing Committee meetings,

——
—

("] [ -] ~ [-)) m A W N e

preparing artist selection processes, negotiating artist
10 cohtracts, and administering the arts program component. of
11 capital projects. Funding for staff to carry out these

12 activities shall come from the arts capital'p;ojects.

13 _ K. The department shall have the following
14 _requnsibilities relative to the Arts P:ogfam:
15 1. Providing staff support to the Arts Committee and

16 the various arts_programs;

17 "2. Including the appropriate percentage of the budget
18 for art in budgets for metropolitan public transportation

19 || capital projects;

20 3. Establishing, maintaiﬁing and administering the Arts
21 Program;

22 4. Including a description of the Arts Program in

23 project Requests for Qualifiéatiohs (RFQ) and/or Request for
24 Proposals (RFP), when approﬁriate;

25 5. Including a person knowledgeable about public art as
26 an advisor to the panel that will be selecting consultant teams
>27 for projeéts that include art;

28 6. Enédring that artists have well-defined contracts

29 and scopes of work before they begin working on department

30 || projects;

31 7. Managing and administering the artists’ contracts;
32 - 8. Reviewing and approving artwork proposals for

33 maintainability, safety, affect on opefations,‘accuracy of cost
34 estimates, andlaffordability; and

35 || 9. Maintaining and repairing the artwork.
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L. -Recommendations on art reiated to thé_department's
construction projects shall be made and implemented as follows:
1. At the time that a new capital project is proposed,
department staff responsible for project planning will notify

the Arts Committee. The Committee will review the proposal

"with staff and make a recommendation on the type of art program

and budget appropriate for that project.

. (2. When a metropolitan public transportation project is
approvéd by the council, one percent of the project budget will
bg set aside for art. When a metropolitan water pollution
abatement prqject is approved by the council, the director and

the Arts Committee will indicate whether an arts program is

.recommended; and the council will make the final determination

as to whether to allocate funds fot art for the project.

3. When an arts program is approved in connection with
a department capital project, staff will prepare an RFP and/or
RFQ that includes a description of the arts proqfam and of the
architectural/engineering team’s responsiﬁilities in working
with the art program.

4. When the consultant selection panel meets to review
the proposals, an advisor knowledgeable about public art may be
included. The éonsultant team may propose an artist(s) with
whom they would like to work. The Arts Committee may either
approve the direct selectioﬁ or initiate an artist selection
process.

M. The following provisions shall govern the involvement
of artists in the department’s Arts Progran.

1. Artists can Se involved in a project in four ways:

a. The department can purchase an existing artﬁork
from them; | '

b. They can be commissioned to create a discrete
object or project for a specific site; - . |

c. They can be commissioned to coordinate with the
project architect to design an artwork that éomplements and

relates to the architecture of a specific project; and
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. d. They can be hired to collaborate with the
conceptual, preliminary and finql»design teams on the
deveiopment of the project design and on the integration of art
into the system as a whole.
| 2. Which form of involvément'ig apbropriate vill be
determined on a casefby-case'basis-by the Arts Committee.

However, involving the ﬁrtists at the earliest possible stages

of design is necessary in every case.

3. In cases in which the department selects the
artists, thg Arts Committee will appoint a selection panel of

three or more. Representing the cultural diversity of the

. community will be a priority in appointing panelistg and in

selecting artists. The selection panel will include at least
one artist. Other panelists could include arts professionals,
such as arts program administrators, educators, and critics
with expertise in issues of public art. Design professionals
who have worked with artists on public projects and/or the lead
perect design architect if selected should be included §n the
panél.

4. Panelists will be advised when they are invited to

participate that any near relative, spouse, housemate or

partner will be ineligible for consideration in the artist
selection process. ‘ |

S. No member of the Arts COmmittee_will be a voting
member of.the panel.

6. The Arts Committee will also appoint non-voting
advisors to the panel. Advisors will include at least two
repfesentatives from the community in which the project is
planned. In addition, members from the Arts chmittee;
department staff and others from the community may be appointed
as advisors to the selection panel.

f. Meetings in which fhe panel reviews applicaﬁions and
interviews finalists will be open to the public.

8. The panelists shall be paid for their services and

for travel expenses incurred as the result of their
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participation. A'contract or letter of agreement shall be
signed by the executive or the director, if designated by the
executive, with each selection panelist. A scope of work
should be included indicating when the panel will meet, the
criteria for selection, and the selection process.

9. Panelists must be well-informed about the project
for which they are seleeting an artist. As early in the
process as possible, they shall be provided written materials
and drawings on the specific area in which the artist will be
working. In addition, arbriefing for the panel should be
aeheduled just prior to their initial meeting. During this
briefing, the panel should be informed of design concepts,
criteria established by the department, and goals and standards
recommended by the community.

10. Panelists shall each have one vote and no panelist
shall have the right of veto. The selection panel has the
option to make no selection if there is no proposal or ertist
judged to be of sufficient merit.

.N. Artists shall be selected to participate in the

department’s Arts Program as follows:

1. Selection. shall be by one of the following methods
as determined by the Arts Committee prior to appointing the
selection panel.

;; Open COmpetltlon -- Requests for artists’/ slides,
resumes, and letters of 1nterest are well-advertised through

arts publications, the local media, and direct mailings to

-artists. The selection panel reviews all submittals and

selects .an artist.

'b. Limited Entry -- The panel invites a limited. -
number of artists to submit slides and resumes and/or prepare
proposals. From this_more limited pool, the panel selects an
artist. '

c. Direct Selection -- The panel directly selects

- the artist(s) who prepare proposals. Artists will be peid for

‘developing proposals.
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2. Selection of artists shall be based on the-following
criteria: _

a. ’mhe panel shall select finalists to be
intefviewed based on the quality of their artwork as exhibited
in slides and other relevant application materials. Finalists
shall be interviewed using criteria determined in advance_té be
applicable to the particular project. | '

b. Neighborhood or community criteria may include:
famlllar1ty with local conditions and concerns; resxdency
requ1rement, i.e., local, state, national: desired image; and

availability. Department criteria may include issues of

safety, Operational requirements,‘énd maintenance.

c. The names of artists selected. by the panel shall
be referred to the Arts Committee for final apprbval.
d. oOnce the artist is approved by the Arts

Committee, the department will begin contract>hegotiations with

_the artist. Department staff will organize briefings for the

artist with a variety of participants, including the Arts

' Committee, department project staff, design consultants, and

community groups so fhat the artist will uhderstand the many
aspects of‘the project and the various people involved.

0. The continﬁed maintenance-of artwork will be the
responsibility of the departmenf. -

1. The department will ask artists to include
maintenance provisions that stipulate the length of time the
artist will be responsible fof repairs (typically one year),
provide a maintenance manuil, and allow the artist the_right of
first'refuédlvon repair contracts within a fair market rafe of
rgmuneration. | '

2. All repairs of artwork shall have the prior approval
of the Arts Committee and shall comply with any contractual
obligations entered into by the department in the acquisition
of the artwork. ‘

3. In the event the executive decides to remove a work

of art, the artist shall have the first right of refusal to
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pufchasé his/her artwork, providing it stands alone and is not

integrated into a larger piece and can be removed without

‘expense to the department.

4. Funding for maintenance and repair of artwork will

be charged against the appropriate operating budget of fhe

- department. The'calculation of the art set-aside will include

funds for maintenance and repair from within the one percent of
the project budget allocated for metropolitan public
transportation art projects (including maintenance) and on a
case-by-case basis for metropolitan water pollution abatement
projects. |

~ P. over time, the department may receive offers of
donations of artwork. Donors should be referred to the Arts
Committee to discuss thé nature of the gift and departﬁent
procedures for review and approval. The Arts Committee should
review the proposal and recommend consideration or rejection of
the offer along with a site recommendation. If a design team

for the recommended site is in existence, they should be

‘consulted by the Committee.

Q.' The directof is authorized to thke such steps as may
be necessafy to implement the Arts Program for the department.

R. If a granting authority specifically.disallows the use
of grant funds for art, then this section shall not apply to
that portion of the project. -

NEW SEglION.. SEggIoﬂ'23. BEPA éolicied and procedures.

A. - The following provisions establish policies and
procedutes for éompliance by the department with the Stéte
Environmental Policy Act (SEPA), Chapter 43.21C RCW, and its
implementing regulations (the SEPA Rules), Chapter 197-11 WAC.

B. Policies and Procedures Applicable. The depa#tment
shall be subjéct to the policies and.procedures of Chapter
20.44 K.C.C. (County Environmental Procedureé), except as
modified below.‘ In addition, the department has prepared its
own procedural rules, which supplement the policies and

procedures set forth herein. The department’s procedural
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responsibilities under SEPA will Se carried out by the
responsible official ‘unless otherwise specified.

C. ﬁxemption Limitafions. Where the department is the
lead agency and is developlng a proposal located in a city,
those exemption limitations specified by the c1ty under WAC
197-11-800(1) for minor new constructlon and WAC 197-11-908 for
environmentally sens;tlve areas shall. apply.

D. Substantive Authority. 1In carrying ont metropolitan
functxons, the following policles, plans, rules and regulatxons
are de81gnated as additional hases for the exerc1se of
substantive SEPA authority pursuant to RCW 43.21C.060 and WAC
197-11-660(1) (a) :

1. The Public Transportation Plan adopted by'
Resolution 1717 of the Metro Council and all amendments
thereto.

2. The Comprehensive Sewerage Disposal Plan adopfed by
Resolution 23 of the Metro Council and ali amendments thereto. .

3. The rules and regulations for constrnction and use
of*local sewage facilities adopted within Ordinance No.

(Proposed Substitute Ordinance 93-617) and all amendments

~ thereto.

4. The rules and regulations on the consistency of

sewer projects with local land use plans and policies adopted

within Ordinance No. (Proposed Substitute Ordinance 93-

617) and all amendments thereto.
5. The rules and regulations for the disposal of
industrial waste into the sewerage system adopted within

ordinance No. (Proposed Substitute Ordinance 93-617) and

all amendments thereto.

6. The Duwamlsh Clean Water Plan adopted by the Metro
Council and amendments thereto.

7. ' The Uniform Herbicide Policy adopted by the Metro
Council and all-amendments thereto.

8. The'Waehington Department of Ecology’s Best

Management Practices for the Use of Municipal Sludge.
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E. - Administrative Appeals. V Notwithstanding the _
prov151ons of K.C.C. 20.44. 120, the follow1ng provisions shall
apply to administrative appeals from environmental
determlnatlons made by the department:

1. Appeals Provided. Administrative appeals are
provided for procedural determinations (final SEPA threshold
determinations and'final'environmental'impact statenments),
except that: )

a. An administrative appeal is not provided for a
threshold determination of significance.
| b.  An administrative appeal is not provided for a
SEPA procedural determination if the director fiﬁds that
consideration of the appeal would be likely to cause the

department to violate a compliance, enforcement, or other

_specific mandatory order or specific legal -obligation that

would have serious consequences to the operation of the
department and/or to the public interest if violated. If the
director makes such a determination, the director shall notify

the appellant of the written findings and conclusions upon

" which the determination is based within five days of receiving

the letter of appeal. Because there would be no administrative
appeal in such situations, review may be sought before a court
of competent jurisdiction under RCW 43.21c.075'aﬁd applicable
regulations, in connection cith an appeal of the underlying
governmental action.

2. Manner of Appeal. SEPA determinations shall be -
appealed by malllng or delivering a letter of appeal to the

dlrector ‘within fifteen (15) calendar days of the date the

.challenged environmental document or determlnatlon is issued.

For an appeal to be accepted the letter of appeal must
specify:

a. the determination being appealed;

b. the errors complained of;

C. the corrective action being sought;
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- d. the reasons why the‘détermination should be
changed; and i

- e. whether further oral or written comment or a
hearing is requested. Supportihg documents may be subﬁitted
with the letter of appeal. .

3. .Appea;»officer.r The directof may;review the
appeal directly or may ﬁppoint an appeal offiéervwho shall be
an employee of the county. - '

4. - Time of Decisiqn.. The director or appointed
appeal officer shall have thirty (30) calendar da&s after
securing sufficient information to make a decision in writing.

The presiding officer for an appeal may set deadlines for the

.submission of any additional information or comments.

5. Hearing. A hearing shall be provided if -
requested by the appeilant. The hearing shall provide
reasonable opportunity for the parties to present oral or
written teétimony'and argument, consistent with this section.
Thé presiding officer may establish procédures for the hearing,

and may set the time period allowed for each party to the

appeal, including department staff, to present its case. A

hearing may not be scheduled fbr at least five (5) days from
the director’s receipt of an appeal unless the parties agree
otherwise..

6.  Stay. No final action shall be taken on a
proposal while a proper appeal to the director on a procedural
determination is pending.

7. Noticé of Appeals. For administrative appeals,
the notice requirements for envirénmental documents (e.g., the
notice of the availability of documents and decisions) shall
serve as adequate notice of the opportunity for appeal.

nIEnggglgﬂé__§Eg1lQ§_25;' Risk management policies.

A. The following provisions shall govern the risk
management and insurance functions in the department through
December 31, 1995. The policy of the departmeﬁt shall be to

,Protect the budget against catastrophic losses and minimize the
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total cost of all risk administration elements. Chapter 4.12
of the King County Code shall not apply to the department
except as spec1f1cally provided in this section.
B. The DMS Risk Administrator shall be responsible for
administration of the department’s risk management program.

1. The DMS Risk Administrator shall coordinate with and
seek the advice of the éivil-division of the prosecuting
attorney’s office on contractual matters giving rise to
potential liability on the part of the department and
appropriate language regarding insurance, indemnification,
releases and hold harmless clauses.

2. The Risk Administrator éhall prepare a risk
management program for the department. The elements of such
program shall be reviewed by the council semiannually based on
reports prepared by the Risk Administrator which meet tﬁe
requirements of K.C.C. 4.12.030(D). The Risk Administrator’s
peribdic reports to the council on the department’s risk
administration and insurance program shall include at least the

following elements: current public transportation and water

pollution abatement casualty loss experiences; any expenditures

from the Transit Self-Insurance Reserve Fund and plans for
replacement of the fund, if required; comparison of the
department’s obtained insurance and self-insurance with risk
administration and insurance programs of other agenc1es, if
poss1ble, and insurance policies in force or proposed to be
obtained and premium costs therefor.

3. . The Risk Administrator shall ensure all divisions of
the department:are informed of and comply with the department’s
risk management program.

4. The Risk Administrator shall have respon51b111ty to

design insurance programs and determine the amount of reserves

-and the appropriate retention levels to be maintained.;‘Subject

to the brovisions of K.C.C. 4.12.040, the'Risk Administrator is
authorized to secure public liability, property damage and.

bodily injury insurance to adequately protect the facilities of
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the depar;ment as may be recommended by insurance brokefs for
the, department and within budget appropriations or other
coupcil authérization therefbr.

5. The Risk Administrator shall have responsibility for

risk identification and control and reduction, and shall

. determine what actions to be taken regarding the safety of the

public using facilities and services provided and performed by
the department.

7 6. The Risk Administrator is' authorized to take such
actions as may be necessary to -establish a self-insurance
component within the department’s risk administrationvprogram

at such levels as the Risk Administrator determines appropriate

.and necessary.

C. A Transit Self-Insurarice Reserve Fund is hereby
established for the purpose of satisfying liability claims
arising out of accidents, damages and personal injuries related
to the metropolitan public transportatipn function. The amount
of this feserve fund will be ﬁeterminedvannually.‘

D. The proviéions of K.C.C. 4.12.040 shall be applicable
to the department, provided that the DMS Risk Administrator
shall be a voting member af the Risk Management Committee
through December 31, 1995.

E. The provisions of K.C.C. 4.12.060 shall be applicable
tb-department employees; provided, that references in K.C.C.
4.12.060 to the "RM" and “office of risk management® shall mean
to the Risk Administrétor.

F. Section D of K.C.C. 4.12.070 shall be applidab;e to
the departmeﬁt for the'ﬁandling of self;insured claims;
provided, that references to the "RM" shall mean the Risk
Administrator: and provided further, the Risk Administrator
shall seek the advice of the civil divisibn prior to final
disposition any claim over five thousand dollars ($5,000).

G. Sections A, B, C, D-and E of K.C.C. 4.12.080 shall be
applicable to the department for the handling of self-insufed

lawsuits; prd#ided, that references to the "RM" shall mean the

DMSSUB2.ORD(Mw:SS scl t:CLERK)D/20/93 123




10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28
29
30
31
32
33
34

35

11032

Risk Adﬁinistrator; and provided further, that the Risk
Administrator shall seek the advice of the'civil_division prior
to final disposition of any claim over five thousand dollars
($5,000).

H. -K.C.C. 4.12.050, 4.12.090 and 4.12.100 shall be
applicable to the department; provided, that references to the
WRM" shall mean the Risk Administrator.

SECTION 25. Budget and Reporting. A. The executive
shall review the provisions of K.C.C. Chapter 4.04 and shall
recommend to the council by January 1, 1995 any revisions

needed to assure that the county’s budget process is effective,

“efficient, and uniform for all county agencies and complies

with all relevant provisions of state law and the King Counﬁy
Charter.

'B. During the development of these recommendations, the
executive shall be authorized to acknowledge . the different
systems used by Metro and the need for a transition period for

the department to conform to the provisions of K.cC.C. Chapter

' 4.04. The execut1ve may transmit the department’s budget to

the council for adoptlon and may require reporting systems
which conform as much as possible to the'requirements of K.C.cC.
Chapter 4.04 but within the limitations of the department’s

reporting systems and previous budget adoption schedule. The

" executive may transmit the department’s budget to the council

for adoption on a schedule which allows the council to adopt
the department’s budget at a different time than other elements

of the-county'budget, provided that' the executive may not

transmit the department’s budget any later than the deadlines

‘established in K.C.C. Chapter 4.04 and in King County Charter.

NEW SECTION. SECTION 26. Administrative Rules and

Procedures. The director is authorized to adopt such
administrative rules and procedures as are necessary to
implement the provisions of this ordinance.

NEW SECTION. SECTION 27. There is added to K.C.C. Title

4 a new chapter to read as follows-
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A. -Defense of County Officeré, Employees, and Authnrized
Agents. - Subject to the provisions of this chapter, the county
shall provide legal representation and indemnificafibn to
protect county officers, employees, authorized agents and their
marital communities from personal liability for aileged

violations of civil or criminal law resulting from or based

[C Y. . I S A N

-upon alleged acts or omissions of thg.offiéer, employee, or

authorized agent. To have the benefit of such legal

0 ®

representation and indemnification, the county officer,

10 ‘employee, or authorized agent shall have perfnrmed_or acted in
11 good faith, with no reasonable cause to bélieve such conduct .
12 was unlawful, and within the scope of such person’s service to

13 or employment with the county.

14 ) B. Role of Prosecuting Attorney.

15 1. In accordance with RCW'36.27.020, the prosecuting

16 attorney shall be primarily‘responsible for the defense

17 pufsuant to this chaptef of any county officer, employee, or
18 -authorized agent. The prosecuting attorney may contract with
19 ‘outside coungel for legal services where appropriate.

20 2. The chief civil deputy proseéuting attorney shall

21 ‘resolve any and all questions as to whether or not a county
22 officer, employee, or autho;ized agent perforned or acted as:
23 required to have the benefit of county legal representation and
24 indemnification. | |

25 C. Duties of county officers, employees and authorized

26 agents. The provisions of section 4.12.060 shall apply to the

27 provisions of legal defense and indemnification under: this

28 .section.

29 D. Responsibility for costs and expenses.' Any reasonable
30 || costs and expenses-incnrred in the provision of legal

31 representation and indemnification pursuant to this chapter

32 shall be paid from the funds appropriated to the particular

33 county agency employing or retaining the affected county

34 officer, employee, or authorized agent;
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ION. SECTION : Readoption and Ratification of
Metro Resolutions. all resoiutions duly enacted by the Metro
Council and not expressly repealed by such body effective no
later than midnight, December 31, 1993, and which are not
inconsistent with the provisions of this ordinance, Ordinance
No.[l033 (Proposed substitute OrQinence No. 93-616 - Transit)
and oOrdinance No. UQEﬁL (Proposed Substitute Ordinance No. 93-
617 - Water Pollution Abatement) are hereby readopted and
ratified effectlve January 1, 1994. -

NEW SECTION, SECTION 29. Ratification of Metro

Administrative Policies and Procedures, Rules, and Regulations.

All administrative policies and procedures, rules, and

_.regulations issued by the Executive Director of Metro and

his/her designees which are in effect on December 31, 1993, and
which are not incoﬁsisfent with the provisions of this
ordinance, Ordinaﬁce Noi&ﬁi_(Proposed Substitute Ordinance No.
93-616 - Transit) and Ordinance NoJlﬁéﬂE_ (Proposed Substitute
ordinance No. 93-617 - Water Pollution Abatement’ are hereby
ratified effective January 1, 1994.

NEW SECTION. SECTION 30. The executive is directed to

transmit to the council by March 1, 1994 a proposed
ordinance (s) ratifying, clarifying, and correctihg_as
necessary, provisions of this ordinance, Ordinance No.LLQ§£3
(Proposed Substitute Ordinahce No. 93-616 - Transit) aﬁd
Ordinance No. UBQﬂi (Proposed Substitute Ordinaﬁce No. 93-617 -
Water'Pollution Abatement). Such ordinance(s) and accompanying
reports shall address: uniform policies for all county
employees in the areas of recall from layoff, Fair Labor

Standards Act, injured worker/disability accommodation and

family leave policies and the citizen committee(s) structure

for the public transit function.

NEW SECTION. _SECTION 31. The executive is directed to

transmit to the council by July 1, 1995, a proposed
ordinance(s) and supporting reports with recommendations on

whether and how to reorganize or change the policies and
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Procedures governing the executive branch of government

effective January 1, :1996. -

w Effective Date. The effective

date of this ordinance shall be January 1, 1994.

HEE_§EQZIQE;_;§£QIIQH_21; SOVOIIbilitY- The provisions

of this ordinance shall be effective in all cases unless
otherwise provided for by‘state or: federal law. The provisions

of this ordinance are separate and severable. The invalidity

-of any clause, sentence, paragraph, subdivision, section or

other portion of this ordinance,or the invalidity of the
application thereof to any: person or circumstance shall not
affect the validity of the remainder of this ordinance or the
validity of the application to other persons or circumstances.

INTRODUCED AND READ for the first time this 2\l qay

of __ Quslst | 143 |
PASSED this _2O0f0  gay of W/ , 1913.

KING COUNTY COUNCIL
KING COUNTY, WASHINGTON

ATTEST:

lerk of the Council
Vo
APPROVED this __ 22 day of Afwfénm , 1993,

IR X% g

King County Executive -

Attachments:

Exhibit A: Metro Salary Schedules
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PROPOSED SUBSTITUTE ORDINANCE 93-615
DEPARTMENT OF METROPOLITAN SERVICES ESTABLISHMENT ORDINANCE

TABLE OF CONTENTS

Section Title ’ Page
1 NEW Establishes new title in KCC 1
2 NEW Statement of Policy 1
3 Amends KCC 2.16 to allow separate purchasing agency for DMS 2
4 NEW Adds new section to KCC 2.16 to establish bHS and ite 3

Division .
5 Amends KCC 4.10.050 to add DMS representation to Executive 5
Finance Committee
6 NEW . Esg;blishes Metro funds as King County funds in RCC Chapter "6
7 Amends KCC 3.12.290 to allow DMS ﬁuman Resources Managér to 8
perform same role as OHRM Manager for personnel board
8 Amends KCC 3.12.360 to add DMS labor contracts to effect of 9
collective bargaining provisions
9 Amends  KCC 3:12.170 to exempt differences between DMS and 9
other county agencies in equal pay for equal work provisions .
10 Amends KCC 3.16.050 to add DMS representation to Labor Policy 11
Committee
11 NEW Definitions 12
12 NEW Eltablishes DMS personnel system 25
13 NEW Establishes DMS classificationvand compensation program 48
14 NEW Smoking poiicy : 56
15 NEW No weapons policy . 57
16 NEW Shared leave policy 57
17 NEW Dependent care assistance plan . 58
lé. NEW Affirmative action policy ) ) 58
19 NEW Minority/women business enterprise and contract compliance 62
20 NEW Procurement and'contractiné procedures 87
21 NEW Real property : . ‘ '105
22 NEW Arts program - . 109
23 NEW SEPA policies and procedures. ' . 118
24 NEW Risk management policies 121
25 NEW Budget and reporting . . _ ] 124
26 NEW Administrative Rules and Procedures . 124

27 NEW Defense of County Officers, Employees, and Authorized Agents 124
28 NEW Readoption and Ratification of Metro Resolutions . 126.

29 NEW Ratification of Metro Administrative Policies and Procedures, 126
.Rules, and Regulations

30 NEW March 1, 1994 deadline for proposed corrections/clarifications 126

31 NEW July 1, 1995 deadline fof proposed reorganization 126
32 NEW Effective date o 127
33 NEW Severability clause : 127
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SALARY JOBCLASS

RANGE NUMBER JOBTITLE
600500  SUPV,PUBLIC INFO

23 500700 SUPV, PURCH/ACCT TEAM

24 212400 SUPV,RESEARCH ANALQ#IS

23 271000 sﬁpv,REVENUB PROC

25 400500 SUPV,RIGHT OF WAY

24 212300 SUPV,SALES & PROMOTION
}724 201100  SUPV,SCHEDULING

25 202700 ‘supv,szcunxrv

24 200800 SUPv,sﬁvacn commn

24 '2oz§oo SUPV, SERVICE QUALITY

24 200700 SUPV,STORES -

25 211500 SUPV, SYSTEMS PLNG

22 303500 surv;rzcn punLIéATIons
15 550800  SUPV, TELECOMMUNICATIONS

25 302100 SUPV,TOXIC LAB

25 211600  SUPV,TRAN SERV'PLANNING.
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-NON~REPRESENTED EMPLOYEE SALARY SCHEDULE

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

- MINIMUM

Page

2
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NON-REPRESENTED EMPLOYEE ‘SALARY SCHEDULE

EFFECTIVE NOVEMBER 1, 1992 - CCTOBER 31, 1993

SALARY JOBCLASS

'RANGE NUMBER  JOBTITLE
24~ 201800  SUPV,TRANSIT SAFETY
24 202100 SUPV,TRANSIT TRNG
17 544000 SUPV,VAULT COLL & INVEN
24 200600 SUPV,VER MAINT
24 211100 SUPV,VEH MAINT PLNG
25 301800 SUPV,WATER RESOURCES
24 344700 SUPV, WQ cap'papd
24 332100 __SUPV,WQ CAPITAL fnocnau
25 302660 surv,wé pnanuzﬁ |
_14 sﬁézoo* TECH,HR DATA
07 347100% TECH, LABORATORY
22 275100 rzqn,scaoA éisrzu':
12 * 346500+ TECH,WQ DATA
21 252900 TRAINER,MECH MAINT
21 25#100 TRAINER,OPER SR
16 350100 wnxmﬁn,rncn

HOURLY
ANNUAL

- HOURLY

ANNUAL

HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY

" HOURLY

ANNUAL

. HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY.

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL
HOURLY
ANNUAL
HOURLY
ANNUAL

MINIMUM - MAL
SALARY SA

$ 21.62 $ 30

$ 45,143 $ 63,1

$ 21.62 $ 30.4
$ 45,143 $ 63,64
$ 15.53 $. 21.01
$ 32,427 $ 43,869
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 € 30.48
$ 45,143 $ 63,642
$ 22.74 $ 32.06
$ 47,481 $ 66,941
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 '$ '30.48
$ 45,143 $ 63,642
$ 22.74 . $ 32.06
$ 47,481 $ 66,941
$ 13.65 $ 17.73
$ 28,501 $ 37,020
$ 9.80 $ 12.32
$ 20,462 $ 25,724
$ 19.53 $  27.54
$ 40,779 $ 57,504
$ 12.34 $ 16.02
$ 25,766 $ 33,450
$ 19.02 $ 25.73
$ 39,714 $ 53,724
$ 19.02 $ 25.73
$ 39,714 - § /53,724
$ 15.11 gf 19.62

$

31,550
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: NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

SALARY JOBCLASS

RANGE NUMBER  JOBTITLE
25 211700  SUPV,CAPITAL PROGRAMS
23 600900 sppv,coﬁnUNiTy REL
24 403500 supv,coﬁrnacr ADMIN
24 201500 suﬁv,cﬁérgnzn SERVICES
24 212200  SUPV,CUSTOMIZED SRVC
24 303600 SUPV,DATA MGT
24 600600 SUPV, EMPLOYMENT
25 601000 -SUPV,ENVIR PLNG
‘24 302900 SUPV,ENVIR SVCS
23 302400 . SUPV,EQUIP'svés
24 202500 supv,:#c MAINT
23 301900 SUPV,FAC SVCS
22 600800 sﬁpv,cRApnxcs DESIGN
25 301400 éuév;nazAnnwasrn PROG
25 300800  SUPV, INDUSTRIAL WAsrﬁ'
23 601500 'SUPV, INFO SVCS

HOURLY
ANNUAL

- HOURLY

ANNUAL

HOURLY
ANNUAL
HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY
ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

" HOURLY

ANNUAL

-HOURLY

ANNUAL
HOURLY

2

Page

MINIMUM MAXIMUM
SALARY SALARY
22.74 $ 32.06
47,481 $ 66,941
20.55 $ 28.97
42,908 $ 60,489
21.62 $ 30.48
45,143 '$ 63,642
21.62 $ 30.48
45,143 $ 63,642
21.62 $ 30.48
45,143 $ 63,642
21.62 $ 30.48
45,143 $ 63,642
21.62 $ 30.48
45,143  $ 63,642
22.74 $ 32.06
47,481 $ 66,941
21.62 $ - 30.48
45,143 $ 63,642
20.55 $ 28.97
42,908 $ 60,489
21.62 $ 30.48
45,143 $ 63,642
20.55 . § 28.97
42,908 $ 60,489
19.53 $ 27.54
40,779 $ 57,504
22.74 $ 32.06
47,481 $ 66,941
22.74 $ 32.06
47,481 $ 66,941
20.55 ' $ 28.97
‘42,908 $ .60,489
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11032

NON-REPRESENTED EMPLOY
EFFECTIVE NOVEMBER 1, 199

SALARY JOBCLASS

EE SALARY SCHEDULE
2 - OCTOBER 31, 1993

RANGE NUMBER  JOBTITLE

24 301000 SUPV,LABORATORY CONV HOURLY
ANNUAL

24 402400 SUPV,M/WBE CNTRCT COMPL - HOURLY
ANNUAL

24 212600 SUPV,MARKET DEVELOPMENT HOURLY
. ANNUAL

24 212500 SUPV,MARKET STRAT & EVAL HOURLY
' ANNUAL

24 303100 SUPV, MICROBIOLOGY HOURLY
.ANNUAL

24  212700- SUPV,NON-REV VEH FLEET ' HOURLY
» : ANNUAL
23 302000 SUPV,OFF-SITE FAC HOURLY
: : . ANNUAL

18 550100 SUPV,OFFICE FAC HOURLY
: ANNUAL

18 550000 SUPV,OFFICE SVCS HOURLY
- ANNUAL

24 331000 SUPV,OPERATING HOURLY
ANNUAL

24 212800 SUPV,OPS PLAN & ADMIN HOURLY
. : ANNUAL

24 601600 SUPV,ORG DEV & TRAINING HOURLY
ANNUAL

24 213000 SUPV,POLICY & ADMIN sves HOURLY
ANNUAL

26 200500 SUPV,POWER HOURLY
, ANNUAL
26 302300  SUPV,PROCESS CONTROL HOURLY
ANNUAL

25 402300 SUPV,PROJ CONT ENG HOURLY
. ANNUAL

0

o

»;[
MINIMUM M
SALARY &
$ 21.62 $ 3
$ 45,143 $ 63,
21.62 $ . 30..
45,143 $ 63,64
$ 21.62 $ 30.48
$ 45,143 $ 63,642
21.62 $ 30.48
45,143 $ 63,642
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 $ 30.48
$ 45,143 '$ 63,642
$ 20.55 _$ 28.97
$ 42,908 $. 60,489
$ 16.34 ¢ 22.09
$ 34,118 $ 46,124
$ 16.34 ‘s 22.09
$ 34,118, $ 46,124
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$  23.93 $ 33.73
$ 49,966 $ 70,428
$ 23.93 $ 33.73
$ 49,966 $ 70,428
$ 22.74 $ 32.06
$ 47,481 $ 66,941
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12./02/92 NON-REPRESENTED EMPLOYEE SALARY SCHEDULE - Page 2
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

J

SALARY JOBCLASS : o MINIMUM MAXIMUN

RANGE NUMBER  JOBTITLE : SALARY SALARY
14  350200% WRITER,TECH ASSOC HOURLY $ 13.65 . § 17.73

_ ANNUAL  § 28,501 $ 37,020

18 350600 WRITER,TECH SR © HOURLY § 16.34 $ 22.09

_ ANNUAL  $ 34,118 $ 46,124

08  231300% WRK,APC DATA " HOURLY $ 10.30 '§ 12.9¢
ANNUAL  § 21,506 $ 27,060

03  964100% WRK,OFFICE SVCS ASST HOURLY § 8.00 $ 10.06

: | ANNUAL  § 16,704 $ 21,005

* = NON EXEMPT JOB TITLE
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AMALGAMATED TRANSIT LOCAL 587

HOURLY WAGE SCHEDULE
EFFECTIVE 5/1/93 - 10/31/93

COLA = 1.15%
| . STEP STEP STEP STEP  STEP
JOB NO. CLASSIFICATION A B c D 3
251070 Operator, Transit 11.93 13.63 15.34 16.19 17.04
25_i050 Operator,  Transit Traiﬁee - - (fS.IO per hoqr)
REPRESENTED CLERICAL, MAINTENANCE, SUPERVISOR
AND COORDINATOR CLASSIFICATIONS
o STEP' STEP  STEP STEP  STEP
JOB NO. CLASSIFICATION A B C 1] 3
.930970 Assistant, Facilities Painter’s 10.51 12.02 13.52 14.27. 15.02
761070 Carpenter 13.71 15.66 17.62 18.60 19.58
761170 Carpenter, Trainee ($15.30 per hour)
8‘407,70 Clerk | 7.50. 857 9.64 10.17 10.71
840670 Clerk I 8.20 9.38 1055 11.13 11.72
840470 Clerk, Intermediate 9.21 10.52 11.84 12.49 13.15
840170 Clerk, Principal Mileage 10.51 12;01 13.51 14.26 15.01
840270 Clerk, Senior 10.37 11.85 -13.33. 14.'07 14.81
243170 Clerk, Stores 9.21 10.52 11.84 12.49 13.15
243370 Clerk, Stores Senior 10.37 11.85 13.33 14.07 14.81
831570 Clerk Typist k 8.20 9.38 10.55 11.13 11.72
860070 Conductor, Waterfront Streetcar 9.55 10.91 12.28 1296 13.64
750870 Constructor, Maintenance 13.71 15.66 17.62 18.60 19.58
752070 Consiructor, Metal 13.71 1566 17.62 18.60 19.58
250200 Controller, Tunnel 20.42 20.99 21.56 22.12 22.69
| 253600 . 20.42 20.99 21.56 22.12 22.69 -

Coordinator, Communications

~ PAGE 1
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AMALGAMATED TRANSIT. LOCAL 587
HOURLY WAGE SCHEDULE
EFFECTIVE 5/1/93 — 10/31 /93

763270

PAGE 2

COLA = 1.15%
. _ STEP STEP STEP  STEP  STEP
JOB NO. CLASSIFICATION A B - C D E
543100 Coordinator, Revenus . ($17.51 per hour)
961070 Custodion, Office 8.74 998 11.23 11.86 12.\48
940370 Custodion, Shop 9.67 11.05 12.43 13.12 13.81
' 940400 Custodian, Shop Lead ($15.19 per hour) -
930570 Dispatcher, Equipment ($16.83 per hour)
850370 Distributor, Information 9.81 11.21 12,61 13.31 14.01
8962270 Distributor, Suﬁply 8.25 9.42 10.60 11.19 11.78
763170 ‘Engineer, Building Operating 13.71 15.66 17.62 18.60 19.58
. 763470 Engineer, Buiiding Operating Trainee ($15.30 per hour)
762270 Estimator, Vehicle Domage 15.08 17.23 19.39 20.46. 21.54
930470 Helper, Painter's 11.65 13.31 14.98 1581 16.64
252200 instructor, Transit 19.45 19.99 20.53 21.07 21.61
940070 Laborer, Maintenance 10.51 12.02 13.52 14.27 15.02
940170 Laborer, Utiiity 10.26 11.73 13.19 13.93 14.66
750170 Machinist, Moin_ienance '1-3.71 15.66 17.62 18.60 19.58
750676 Machinist, Maintenance Lead - ($21.54 per hour) o
750270 ‘Mechanic 13.71 1566 17.62 18.60 19.58
750400 Mechanic, Lead ($21.54 per hour)
750370 Mechonic, Apprentice 12.33 14.10 15.86 16.74 17.62
750570 Millwright 13.71 15,66 17.62 18.60 19.58
273070 Monitor 9.21 10.52 11.B4 12.49 13.15
272900 Monifor, Senior ($17.51 per hour)
962070 Operator, Duplicating Equipment 1111 1270 14.28 15.08 15.87
Operator, Facilities Equipment 11.96 1'-3.65 15.37 16.23. 17.08



11032

HOURLY WAGE SCHEDULE

EFFECTIVE.5/1/93 - 10/31/93

AMALGAMATED TRANSIT LOCAL 587

COLA = 1.15%

STEP STEP STEP STEP  STEP
JOB NO. CLASSIFICATION A - B c )] £
961970 Operator, Offset.Press 1152 13.16 14.81 15.63 16.45
760070 - Painter, Equipment - 13.71 15.66 17.62 18.60 19.58
760470 Painter, Facilities Trainee ($15.30 per hour)
760370 Painter, Lead . ($21.54 per hour)
760270 Painter, Maintenance 13.71 15.66 17.62 18.60  19.58
250100 Planner, Base Dispatcher 19.45 19.99 20.53 21.07 21.61
931070 Puller, Transit Vault -11.93 13.63 15.34 16.19 17.04
763370 Repairperson, Radiator 13.71 15.66 17.62. 1860 19.58
841270 Representative, Accounting Senior 10.59 12.10 13.62 14.37 15.13
B41070 Representative, Customer Assistance 9.55 10.91 12.28 12.96 13.64
841170 Representative, Customner Assist. Sr. 1051 12.02 13.52 14.27 15.02
272400 Schedule Moker‘ 19.45.19.99 20.53 21.07 21.61
960170 Specidiist, Grounds 11.53 13.18 14.82 15.65 16.47
950270 Specialist, Purchasing 11.92 13.62 15.33 16.18 17.03
271500 SbecialiSf; Radio Maintenance - 13.82 15.79 17.77 18.75 19.74
261370 Specidlist, Rider Information 1 9.55 10.91 12.28 12.96 13.64
261270 Specialist, Rider Information Sr. 10.51 12.02 13.52 14.27 15.02
261400 Specidliéf,_ Rider Information Trainee ($5.10 per hour)
250300 Supervisor, In—Training ($18.37 per hour)
253200 Supervisor, - Service 19.45 19.99 20,53 21.07 21.61
542270 Technicion i, Accounting 9.28 10.61 11.93 1260 13.26
542170 Technician #, Accounting 10.33 11.80 13.28 14.01 1475
754070 Technician, Electronics 13.71 15.66 17.62 18.60° 19.58
754100 Technician, Elecironics Lead ($21.54 per hour)

 PAGE 3



AMALGAMATED TRANSIT LOCAL 587
_ HOURLY WAGE SCHEDULE
- EFFECTIVE 5/1/93 ~ 10/31 /93

11032

PAGE 4

COLA = 1.15%
- STEP  STEP  STEP STEP-  STEP
JOB NO. CLASSIFICATION A B C__. D E
762070 Upholsterer, Vehicle 13.71 15.66 17.62 18,60 19.58
762170 Upholsterer, Vehicle Lead - ($21.54 per hour)
950470 Worker, Electrical Parts Sr. 11.52 ' 13.16 14.81 15.63 16.45
930270 Workef. Equipment Service 11.05 12,62 14.20 14.99 15.78
930670 Worker, Equipment Service Lead ($17.36 per. hour)
930770 Worker, Facilities Maintenonce 7.95 9.09 10.22 10.79 11.35
752170 Worker, Sheetmetal 13.71 15.66 17.62 18.60 19.58
752270 Worker, Sheetmetal Lead ($21.54 per howr)
950300 Worker, Transfer Room/War ehouse 11.52 13.16 14.81 1563 16.45
950170 Worker, Transit Parts | 10.38 11.86 13.35 14.09 14.83
1950070 Worker, Transit Paris I 1152 13.16 14.81 15.63 16.45
"930870 Worker, Utility Service B.56- 9.78 11.01 11.62 12.23 -
931200 Worker, Ufilifyv Service Assistant 6.85 7.82 8.80 9.29 9.78
COMPUTER OPERATIONS
B _ ' ~ STEP STEP  STEP  STEP STEP  STEP
JOB NO. CLASSIFICATION A B c D E F
442200 Operator, Computer - 12.44 13.06 13.68 14.31 14.93 15.55
442500 Specidlist, Data Control "11.87 12.47 13.06 13.65 14.25 14.84
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JOB No.

730100
730600

730700

730200

* 730300
730400
731000
730000
730500
730800

730900

731100
731300
© 731400

731500

731200

LOCAL 77 SALARY SCHEDULE

Effective January 1, 1993 - December 31, 1993

TITLE

Constructor Electrician '
Constructor, Electrician Lead

conltrhctor, Electrician :
Crevw Chief

Line Worker, Utility |

Line Worker, Helper -  $16.51 $17.19
Line WQrk.r,,Hat.rialr ’

Line Worker, Lead

Line Crew Chief

Pole Hauler

Splicer, Cable

Splicer, Cable, Lead

Splicer, Cable - Chief

Specialist, Fire Detection

Crew Chief - Electrician -
Temporary

 Crew Chief - Line - Temporary

~ Standby | ' $3.05

Shift Differential § .80

HOURLY
RATR

- $23.89
$25.68

$27.00

$23.89
$17.93
$19.14
$25.68
$27.00
$20.92
$25.08
$26.88
$28.31
$23.89
$27.00

$27.00



Step

_  Step Step  Step Step  Step
Job No. Classification A ‘B C D E F
840900  Clerk, Maintenance Systems 1290 13.60 1431 1502 1573
753000  Electrician, Industrial 17.10 1807 19.03 2001 20.98
Maintenance )
960000 Gardener - 1475 1560 1642 1724 (1807 1847
964000  Helper 1008 1061 1114 1167 1220
964200  Helper, Assistant 930 976 1022 1069 1121
750000  Machinist, Industrial 1666 17.60 1855 19.50 20.43
Maintenance ) . :
751500  Machinist, Industrial 1817 1920. 2025 2129 2233
Mair_ltenance, Lead ) -
751000  Mechanic, Industrial Engine 1666 17.60 1855 19.50 20.43
751100  Mechanic, Maintenance 1530 1616 17.03 17.89 18.74
751600  Mechanic, Maintenance Master 16.66 17.60 1855 1950 2043 o
331200 Operator ' 13.95 1471 1550 1627 17.05 1755
331290 Operator (Rotating) 1403 14.82 1560 1637 17.15 17.65
331100  Operator, Senior 1649 17.43 1836 1930 2022 2035
331180  Operator, Senior (In charge) 1742 1851 1959 2068 2177
331190  Operator, Senior (Rotating) 1659 17.54 1849 1943 2036 20.49
760100  Painter 1664 1757 1852 1947 2040
331400  Specialist, Inventory/ 1458 1540 1620 17.03 17.83 1838
ppeciali ‘ e :
330700  Technician, Electrician/ 1866 1973 20.80 21.86 2293
" Instrument, Lead : :
330500  Technician, Instrument 1710 1807 1903 2001 20.98
930000 Trainee, Maintenance Worker {(11.16 per hour)
. 931100  Trainee, Wastewater Operation . (1116perhowr) =
930100 - Worker, Maintenance 1395 1471 1550 1627 17.05
3300 Worker, Maintenance Stores 1156 1218 1282 1344 1406 1463
930300  Worker, Utility | 1219 1287 1353 1419 14.86
930390 Worker, Utility (Rotating) 1225 1294 1360 1427 1494 °
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12/02/92

¥

L1Us%

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE Page
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

SALARY JOBCLASS = . MINIMUM MAXIMUM
RANGE NUMBER JOBTITLE . 'SALARY SALARY
17 541200 ° ACCOUNTANT v HOURLY § 15.53 $ 21.01
- : ANNUAL §$ 32,427 $ 43,869
14 541100% ACCOUNTANT,ASST HOURLY §$ 13.65 $ 17.73
o ANNUAL  § 28,501 $ 37,020

20 541400 ACCOUNTANT, SENIOR . HOURLY $ 18.08 $ 24.46
ANNUAL § 37,751 $ 51,072

21 242700 ADMIN, FAC CONTRACT . , HOURLY $ 19.02 $ 25.73
_ ANNUAL § 39,714 $ 53,724

23 510700 ADMIN,FINANCIAL PROJECTS HOURLY §$ .20.55 $ 28.97
: . o ANNUAL $ 42,908 $ 60,489

20 661000 ADMIN,GRANTS ’ . HOURLY $ 18.08 $ 24.46
ANNUAL §$ 37,751 $ 51,072

24 350500 ADMIN,LOC AGENCY AFF - HOURLY §$ 21.62 $ 30.48
. : , ANNUAL $ 45,143 $ 63,642

'22 232200  ADMIN,OPERATIONS PROJECT HOURLY § 19.53 $ 27.54
_ . - ANNUAL $ 40,779 $ 57,504

25 211300 ADMIN,PROJECT PLANNING HOURLY $ 22.74 ~$ 32.06
ANNUAL $ 47,481 $ 66,941

26 402100 ADMIN,PROJECT SR. HOURLY §$ 23.93 $ 33.73
' ' _ ANNUAL  § 49,966 $ 70,428

26 100900 ADMIN,RTP PROJ-COMM 'HOURLY §$ 23.93 $ 33.73
' . . ANNUAL §$ 49,966 - $ 70,428

26 100800 ADMIN,RTP PROJ-FINANCE HOURLY §$ 23.93 . § 33.73
ANNUAL $ 49,966 $ 70,428
21 260600 ADMIN, TRANSIT CONTRACT HOURLY $ 19.02 $ 25.73
. ANNUAL §$ 39,714 $ 53,724

17 243200 ADMIN,WARRANTY HOURLY $ 15.53 $ 21.01
: _ ANNUAL § 32,427 $ 43,869

26 403300 ADMIN,WEST PT MITIGATION HOURLY § 23.93 $ 33.73
_ _ , _ ANNUAL $ 49,966 $ 70,428

21 432000 . AGENT,RIGHT OF WAY HOURLY $ 19.02 $ 25.73
' ' | : " ANNUAL -~ $§ 39,714 $ 53,724




12/02/92

SALARY JOBCLASS

liVo~ . .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 -~ OCTOBER 31, 1993

RANGE NUMBER, JOBTITLE
99  990000% AIDE,STUDENT
19 441000 ANALYST I,INFO SYS
15 441600 ANALYST I,INFO SYS
21 440000  ANALYST II,INFO SYS
23 440100 ANALYST II,INFO svs,
'22 . 440200  ANALYST II,INFO své
23 403800 ANALYST ITI,INFO sts
24 403900 _VANALYST ITI,INFO SYS
24 404000 ANALYST III,INFO SYS
28 403700  ANALYST IV,MGR INFO SYS
21 530100 ’ANAL!ST,BUDG & FIN
23 530500 ANA;QST,BUDG'&;FiNISR'
19 631300 _.ANAL¥ST,EEO‘. )
.zo 130900 ANALer,@quT REL
18 632300 ANALYST,HRIS USER
343900  ANALYST,LEGIS. & POLICY

26

HOURLY
ANNUAL

HOURLY.
ANNUAL

" HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY -

ANNUAL

HOURLY '

ANNUAL
HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL
HOURLY
ANNUAL
HOURLY

ANNUAL

HOURLY

HOURLY

Page

MINIMUM MAXIMUM
SALARY SALARY

$ 4.25 $ 5.17
$ 8,874 $ 10,795
$ 17.19 $ 23.25
$ 35,893 $ 48,546
-$ 14.36 " §$ .18.65
$ 29,984 '$ 38,941
$ 19.02 $ 25.73
$ 39,714 $ 53,724
$ 20.55 $ 28.97
$ 42,908 $ 60,489
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 20.55 $ 28.97
$ 42,908 $ 60,489
$§ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 21.62 . $ .30.48
$ 45,143 $ 63,642
$ 26.48 $ 37.32
$ 55,290 $ 77,924
$ 19.02 "'$ 25.73
$ 39,714 $ 53,724
$ 20.55 .§$ 28.97
$ 42,908 $ 60,489
$ 17.19 $ 23.25
$ 35,893 $ 48,546
$ 18.08 $ 24.46
$ 37,751 $ 51,072
$ 16.34 $ 22.09
$ 34,118 $ 46,124
$ 23.93 $ 33.73
$ 49,966 $ 70,428



T
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11032

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

SALARY JOBCLASS -

RANGE NUMBER  JOBTITLE ‘
18 231900 ANALYST,MANAGEMENT
21 631700  ANALYST,PERF. APPRAISAL
21 631100 ANALYST, PERSONNEL
20 240800 ANALYST,POWER & FACIL
15 343100 ANALYST, PROCESS
22 342900 ANALYST,PROCESS CHIEF
18 3{3000 ANALYST, PROCESS SR
18 260100  ANALYST,RESEARCH
19 240700 ANALYST,SALES & CUST SVC
21 633500  ANALYST,TEST DEVELOPMENT
15 270600% ANALYST;TR_PLNG
12 272800% ANALYST,:RA&’DATA ‘
19 240900 ANALYST,VEHICLE MAINT. .
14 345300  ANALYST,WQ DATA
17 344600 .ANALYsr;ﬁQ DATA SR
17 130200%

'ASSISTANT, EXECUTIVE

- HOURLY

ANNUAL

HOURLY
ANNUAL

. HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL
HOURLY

HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

BB DO BB BB DD DY DB DD DB DB DY “ween v oo e voe it

EFFECTIVE NOVEMBER 1, 19%2 - OCTOBER 31, 1993

.HINI&UH

19.53
40,779

16.34
34,118

16.34
34,118

17.19
35,893

19.02
14.36
29,984

12.34
25,766

17.19
35,893

15.53
32,427

.15.53
32,427

39,714

13.65
28,501

Page
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SALARY JOBCLASS

11032

1 1
NON-REPRESENTED EMPLO
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

RANGE NUMBER,

YEE SALARY SCHEDULE

21
21
24

07
08
1s
1s
1

15
14
14

10
0s
20
14

18

360300
270700
260200
850100+

831400%*

. 832000

632100%*

651100+

130300¢

" 633200%

130600+
654200+
347000%
242500

2316@6*

353200

JOBTITLE
ASSOC, COMPUTERIZED SYSTEM  HOURLY
T , ANNUAL
ASSOC, RESEARCH HOURLY
ANNUAL
ASSOC,RESEARCH SR. HOURLY
' ANNUAL
ASST I,ADMIN SUPPORT - HOURLY
- _ ANNUAL
ASST II,ADMIN SUPPORT HOURLY
ANNUAL
ASST,ADMIN STAFF HOURLY

' ANNUAL -

ASST, BENEFITS HOURLY
: o ANNUAL
ASST,COMM SERVICES HOURLY
ANNUAL
ASST, COUNCIL  HOURLY
- _ ANNUAL
ASST, EMPLOYMENT HOURLY
» ANNUAL
ASST,GOV’T RELATION HOURLY
ANNUAL
ASST, GRAPHICS HOURLY
ANNUAL
ASST, LABORATORY HOURLY
, ANNUAL
' ASST,POWER DIST TECH HOURLY
ANNUAL
~ ASST, PROJECT HOURLY
o ANNUAL
ASST, PROJECT FACILITIES HOURLY
. ANNUAL

Page

MINIMUM MAXIMUM
SALARY 'SALARY
19.02 $ 25.73
39,714 $ 53,724
19.02 $ 25.73
39,714 $ 53,724
21.62 $ 30.48
45,143 $ 63,642
9.80 $ 12.32
20,462  $ 25,724
10.30 $ 12.96
21,506 . § 27,060
14.36 $ 18.65
29,984 $ 38,941
14.36 - $ 18.65
29,984 ' $ 38,941
11.72 $ 15.23
24,471 $ 31,800
14.36 $ 18.65
29,984 $ 318,941
13.65 $ 17.73
28,501 $ 37,020
13.65 $ 17.73
28,501 $ 37,020
11.40 $ 14.35.
23,803 $ 29,963
8.84 $ 11.14
18,458 $ 23,260
18.08 $ 24.46
37,751 $ 51,072
13.65 $ 17.73
28,501 $ 37,020
16.34 $ 22.09
$ 46,124

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
>
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

34,118



12/02/92 '"NON-REPRESENTED EMPLOYEE SALARY SCHEDULE Page
EFFECTIVE NOVEMBER 1, 1992 ~ OCTOBER 31, 1993 .

SALARY JOBCLASS MINIMUM MAXIMUM -

" RANGE NUMBER £ JOBTITLE o SALARY SALARY
14 260300* ASST,PROMO COMMUNICATION HOURLY $ 13.65 $ 17.73
- ANNUAL $ 28,501 $ 37,020

14 290500%* ASST,RDHTCH SVC & ‘HERO HOURLY $ 13.65 $ 17.73
ANNUAL $ 28,501 $ 37,020

14 292000 ASST,RIDERSHIP INFO PROG HOURLY § 13.65 $ 17.73
, _ ' " ANNUAL $ 28,501 $ 37,020

10 254100% ASST,SAFETY PROJ : HOURLY §$ 11.40 $ 14.35
ANNUAL $ 23,803 $ 29,963

12  272200* ASST,SPECIAL SVCS HOURLY §$§ 12.34 $ 16.02
: ANNUAL § 25,766 $ 33,450

11  551500*% - ASST,TELECOMMUNICATIONS HOURLY $ 11.72 $ 15.23
' ANNUAL $ 24,471 $ 31,800

11  262100% ' ASST,TRAN PASS HOURLY. § 11.72 - $ 15.23
. - ANNUAL $ 24,471 $ 31,800
12 291800* ASST,VANPOOL DATA : HOURLY $ 12.34 $ 16.02
' ANNUAL §$ 25,766 $ 33,450

07 291100+ ASST,VANPOOL SVC . HOURLY $ 19.80 $ 12.32
_ ANNUAL $ 20,462 $ 25,724

26 130700 ATTORNEY, STAFF HOURLY $ 23.93 $ 33.73
: : ' ' ANNUAL $ 49,966 $ 70,428

21 530200 AUDITOR, INTERNAL HOURLY $ 19.02 $ 25.73
: ANNUAL $ 39,714 $ 53,724

16 530300 AUDITOR,INTERNAL ASST HOURLY $ 15.11 $ 19.62
ANNUAL $ 31,550 $ 40,967

22 530400 AUDITOR,INTERNAL SR . HOURLY § 19.53 $ 27.54
; ANNUAL §$ 40,779 ° $ 57,504

24 530000 AUDITOR, INTERNAL SUPV HOURLY $ 21.62 $ 30.48
ANNUAL $ 45,143 $ 63,642

13 - 232400* AUDITOR,SERVICE . ’ HOURLY §$ 12.97 $ 16.85
‘ , : ANNUAL - $ 27,081 $ 35,183

15 340100 BIOLOGIST I : - HOORLY $ 14.36 $ 18.65
' ANNUAL  $ 29,984 $ 38,941



12/02/92

SALARY JOBCLASS

11Us4 .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

RANGE NUMBER. JOBTITLE
18 340200 BIOLOGIST II -
22 340000 BIOLOGIST ITI
17 550200 BUYER
13 550500* BUYER,ASSISTANT
19 551000  BUYER, SENIOR
20 543900 CASHIER, CHIEF Tnansir
15 = 342300 CHEMIST I
>ia> 1342100 CHEMIST II
22 342000 CHEMIST III
22 263100 CHIEF,ADVER & PROMO
22 250050  CHIEF,BASE OPS
22 241250 cnxnr;sonv REBUILD  SECT
19 260900 CHIEF,CUST REL ASST
22 261000 CHIEF,CUSTOMER REL
22 241350 CHIEP,ELEC SECTION
22 241750 CHIEF,ELECTRONIC SECTION

HOURLY
ANNUAL

HOURLY
ANNUAL

ﬂOURLY

HOURLY

_ANNUAL
- HOURLY

HOURLY

ANNUAL
_HOURLY'

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL
HOURLY

- ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY
ANNUAL

HOURLY

EFFECTIVE NOVEMBER 1, 1992 = OCTOBER 31, 1993

42,011

Page
MINIMUM MAXTMUM
- SALARY SALARY
$ 16.34 $ 22.09
$ 34,118 $ 46,124
$ 19.53 $ 27.s5s
$ 40,779 $ 57,504
$ 15.53 $ 21.01
.$ 32,427 $ 43,869
$  12.97 $ 16.85
$ 27,081 $ 35,183
$ 17.19 $ 23.25
'$ 35,893 $ 48,546
$ 18.08 $ 24.46
$ 37,751 $ 51,072
$ 14.36 $ 18.65
$ 29,984 $ 38,941
$ 16.34 $ 22.09
$ 34,118 S 46,124
$ 19.53 $ 27.54
$ 40,779 $ 57,504 .
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 17.19 $ 23.25
$ 35,893 $ 48,546
$ 19.53 $ 27.54
'$ 40,779 $ 57,504
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ $

59,237



o

12/02/92

SALARY JOBCLASS

~

v

.l..l.\]q{),<;

~ NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1592 - OCTOBER 31, 1993

JOBTITLE

RANGE NUMBER
22 241150 CHIEF,FAC & MAINT
22 253850  CHIEF,FAC SECURITY
22 260000 CHIEF;INFO PRQD & DIST
22 241450 CHIEF,MACHINE SHOP SECT
22 251950  CHIEF,MAINT TRNG
22 241550 CHIEF,MECH REBUILD SECT
22 242150 cnzﬁr,uononAIL SECTION
22 252350 CHIEF,OPER TRNG
22 253900 CHIEF,OPTS SECURITY
22 241650 - CHIEF,PAINT & SIGN GROUP
22 290300 CHIEF, PASS PROG&DISTRICT
24 241050 ' CHIEF, POWER DISTR -
23 271600 cn:zr,nanr§ H;IﬁTENANCE_
22 241950 -cnIzr,ﬁzvzuui —
19 261600  CHIEF,RIDER INFO ASST
22 | cn;nr;nxnzn Ihrof

261100

HOURLY
ANNUAL

'HOURLY

ANNUAL
HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

_ HOURLY

HOURLY

ANNUAL .

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

- ANNUAL

HOURLY

HOURLY

Page

MINIMUM MAXIMUM
SALARY SALARY

$ 20.12 $ 28.37
$ 42,011 " $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 19.53. $ 27.54
$ 40,779 -$ 57,504
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 20.12 $ 28.37
$ 42,011 $ 59,237
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 22.27 $ 31.39
$ 46,500 $ 65,542
$ 20.55 $ 28.97
$ 42,908 '$ 60,489
$ 20.12 $ 28.37
$ 42,012 $ 59,237
$ 17.19 $ 23.25
$ 35,893 $ 48,546
$ 19.53 $ 27.54
$ 40,779 $ 57,504




11032 « .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

12/02/92

SALARY JOBCLASS

. JOBTITLE

RANGE NUMBER .
21 253100 CHIEF,RIDERSHIP INFORMAT.
22 272350 CHIEF, SCHEDULING
22 253550  CHIEF,SERV COMMUNICATIONS .
25 253050 CHIEF,SERV QUALITY
22 242050 CHIEF,VEH MAINT
20 243000 CHIEF,WAREHOUSING
06 :'846800*. CLERK
22 130100 cnznx'councxn/or
14 462200+ | CONSTR. MGMNT I
17 462100* CONSTR. MGMNT II
20 462000+ consrk..ncunr III
23 401266 CONSTR. nGﬁNT I§
25 401400 consfnf kqunr v
29 400300 CONSTR. MGMNT VI

29 510100  CONTROLLER
27 510800

CONTROLLER, ASST

- HOURLY

ANNUAL

' HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ARNUAL

HOURLY
HOURLY

HOURLY
ANNUAL

HOURLY

" ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL
HOURLY

ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

Page
MINIMUM MAXIMUM
SALARY SALARY
19.02 $ 25.73
39,714 $ 53,724
20.12 $ 28.37
42,011 $ 59,237
20.12- $ 28.37
42,011 $ 59,237
20.12 $ 28.37
42,011 $ 59,237
20.12 $ 28.37
42,011 $ 59,237
18.08 $ 24.46
37,751 $ 51,072
9.31" $ 11.71
19,439 $ 24,450
19.53 $ 27.54
40,779 $ 57,504
13.65 $ 17.73
28,501 $ 37,020
15.53 $ 21.01
32,427 $ 43,869
18.08 $ 24.46
37,751 $ 51,072
20.55 $ 28.97
42,908 $ 60,489
22.74 $ 32.06
47,481 $ 66,941
27.85 $ 39.27
58,151 $ 81,996
27.85 $ 39.27
58,151 $ 81,996
25.17 $ 35.48
52,555 $ 74,082



- L1USZ

12/02/92 : NON‘REPRESENTED EMPLOYEE SALARY SCHEDULE Page
' EFFECTIVE NOVEMBER 1, 1992 -~ OCTOBER 31, 1993

'SALARY JOBCLASS

: . MINIMUM MAXIMUM

RANGE NUMBER  JOBTITLE : SALARY SALARY
22 433000 COORD,ARTS PROGRAM ~  HOURLY § 19.53 $ 27.54
: . ANNUAL $ 40,779 $ 57,504
19 232300 COORD,BOSS SYSTEMS HOURLY $ 17.19 $ 23.25
. , | ANNUAL  § 35,893 $ 48,546

22 270300 COORD,CAP PROJ " HOURLY § 19.53 $ 27.54
- o ANNUAL  $ 40,779 $ 57,504
20 303700  COORD,CENTRAL WORKPLACE HOURLY $ 18.08 $. 24.46
ANNUAL  § 37,751 $ 51,072

16 653200 COORD,CITIZENS COMMTT HOURLY $ 15.11 $ 19.62
‘ ‘ ANNUAL  § 31,550 $ 40,967
24 360200  COORD,COMPUTERIZED SYSTEM HOURLY '§ 21.62 $ 30.48
' _ ' ANNUAL $ 45,143 $ 63,642

18 431400 - COORD,CONSULT CONTRCTS HOURLY § 16.34 $ 22.09
ANNUAL  $ 34,118 $ 46,124

22 291600  COORD,CUSTOMIZED SVCS HOURLY $ 19.53 $ 27.54
v . ANNUAL  § 40,779 $ 57,504

15 272600 COORD,DATA MGMT HOURLY $ 14.36 $ 18.65
- ANNUAL  § 29,984 $ 38,941

20 232100 COORD,DATA MGMT SR HOURLY $ 18.08 $ 24.46
: ANNUAL § 37,751 $ 51,072

22 252400 COORD,DSTP OPERATIONS HOURLY '$ 19.53 $ 27.54
_ _ . ANNUAL  § 40,779 $ 57,504

22 270800  COORD,DSTP TRANSIT HOURLY ~$ 19.53 $ 27.54
_ _ _ T ANNUAL  § 40,779 $ 57,504
19 652100 . COORD,EDUCATION PROG .~ HOURLY $ 17.19  § 23.25
: ANNUAL  § 35,893 $ 48,546
20 633700 COORD,EMPLOYEE ASST. PROG HOURLY § 18.08 $ 24.46
‘ o ANNUAL § 37,751 $ 51,072
18. 633900 COORD, EMPLOYEE INVOLVE HOURLY §$ 16.34 $ 22.09
o ' . v ANNUAL - § 34,118 $ 46,124
'18 241800 COORD,FAC MAINT HOURLY $ 16.3¢  § 22.09
: ANNUAL  § 34,118 $ 46,124



o)
11038% -
NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
. EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

12/02/92

SALARY JOBCLASS

RANGE NUMBER . JOBTITLE
19 352700 cbonD,FLow MONITORING
20 360100 COORD, FOREST LAND
20 262500 COORD,INFO DIST
13 -260400*_ COORD, INFO PRODUCTION
.20 250600 COORD,OPS SHAKE-UP
12 252400*  COORD, PASS SALES
18 262200  COORD,PASS éALEs PROGRAM
21 265000 codnb,pnoa couwnoﬁ
22 465300 COORD,PROJECT ADMIN
17 263300 COORD,PROMO COMMUN
17 432300 coonﬁ,pnov MGMT/EVENTS
18 231500 COORD, RIDEMATCH PROGRAM
15 850000 éoonp,ﬁ:sx cnainé
22 551400  COORD,RISK MGMT.
23 131000 COORD,RTP PROJECT
21 272100

COORD, SCHOOL & SPEC SVCS

HOURLY
ANNUAL

' HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL
HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

'ANNUAL

HOURLY
ANNUAL

HOURLY

- HOURLY

Page.

1

MINIMUM MAXIMUM
SALARY SALARY
17.19 $ 23.25
35,893 $ 48,546
18.08 $ 24.46
37,751 $ 51,072
18.08 $ 24.46
37,751 $ 51,072
12.97 $ 16.85
27,081 $ 35,183
18.08 $ 24.46
37,751 $ 51,072
12.34 $ 16.02
25,766 $ 33,450
16.34 $ 22.09
34,118 $ 46,124
19.02 $ 25.73
39,714 $ 53,724
19.53 $ 27.54
40,779 $ 57,504
15.53 $ 21.01
32,427 $ 43,869
15.53 $ 21.01
32,427 $ 43,869
16.34 $ 22.09
34,118 '$ 46,124
14.36 $ 18.65
29,984 $ 38,941
19.53 $ 27.54
40,779 $ 57,504
'20.55 $ 28.97
42,908 $ 60,489
19.02 $ 25.73
39,714 $ 53,724

DB DD DB DY BB DD DD BB BB DD DD DD DB BB DB DB



ST 11032
12/02/92 NON-REPRESENTED EMPLOYEE SALARY SCHEDULE . age 1
’ EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

SALARY JOBCLASS " MINIMOM MAXIMUM

RANGE NUMBER, JOBTITLE o ~ SALARY SALARY
20 360000 COORD,SOIL IMPROVE PROG HOURLY § 18.08 $ 24.46
7 ANNUAL $ 37,751 $ 51,072

22 344000 COORD,SPEC PROJ RESEARCH  HOURLY $ 19.53 $ '27.54
: ANNUAL $ 40,779 $ 57,504

15 263200 COORD, SPECIAL RIDERSHIP HOURLY § 14.36 $ 18.65
_ _ ANNUAL § 29,984 $ 38,941

© 21 360500 .COORD,SR.LAND RECLAM ’ HOURLY $ 19.02 $ 25.73
' _ C ANNUAL $ 39,714 $ 53,724
21 - 431000 COORD,TECH SUPPORT SVC HOURLY $ 19.02 $ 25.73
_ ANNUAL $ 39,714 $ 53,724

18 360600 COORD,TECH TRAINING - HOURLY $ 16.34 $ 22.09
_ - ANNUAL $ 34,118 $ 46,124

17 262000 COORD,TR PASS SALES HOURLY § 15.53 $ 21.01
ANNUAL § 32,427 $ 43,869

21 232000 coonD,TnAnszt MANAGEMENT HOURLY §$ 19.02 $ 25.73
: ANNUAL $ 39,714 $ 53,724

22 252800 COORD,TRANSIT PROJECT HOURLY §$ 19.53 $ 27.54
_ ANNUAL $§ 40,779 $ 57,504

16 290600 COORD,VANPOOL ASSOC HOURLY $§ 15.11 $ 19.62
: ANNUAL $ 31,550 $ 40,967

22 290700 COORD, VANPOOL. FLEET HOURLY $ 19.53 $ 27.54
. o - : o ANNUAL $ 40,779 ~ $ 57,504
18 291200 COORD,VANPOOL SERVICE HOURLY $ 16.34 $ 22.09
ANNUAL $ 34,118 $ 46,124

22 303300 COORD,WPCD BUDGET HOURLY $ 19.53 $ 27.54
_ ) ANNUAL $ 40,779 $ 57,504

21 331800 COORD,WPCD ENERGY HOURLY $ 19.02 $ 25.73
. ANNUAL $ 39,714 $ 53,724

22 331900 COORD,WQVCAPITAL‘ HOURLY §$ 19.53 $ 27.54
- : ANNUAL $ 40,779 $ 57,504

16 344800 = COORD,WQ PROJECT . HOURLY $ 15.11 $ -19.62
' ANNUAL § 31,550 $ 40,967



12/02/92

SALARY JOBCLASS

1iVos~ ¢« .

: NON~REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

RANGE NUMBER. JOBTITLE
18 344500  COORD,WQ PROJECT SR
18 345400  COORD,WQ SCHEDULE
31 ioozqo COUNSEL,CHIEE
21 740050 .7cnsw CHIEF,FAC MAINT
10  460900% Inssxcnzn T {
13 461000¢ DESIGNER II
16  461100% DESIGNER III
| 17 461200 DESIGNER I&
15 . 461300 - DESIGNER V
22 403100 DESIGNER VI
.32 100300 pznscro;,bnporv - ADMIN
32 100600 DIRECTOR,DEPUTY - PROG
31 200100 ~ DIRECTOR,DEPUTY - TRANSIT
31 400600 DIRBCTbR,DEPUTY-TECH svcs.
34 500000 Drnﬁcron,rrﬁancz
31 600000 - DIRECTOR,HUMAN RESOURCES

HOURLY.

ANNUAL

" HOURLY.

ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

_HOURLY

HOURLY

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY

ANNUAL
HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

1

Page
MINIMUM MAXIMUM
SALARY SALARY
16.34 $ 22.09
34,118 $ 46,124
16.34 $ 22.09
34,118 $ 46,124
30.83 $ 43.4¢
64,373 $ 90,744
. 19.59  § 26.50
40,904 $ 55,332
11.40 $ 1:4.35
23,803 $ 29,963
12.97  $ 16.85
27,081 $ 35,183
15.11 $ 19.62
31,550 $ 40,967
15.53 $ 21.01
32,427 $ 43,869
17.19 '$ 23.25
35,893 $ 48,546
19.53 $ 27.54
40,779 $ 57,504
31.68 $. 45.97
66,148 $ 95,985
31.68 $ 45.97
66,148 $ 95,985
30.83 $ 43.46
64,373 $ 90,744
30.83 $ 43.46
64,373 $ 90,744
34.26 $ 49.72
71,535 $103,815
 30.83 $ 43.46
64,373 $

90,744



12/02/92

110

32 . .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

SALARY JOBCLASS

RANGE NUMBER JOBTITLE
24 432200 ENG,PROJ CONT IV
22 430600 ENG,PROJ CONTROL
26 290400  ENG,RADIO COMMUN
24 303800 ENG,SR. WQ
24 292100 . snc,rgan SAFETY svs
22 345600 ENG,WQ STAFF
18 344400 .‘znc,wo STAFF Assoc
17  460200% ENGINEER I
19 460100 ENGINEER IT
22 460000 ENGINEER III
24 400990' ENGINEER IV
25 400700 ENGINEER V -
26 400800 znciuznn vI
29 400100 ENGI&EER;VII
27 (oozop' Euczyﬁxn Vi1
29 :zncznzzk'vtz

401800

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

" ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY
ANNUAL

. HOURLY

HOURLY

ANNUAL -
HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL
HOURLY

ANNUAL

HOURLY

HOURLY

HOURLY

b|

Page

. MINIMUM - MAXIMUM

SALARY ' SALARY
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 23.93 $ 33.73
$ 49,966 '$ 70,428
$ 21.62 $ 30.48
$ 45,143 . $ 63,642
$ 21.62° $ 30.48
$ 45,143 $ 63,642
$ 19.53 $ - 27.54
$ 40,779 $ 57,504
$ 16.3¢4° § 22.09
$ 34,118 $ 46,124
$ 15.53. $ 21.01
$ 32,427 $ 43,869
$ 17.19 $ 23.25
$ 35,893 $ 48,546
$ 19.53 $ 27.54
$ 40,779 $ 57,504
$ 21.62 $ 30.48
$ 45,143 $ 63,642
$ 22.74 $ 32.06
$ 47,481 $ 66,941
$ 23.93 $ .33.73
$ 49,966 $ 70,428
$ 27.85 $ 139.27
$ 58,151 $ 81,996
$ 25.17 $ 135.48
$ 52,555 $ 74,082
$ 27.85 $ 39.27
$ 58,151 . $ 81,996



12/02/92

SALARY JOBCLASS

11034

- NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31,

RANGE NUMBER JOBTITLE
34 400000 DIRECTOR,TECH SRVCS
35 200000 DIRECTOR,TRANSIT
34 300000 DIRECTOR,WPC
15 650100 EDITOR
14 650200 EDITOR,ASST
19 650300 EDITOR, SENIOR
17 231200 EpITOR,THE'ﬁOOK
99 432100 ENG, PROJ CONT Il
21 242200 ENG,AUTOMOTIVE
20 460800 ENG,COST
22 353100 Enc,pnoézss
24 3sj§oo 'ENG, PROCESS SR
15  430700% ENG,PROJ CONT AsSoc
16 431700 zuc,pﬁoa.cour I
19 431800 ENG,PROJ CONT II
22 431900 Eus,pﬁoa CONT III

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

-HOURLY

'HOURLY
ANNUAL

HOURLY

ANNUAL . -
HOURLY

HOURLY

HOURLY -
ANNUAL

HOURLY
ANNUAL

"HOURLY

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

- HOURLY

ANNUAL

Page

1993
MINIMUM MAXIMUM
SALARY SALARY
34.26 $ 49.72
71,535 $103,815
35.63 $ s1.71
74,395  $107,970
34.26 $ 49.72
71,538 $103,815
15.53 $ 21.01
32,427 $ 43,869
13.65 $ 17.73
28,501 $ 37,020
17.19 $ 23.25
35,893 $ 48,546
15.53 ©  $ 21.01
32,427 $ 43,869
24.06 $ 24.06
50,237 $ 50,237
19.02 $ 25.73
39,714 $ 53,724
18.08 $ 24.46
37,751 $ 51,072
19.53 $ 27.54
40,779 $ 57,504
21.62 $ 30.48
45,143 $ 63,642
14.36 $ 18.65
29,984 $ 38,941
15.11 $ 20.06
31,550 $ 41,885
17.19 $ 23.25
35,893 $ 48,546
19.53 $ 27.54
‘40,779 $ 57,504
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11032 .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

12/02/92

SALARY JOBCLASS

'RANGE NUMBER. JOBTITLE
14 651200 LIBRARIAN, ASSISTANT
26 510400 ﬁcn,apuxn. sves.
29 510500 MGR, BUDGET & ADMIN.
27 303000 MGR,BUSINESS SUPORT éTR
ia 211800 MGR,CAP PLAN & DEVEL
27 600700 MGR,COMP & HR SYSTEMS
29 .402800 MGR, CONSTR. - DSTP
26 sobloo ' MGR, EMPLOYEE RELAitons
28 300200 MGR,ENVIR LAB
28 600400 MGR, mvm 'PLNG
28 301306 MGR, ENVIR PROGRAMS
27 401300 MGR,FAC ENG
29 100700  MGR,HIGH CAP COORD
26 211400  MGR,LONG RANGE PROG
28 302800 MGR, MAINT piv
27 211902  MGR,HKT stnén & STRATEGY

HOURLY

-ANNUAL

HOURLY
ANNUAL

" - HOURLY

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL
. HOURLY

ANNUAL

HOURLY
ANNUAL

" HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL -

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

VWM BB DD DD DN DD DB DD DY DD B BB DD “wae e oo

Page

MINIMUM MAXIMUM
SALARY SALARY
13.65 $ 17.73
28,501 $ 37,020
23.93 $ 33.73
49,966 $ 70,428
27.85° $ 39.27
58,151 $ 81,996
25.17 $ 35.48
52,555 $ 74,082
26.48 $ 37.32
55,290 $ 77,924
25.17 $ 35.48
52,555 $ 74,082
27.85 $ 39.27
58,151 $ 81,996
23.93 $ 33.73
49,966 $ 70,428
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 ‘$ 77,924
25.17 $ 35.48
52,555 $ 74,082
27.85 $ 39.27
58,151 $ 81,996
23.93 $ 33.73
49,966 $ 70,428
26.48 $ 37.32
55,290 $ 77,924
25.17  § 35.48
52,555 $ 74,082

1



12/02/92

SALARY JOBCLASS

NON-REPRESENTED 'EMPLOYEE SALARY SCHEDULE. O 3a'ge 15
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

RANGE NUMBER  JOBTITLE
30 402900  ENGINEER VII
29 403200 ENGINEER vII
14 654300+ ILLUSTRATO#,GRAPHIC AssocC .
16  654000% ILLUSTRATOR;GRAPHICS
18 654100 ILLusrnATon,cRAngcs SR.
.16 4291900 ILLusrhéron,Inrb Péoo
16 551100* Iﬁnusrnamok,rncn
1¢  351000% IﬁLusrngibn.Tncﬁ.Assoc
18 351300 ILLUSTRATOR,TECH SR
99  991000% INTERN,ENG CO-OP
99  991200% INTERN,RESEARCH
99  990600%* INTERN,STUDENT
‘99 . 990500+ [Inmznn,srﬁnsnr-cnanuafs
19 345000 INVEST,INDUST. WASTE
21 345300. INVEST,SR. INDUST. WASTE
18 651000 LIBRARIAN

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

" HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY

HOURLY
ANNUAL

" HOURLY

ANNUAL
HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

MINIMUM

SALARY

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

29.31
61,199

27.85
58,151

13.65
28,501

15.11

31,550

16.34
34,118

15.11

31,550

15.11
31,550

13.65.
28,501

16.34

34,118

9.75
20,358

15.55
32,468

6.87
14,345

10.28
21,465

17.19
35,893

19.02
39,714

~-16.34
34,118



C11038% - .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

12/02/92

SALARY JOBCLASS

RANGE NUMBER  JOBTITLE _
23 344900 OFFICER,IND WASTE PROG
21 341500 OFFICER,QA/QC

"17 651500 OFFICER,RECORDS

) '99 990200 orr:czn;rnansrr POLICE
20 252700 "orprczn,inansir SAFETY
20 303400 OFFICER,WPCD sAsz!
10 850400 OPER,DATA ENTRY
11  850600% opzn,nyrg ENTRY SR
15 130800+ éARALzaAL
17 653000 PLANNER,COM REL
15 séazoo- PLANNER;COH REL Asér '
21 653500 ‘pLAnan;cﬁu REL SR .
18 640100 'pLANﬁER,ENVIR
14 640200 .p;ANNER,;NViR_Aésr
22 . 640300 pLAﬁnzn,zuv;n SR
19 331706 PLANNER, MAINT scnﬁnunzn

HOURLY
ANNUAL

BOURLY
ANNUAL

- HOURLY
" ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL -

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

"ANNUAL

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

1

Page
MINIMUM MAXTIMUM
SALARY SALARY
20.55 $ 28.97
42,908 $ 60,489
19.02 $ 25.73
39,714 $ 53,724
15.53 $ 21.01
32,427 $ 43,869
19.50 $ 22.50
40,716 $ 46,980
18.08 $ 24.46
37,751 $ 51,072
18.08 $ 24.46
37,751 $ 51,072
11.40 $ 14.35
23,803 $ 29,963
11.72 $ 15.23
24,471 $ 31,800
14.36 $ 18.65
29,984 $ 38,941
15.53 $ 21.01
32,427 $ 43,869
14.36 $ 18.65
29,984 $ 38,941
19.02 $ 25.73
39,714 $ 53,724
16.34 $ 22.09
34,118 $ 46,124
13.65 $ 17.73
28,501 $ 37,020
19.53 $ 27.54
40,779 $ 57,504
17.19 " $ 23.25
35,893 $ 48,546



12/02/92

SALARY JOBCLASS

11082

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

JOBTITLE

RANGE NUMBER
28 302200 MGR,OPERATIONS DIV
28 202200 MGR,POWER & FAC
27 401900 = MGR,PROC & PRE-FAB
27 501200  MGR,PROCUREMENT pIV.
27 212000 ucn,sanns'& CUSTOMER SVCS
26 301500 MGR,SLUDGE PROJECT
28 212100 - MGR,SVC PLAN & DEQEtOPHT’
28 403600 MGR,TECH. SUPPORT SVCS
.28 200200 MGR,TRANSIT OPERATIONS
28 202300  MGR,VEH MAINT
15 341100  MICROBIOLOGIST I
18 341200 MICROBIOLOGIST II
22 341000 n:cnos:omnc:sf III
20 441700 OFFICER,DATA SECURITY
241l 601800 OFFICER,EEO
27 OFFICER,GOV’T REL

600300

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

' ANNUAL
_ HOURLY

ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

_HOURLY

ANNUAL

. HOURLY

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

' HOURLY

ANNUAL

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

Page 17

MINIMUM MAXIMUM
SALARY SALARY
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 $ 77,924

25.17 $ 35.48
52,555 $ 74,082
25.17 $ 35.48
52,555 $ 74,082
25.17 $ 35.48
52,555 $ 74,082
23.93 - $ 33.73
49,966 $ 70,428
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 $ 77,924
26.48 $ 37.32
55,290 $ 77,924
14.36 $ 18.65
29,984 $ 38,941
16.34 $ 22.09
34,118 $ 46,124
19.53 $ 27.54
40,779 $ 57,504
18.08" $ 24.46
37,751 $ 51,072
21.62 $ 30.48
45,143 $ 63,642
25.17 $ .35.48
52,555 $ 74,082



- 1103% .

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE

12/02/92

SALARY JOBCLASS

. RANGE NUMBER., JOBTITLE
19 278200 REP,COMMUTER SVC SR
"14  261700% RBé;cusr svec
22 631800  REP,EMPLOYEE & LABOR
24 :sszooo REP, GOVT REL
15 290800* REP,VANPOOL SVC
10  831200% SECRETARY
12 831300* SECRETARY, LEGAL
10 . 832200+ SPéc-I,ADHIN
12 .831100% SPEC II,AD&IN
14 832100%* SPEC IIT,ADMIN
15  831000%¢ SPEC IV,ADMIN
21 sszood» SPEC, COMMUNICATIONS
99 431200  SPEC, ﬁ]wnz CONTRACT
20 652300 SPEC, NEWS MEDIA REL
12  541300% SPEC,ACCOUNTING
x 7 » . ‘ .
16 352000 SPEC,AUDIO VISUAL

HOURLY
ANNUAL
HOURLY
ANNUAL

HOURLY
ANNUAL

'HOURLY

ANNUAL

.HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

. HOURLY

ANNUAL
HOURLY

ANNUAL |

HOURLY
ANNUAL

EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

MINIMUM
SALARY

11.40
23,803

12.34
25,766

14.36
19.02
39,714

27.95
58,360

18.08
37,751

12.34
25,766

15.11

13.65
28,501

29,984 -

31,550



§

12/02/92

11034

NON-REPRESENTED EMPLOYEE SALARY SCHEDULE Page
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31, 1993

SALARY JOBCLASS MINIMUM MAXIMUM
RANGE NUMBER & JOBTITLE : © SALARY SALARY
18 291000 PLANNER,MARKET DEV HOURLY $ 16.34 $ 22.09
ANNUAL  § 34,118 $ 46,124

21 272000  PLANNER, SCHEDULE SR HOURLY § 19.02 $ 25.73
v ‘ ANNUAL  $ 39,714 $ 53,724
14 270500% PLANNER,TRANSIT I . ‘HOURLY . § 13.65 $ 17.73
ANNUAL ~ § 28,501 $ 37,020

18 270400 PLANNER,TRANSIT II HOURLY $ 16.34 $ 22.09
' S , ~ ANNUAL  $§ 34,118 $ 46,124

22 270000  PLANNER, TRANSIT ITI " HOURLY § 19.53 $ 27.54
Ce | o ANNUAL  § 40,779 $ 57,504
18 272500 PLANNER,TRANSIT INFO HOURLY § 16.34 $ 22.09
- ANNUAL  § 34,118 $ 46,124

22 270100 PLANNER, TRANSIT SR HOURLY § 19.53 $ 27.54
- ANNUAL  § 40,779 $ 57,504

18 344300  PLANNER,WQ : HOURLY §$ 16.34 $ 22.09
: ANNUAL  § 34,118 $ 46,124

14  344200* PLANNER,WQ ASST HOURLY $ 13.65 $ 17.73
' | _ ANNUAL $ 28,501 $ 37,020

22 344100 PLANNER,WQ SR HOURLY § 19.53 $ 27.s54
: , ANNUAL  $ 40,779 $ 57,504

18 653300 PRODUCER,VIDEO PROG HOURLY §$ 16.34 $ 22709
- . ' _ ANNUAL $ 34,118 $ 46,124
99  232500% PROJ,COMFORT STATION LEAD HOURLY ~$ 19.50 $ 19.50
_ ANNUAL  § 40,716 $ 40,716

99  550500% REP, CLAIMS SR. HOURLY $ 18.02 $ 18.02
» © ANNUAL § 37,626 $ 37,626

11  550600% REP,CLAIMS HOURLY § 11.72 $ 15.23
_ ANNUAL § 24,471 $ 31,800

17 278000 REP,COMMUTER SVC , JHOURLY §¢ 15.53 s 21.01
o ANNUAL  § 32,427 $ 43,869

14 278100% REP,COMMUTER SVC ASST HOURLY - § 13.65 $ 17.73
: ANNUAL  § 28,501  § 37,020

1

IS8



o

12/02/92

SALARY JOBCLASS

¢

NON-REPRESENTED EMPLO
. EFFECTIVE NOVEMBER 1,

SPEC, CONST COST SCHED
SPEC, CONTRACTS

SPEC, CONTRACTS SR.’
SPEC,DISABILITY SVCS
SPEC, DUPLICATING SVC
spéc,xnuc PROGRAM
SPEC, EMPLOYMENT

SPEC, ENVIR COMPLIANCE

SPEC,ENVIR LAB BLDG

SPEC, IND WASTE

- SPEC, IND WASTE SR

SPEC,M/WBE CONTRACT

SPEC,NEWS MEDIA REL ASSTV

SPEC, PROCUREMENT ASST

RANGE NUMBER JOBTITLE
11 462300%
16  431600%*
22 431500
21 670300
12 551109*
18 654400
20 633100
19 242600
17 342200
17 661100 SPEC,GRANTS
13 345100%
15 345200+
18 v431160
14 sgzqu-
13 2712004
21 7631500

SPEC, TRAINING

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

“wee e oon

“w v

$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

11032

YEE SALARY SCHEDULE
1992 ~ OCTOBER 31, 1993

SALARY

~ 15.53
32,427

.15.53
32,427

12.97
27,081

14.36
29,984

16.34
34,118

13.65
28,501

12.97
27,081

19.02
39,714

Page

2



12/02/

SALARY JOBCLASS

11032,

NON- REPRESENTED EMPLOYEE SALARY SCHEDULE
EFFECTIVE NOVEMBER 1, 1992 - OCTOBER 31,

RANGE NUMBER.

JOBT¥¥£E

19

14

14
16

12

13 .

15

12.

21
30
24
23
_23
22
26

‘23

- 292200

291300*
291500% -

291400

231700%

+346100%

346000%
451100+
345900

402700

201000

271100

500600

601900

200400

301100

SPEC, TRAINING - CTR

'SPEC, VANPOOL ACCT

SPEC, VANPOOL FLEET

SPEC, VANPOOL RISK

'SPEC,VEH MAINT DATA MGT

SPEC,WQ

SPEC,WQ SR

SPECIALIST,SYSTEM SOFTWAR

STATISTICIAN,WQ
supi,wasw POINT CAP ééoa
SUPV BASE OFS

SUPV, REVENUE PROC

SUPV, ACCOUNTING

SUPV,BENEFITS & RECORDS

SUPV, BUDGET & INFO SYSTEM

SUPV,BUSINESS SUP SRCS

HOURLY
ANNUAL

HOURLY.

ANNUAL

HOURLY

. ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

" HOURLY

ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

"HOURLY

ANNUAL
HOURLY
HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY
ANNUAL

HOURLY

1993 -
MINIMUM MAXIMUN .
SALARY SALARY
17.19 $ 3. 25
35,893 $ 48,546
13.65 $ 17.73
28,501 $ 37,020
13.65 $ 17.73
28,501 $ 37,020
15.11. $ 19.62
/31,550 $ ¢9,967
12.34 $ '16.02 - .
25,766 $ 33,450
12.97 $ 16.85
27,081 $ 35,183
14.36 $ 18.65
29,984 $ 38,941
12.34 $ 16.02
25,766 $ 33,450
19.02 $ 25.73
39,714 $ 53,724
29.31 $ 41.31
61,199 $ 86,255
21.62 $ 30.48
45,143 $ 63,642
20.55 $ 28.97
42,908 $ 60,489
20.5% $ 28.97
42,908 $ 60,489
19.53 $ 27.54
40,779 $ 57,504
23.93 $ 33.73
49,966 $ 70,428
20.55 $ 28.97
‘42,908 $ 60,489
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